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1987-88  Day  Division  Academic  Calendar 

Fall  Semester 


Faculty  Orientation 

Registration 

Labor  Day 

First  Day  of  Classes 

Drop/Add 

Columbus  Day  (no  classes) 

Mid-Semester  grades  due 

Incomplete  Grades  Due 

Last  Day  to  Withdraw 

Veterans  Day  (no  classes) 

Academic  Advising  begins 

Thanksgiving  Recess  (no  classes) 

Returning  Students  Registration 

Last  Day  of  Classes 

Final  Exams  Period 

Grades  Due 

Christmas  Holiday  (no  classes) 

Spring  Semester 

Faculty  Orientation 

Registration 

First  Day  of  Classes 

Drop/Add 

President's  Day  (no  classes) 

Spring  Recess 

Evacuation  Day  (holiday) 

Mid-Semester  Grades  Due 

Incomplete  Grades  Due 

Last  Day  to  Withdraw 

Academic  Advising  Begins 

Patriots  Day  (no  classes) 

Returning  Students  Registration 

Last  Day  of  Classes 

Final  Exam  Period 

Final  Grades  Due 

Memorial  Day 

Graduation 


September  2  (9:00-noon)  (W) 
September  2  (p.m.)  3,4  (W-F) 
September  7  (M) 
September  8  (Tu) 
September  11-14  (F-M) 
October  12  (M) 
October  26  (M) 
November  6  (F) 
November  6  (F) 
November  11  (W) 
November  16  (M) 
November  26-27  (Th-F) 
December  2-10  (W-Th) 
December  17  (Th) 
December  18-23  (F-W) 
December  24  (Th) 
December  25  (F) 


January  26  (1-4  p.m.)  (Tu) 

January  27-29  (W-F) 

February  1  (M) 

February  5-8  (F-M) 

February  15  (M) 

March  14-18  (M-F) 

March  17  (Th) 

March  25  (F) 

AprU  1  (F) 

April  1  (F) 

April  11  (M) 

April  20  (W) 

AprU  27-May  5  (W-Th) 

May  20  (F) 

May  23-26  (M-Th) 

May  27  (F) 

May  30  (M) 

May  31  (evening)  (Tu) 


The  College 


A  Message  From  the 
President 

1987-88  marks  the  beginning  of  a  new  era  for  Roxbury  Community  College.  After 
fourteen  years  of  temporary  quarters,  the  College  will  finally  have  a  permanent  home. 
Our  new  campus — located  at  the  corners  of  Columbus  Avenue  and  New  Dudley 
Streets — represents  the  fulfillment  of  the  hopes,  dreams  and  aspirations  of  Boston  ad- 
vocates committed  to  higher  education  for  those  people  who  have  traditionally  been 
excluded. 

Roxbury  Community  College  is  a  vibrant  educational  institution  with  an  international 
faculty  and  study  body.  It  is  a  College  committed  to  creating  a  learning  environment 
where  students,  faculty,  and  staff  work  together  to  learn  and  expand  the  potential  of 
each  individual  in  the  institution. 

RCC  is  diverse.  We  offer  the  traditional  liberal  arts  academic  transfer  courses  along 
with  career  courses.  Programs  and  courses  are  designed  for  easy  articulation  to  four- 
year  colleges  and  universities.  Some  students  are  awarded  scholarships  for  academic 
achievement  while  others  explore  careers  through  internships.  RCC  graduates  move 
easily  into  the  economic  structure  of  the  city.  The  College  is  an  educational  model  for 
the  future,  preparing  its  students  for  self-sufficiency  and  empowerment. 

Burnetta  R.  Wolfinan 
President 


On  August  7,  1970,  a  legislative  bill  was  signed  appropriating  two  and  one-half  million 
dollars  to  renovate  space  in  Roxbury  for  the  establishment  of  a  Community  College. 
This  marked  the  culmination  of  years  of  struggle  by  the  School's  founders  and  the 
beginning  of  an  even  longer  effort  to  find  a  suitable  site  for  Roxbury  Community  College. 

In  1971,  the  proposed  site  for  the  College — the  old  Boston  Business  School — ^was 
vandalized.  In  September  1973,  the  College,  with  400  students,  opened  its  doors  in 
temporary  quarters:  the  administrative  offices  were  located  on  Washington  Street  near 
Dudley  Station  and  the  classrooms  were  in  a  former  automobile  showroom  at  46  Blue 
Hill  Avenue.  The  classrooms  were  shared  with  an  experimental  school  and  the  Model 
Cities  Higher  Education  Program.  There  was  little  room  for  a  library  or  science  labo- 
ratory. 


In  December  1974,  the  College  moved  to  Dudley  Street  at  the  foot  of  the  Blue  Hill 
Avenue.  During  the  Christmas  recess,  the  entire  College  community — students,  staff 
and  faculty — whelped  move  books,  furniture,  and  equipment,  in  rented  trucks.  The  Dud- 
ley Street  building  had  been  "The  Little  Sisters  of  the  Poor"  Nursing  Home,  owned  by 
Catholic  nuns.  There  was  a  library,  faculty  offices,  and  larger  classrooms.  A  kitchen  was 
converted  into  a  biology  and  chemistry  laboratory.  While  more  spacious,  the  facilities 
were  in  poor  condition,  with  inadequate  heating,  bad  wiring,  and  other  hazardous 
situations.  Thus  the  search  to  house  the  College  in  more  appropriate  surroundings 
went  forward. 

In  Spring  1975,  the  School's  local  Advisory  Board  recommended  that  the  Regional 
Board  of  Community  Colleges  build  a  new,  permanent  campus  for  Roxbury  Community 
College  along  the  Southwest  Corridor  in  Roxbury.  The  architectural  firm  of  StuU  As- 
sociates was  authorized  to  prepare  a  site  evaluation  report.  They  outlined  a  schedule 
for  the  completion  of  the  campus  by  1980. 

The  major  preliminary  planning  documents  were  completed  by  1977,  but  conflicts 
within  the  various  planning  constituencies  led  to  a  series  of  delays  and  a  general  sense 
of  hesitancy  and  uncertainty  about  the  College's  future.  A  pair  of  proposals  to  merge 
the  School  were  met  with  dramatic  community  opposition.  Finally  in  June  1980,  thirty 
million  dollars  was  appropriated  for  the  campus  construction. 

After  yet  another  delay,  the  architects  resumed  plans  in  the  Spring  of  1982.  One  year 
later,  preliminary  designs  for  the  College  were  ready  for  review.  Neighborhood  con- 
cerns about  the  potential  displacement  of  long-time  residents  and  the  general  impact 
of  the  School  on  Highland  Park  called  for  further  planning. 

In  the  Summer  of  1982  the  School  moved  to  its  third  interim  facility  at  625  Huntington 
Avenue,  the  former  site  of  the  Boston  State  College  campus.  RCC  shared  the  campus 
first  with  the  University  of  Massachusetts  at  Boston  and,  later,  with  the  Massachusetts 
College  of  Art. 

The  three  Huntington  Avenue  buildings,  were  an  improvement  over  the  condemned 
nursing  home  at  Dudley  Street,  but  they  still  lacked  space  for  classrooms  and  the 
development  of  new  educational  programs.  Additionally,  the  College  w^as  still  w^ithout 
its  own  gymnasium,  auditorium,  or  cafeteria. 

In  the  Summer  of  1985,  a  final  appropriation  of  seven  and  one-half  million  dollars 
was  approved  through  special  legislation. 

The  groundbreaking  for  the  construction  of  the  new,  permanent  home  for  Roxbury 
Community  College  took  place  in  August  1985.  The  campus  will  be  complete  by  the 
beginning  of  1988. 

The  new  campus  symbolizes  the  end  of  years  of  waiting  for  the  many  who  kept 
watch  over  a  dream.  It  also  suggests  the  mending  of  broken  relationships  between 
individuals  and  groups  who  cared  about  making  higher  education  in  Boston  accessible 
to  all  who  desire  it. 


Philosophy  and  Objectives 

Roxbury  Community  College  is  a  coeducational  institution  of  higher  learning  offering 
two-year  programs  leading  to  the  Associate  Degree  and  one-year  Certificate  Programs. 
It  was  established  by  statute  as  part  of  the  Community  College  system  of  the  Com- 
monwealth of  Massachusetts,  and  is  governed  by  the  Board  of  Regents  of  Higher  Ed- 
ucation. The  Massachusetts  Board  of  Regents  has  been  granted  statutory  authority  to 
award  the  degrees  of  Associate  in  Arts  and  Associate  in  Science. 

As  set  forth  in  the  Statement  of  Objectives  adopted  by  the  Massachusetts  Board  of 
Regional  Community  Colleges  (November  9,  1973),  a  primary  and  basic  objective  is 
to  "provide  residents  of  the  Commonwealth  with  an  optimum  opportunity  for  access 
to  a  college  education  consistent  with  their  interests  and  aptitudes  and  to  reduce  to 
a  minimum  the  economic,  social,  psychological,  and  academic  barriers  to  educational 
opportunity." 

The  College's  specific  purposes  and  objectives  are  the  results  of  ideas  generated  by 
and  from  the  community  and  reflect  a  response  to  the  needs  of  the  entire  Roxbury 
community.  It  is  served  by  a  community-based  Board  of  Trustees  appointed  by  the 
Governor. 

The  College's  philosophy  is  action-oriented.  By  providing  higher  education  to  those 
who  may  have  been  unable  to  attend  coUege  for  various  reasons,  Roxbury  Community 
College  offers  educational  opportunities  often  taken  for  granted,  but  whi(«)were  pre- 
viously unavailable  in  this  community. 

In  meeting  the  goals  and  educational  objectives  established  by  the  Massachusetts 
Board  of  Regional  Community  Colleges  and  the  Commonwealth  of  Massachusetts,  the 
College  therefore  has  established  the  following  objectives: 

1.  To  serve  primarily  the  educational,  occupational,  and  cultural  needs  of  the  Greater 
Roxbury  Community  by  providing  high  quality  educational  opportunities  at  low  cost 
for  high  school  graduates  (or  those  with  comparable  educational  backgrounds)  of  all 
ages. 

2.  To  provide  all  students  with  the  opportunity  for  the  development  of  social  maturity 
through  a  well-balanced  program  of  student  activities,  including  music,  drama,  and 
athletics;  as  well  as  the  particular  skills  needed  in  the  individual's  specialized  career. 

3.  To  prepare  all  students  for  their  respective  programs — career,  transfer,  general 
education,  continuing  education — by  providing  them  with  comprehensive  services  in 
academic  and  personal  counseling,  occupational  guidance,  and  job  placements. 

4.  To  provide  socio-economically  disadvantaged  students  with  financial  aid  within 
the  federal,  state,  and  local  boundaries  and  guidelines  as  prescribed  by  law. 

5.  To  prepare  and  equip  students  who  plan  to  transfer  to  four-year  colleges,  or 
professional  training  institutions,  with  a  strong  foundation  in  the  liberal  arts  and  sci- 
ences, as  prescribed  by  respective  educational  institutions. 

6.  To  adequately  meet  the  unique  educational  needs,  interests,  and  capabilities  of 
the  community  at  large,  including  our  senior  citizens. 
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Admissions 

SELECTIVE  ADMISSIONS  STATEMENT 

Roxbury  Community  College  provides  higher  education  opportunities  often  taken 
for  granted  in  many  communities,  but  often  denied  to  citizens  of  Greater  Roxbury. 
Accordingly,  the  College  implements  an  open  door  admissions  policy.  Additionally,  the 
College  is  committed  to  providing  access  to  competitive  programs  with  limited  en- 
rollment to  socio-economically  less  advantaged  persons  in  the  Greater  Roxbury  area. 

Selective  admissions  guidelines  will  be  developed  for  specific  programs  and  will  be 
established  within  the  context  of  the  philosophy  and  objectives  of  the  College.  Since 
RCC  does  not  guarantee  entry  into  programs  using  selective  admissions  criteria,  stu- 
dents who  desire  entry  are  referred  to  the  program  of  choice  for  detailed  individual 
program  admissions  requirements. 

The  Admissions  Office  assumes  the  responsibility  for  monitoring  the  progress  of 
applicants  into  selective  admissions  programs,  and  for  determining  that  at  least  half  of 
the  students  so  enrolled  reside  within  the  Greater  Roxbury  area  and  are  socially, 
economically  and/or  educationally  disadvantaged  or  otherwise  underrepresented  in 
higher  education. 

ADMISSIONS  POLICY 

RCC  is  an  open  admissions  institution  as  are  all  other  State  Colleges.  All  applicants 
who  have  earned  a  high  school  diploma  or  GED  are  eligible  for  regular  admission.  The 
Admissions  Director  has  also  been  authorized  to  admit  a  student  who  has  neither  a 
high  school  diploma  or  GED  if,  in  her  opinion,  the  student  has  both  the  motivation 
and  maturity  to  be  a  successful  student. 

Who  must  apply  for  Admission:  The  following  categories  of  students  must  be 
officially  accepted  and  cleared  by  the  Admissions  Office  before  registering  and  attending 
classes: 

•  All  full-  or  part-time  students  who  wish  to  take  day  classes,  whether  for  credit  or 
non-credit  (audit). 

•  All  students  who  want  to  apply  for  financial  aid,  whether  part-  or  full-time,  day  or 
evening. 

•  All  students  who  wish  to  take  evening  classes  and  want  their  credits  applied  toward 
a  degree  or  certificate. 

•  All  students  who  wish  to  take  evening  classes  (Division  of  Extended  Education)  and 
who  wUl  have  earned  twelve  credits  or  more  by  the  end  of  the  next  semester. 

•  All  foreign  students. 

•  All  students  who  take  at  least  six  credits  in  the  evening. 
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When  to  Apply:  During  the  regular  academic  year,  the  College  operates  on  a  two- 
semester  calendar.  The  fall  semester  runs  from  September  to  December.  Spring  semester 
takes  place  from  January  to  May.  The  Division  of  Extended  Education  offers  fall  and 
spring  evening  courses  on  the  same  calendar  and  also  offers  a  summer  session.  GED 
examinations  are  offered  year-round. 

Day  Division  applicants  are  encouraged  to  apply  early — up  to  one  full  year  in  advance. 
The  College  operates  on  a  "rolling  admissions"  basis,  and  (providing  that  space  is 
available)  admits  first-time  students  as  soon  as  their  application  files  are  complete. 
Transfer  and  re-admit  admissions  may  be  slightly  delayed  by  transcript  evaluation. 

Evening,  Summer,  and  GED  Admissions:  To  be  admitted  to  the  evening,  summer, 
and  GED  classes,  students  must  register  and  pay  (by  certified  check  or  money  order 
only)  during  the  walk-in  registration  period  prior  to  the  start  of  each  semester.  No 
fijrther  processing  is  needed.  However,  evening  and  summer  students  who  w^ish  to  be 
considered  for  financial  aid  (three  is  no  financial  aid  for  the  GED  program)  or  who 
wish  to  have  their  credits  applied  tow^ard  a  degree  or  certificate  must  be  accepted  by 
the  Admissions  Office. 

Application  Procedures:  To  be  accepted  for  admission,  first-time  students  must 
submit  the  following: 

1.  Completed  admissions  application  form. 

2.  A  ten  dollar  (non-refundable)  application  fee  or  waiver  (Certified  check  or 
money  order  required.)  A  fee  waiver  request  form  is  available  from  the  Admissions 
Office.  The  fee-waiver  decision  is  based  on  demonstrated  financial  need.  RCC  also 
honors  the  ATP  Fee  Waiver  from  high  school  and  agency  guidance  counselors. 

3.  Transcript  from  a  recognized,  accredited  high  school  or  a  high  school  equivalency 
(GED)  transcript  from  a  state  department  of  education  or  from  the  armed  services 
(USAFl).  Applicants  who  do  not  have  the  above  must  notify  the  Admissions  Office  and 
request  an  interview  with  the  Director  of  Admissions.  This  requirement  includes: 

•  Anyone  who  graduated  from  a  high  school  that  was/is  not  accredited. 

•  Anyone  who  graduated  from  a  correspondence  school. 

•  Anyone  who  has  passed  three  or  more  GED  tests,  but  has  not  received  his/her 
certfficate. 

4.  Notarized  Residency  Form  or  proof  of  residency. 

The  Residency  Form  determines,  for  tuition  purposes,  whether  the  individual  will  be 
classified  as  in-state  or  out-of-state  student.  To  be  classified  as  in-state,  the  student  (or 
guardian,  if  the  student  is  under  18)  must  have  been  an  American  citizen  or  permanent 
resident  living  and/or  working  in  Massachusetts  for  the  last  six  months  prior  to  the 
expected  date  of  enrollment.  Alternatively,  any  citizen  or  permanent  resident  who 
submits  a  transcript  showing  attendance  at  a  Massachusetts  secondary  school  for  the 
current  school  year  will  automatically  be  qualified  as  a  resident.  Proof  of  residency 
may  be  drawn  from  an  employer's  personnel  files,  counselor's  school  records  or  census, 
and/or  voting  records  from  the  town  clerk  or  city  hall.  Any  student  holding  a  foreign 
visa  will  be  classified  and  billed  as  a  foreign  student  for  the  duration  of  his/her  enrollment 
at  RCC. 

5.  Proof  of  citizenship.  Students  whose  education  prior  to  application  was  outside 
the  United  States,  its  territories,  and  possessions,  must  present  proof  of  citizenship. 

13 


Transcripts  in  Languages  Other  Than  English:  Each  student  submitting  tran- 
script(s)  in  a  language  other  than  English  must  submit  a  notarized  or  certified  translation 
of  such  transcript(s).  Additionally,  if  such  translated  transcript(s)  do  not  clearly  indicate 
the  equivalent  level  or  secondary  school  completed  and  the  passing  grade  in  each 
subject,  the  student  must  submit  a  notarized  evaluation  in  English  of  such  transcript(s). 
These  requirements  apply  to  United  States  citizens,  permanent  residents,  and  other 
foreign  students. 

Transfer  Students:  All  students  w^ho  have  attended  another  college  or  university 
before  applying  for  admission  to  the  Day  Division  are  considered  transfer  students.  To 
be  accepted  for  admission  these  students  must  submit  the  same  admission  materials 
required  for  first  time  students  (above).  A  high  school  diploma  or  GED  certificate  will 
be  accepted  in  lieu  of  those  transcripts  for  transfer  students  who  have  earned  at  least 
15  semester  hours  credit  from  another  college  or  university.  In  addition,  transfer 
students  must  submit  an  official  transcript  of  all  courses  attempted  from  each  previously 
attended  college  or  university.  This  is  mandatory,  regardless  of  whether  or  not  the 
applicant  wishes  to  use  previously  earned  credits  toward  a  degree  at  RCC. 

Foreign  Students:  Foreign  students  may  be  admitted  as  full-time,  day  division  stu- 
dents only.  Foreign  students  must  also  meet  certain  immigration  requirements  in  order 
to  be  granted  a  Form  1-20  (Certificate  of  Eligibility  for  Student  Visa).  Foreign  students 
who  have  not  been  accepted  for  admission  and  granted  an  1-20  may  not  register  for 
day  or  evening  courses.  In  order  to  be  accepted  for  admission  and  be  granted  an  1-20, 
the  student  must  provide  the  following: 

1.  $35.00  application  fee. 

2.  Form  1-134  (affidavit  of  Support)  from  sponsor. 

3.  Bank  statement  from  sponsor.  (Each  of  the  above  documents  must  be  certified  or 
notarized. ) 

4.  Letter  of  verification  of  employment,  including  salary  from  sponsor.  If  sponsor  is 
self-employed,  the  letter  must  be  on  company  letterhead. 

5.  If  the  applicant  is  self-supporting,  certified,  or  notarized  documentation  verifying 
funds  of  at  least  » 10,000  (U.S.)  per  year. 

6.  One  semester's  tuition,  $1,200.00  (U.S.),  payable  in  advance. 

Foreign  students  are  required  to  enroll  for  a  minimum  of  12  credits  per  semester, 
for  two  consecutive  semesters.  For  further  information,  foreign  student  applicants 
should  consult  the  Foreign  Student  Advisor  in  the  Admissions  Office. 
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Transient  Students  From  Another  College:  A  transient  student  is  one  who  pre- 
serves uninterrupted  residency  status  with  his/her  home  college  while  attending  Rox- 
bury  Community  College.  Students  who  wish  to  attend  RCC  on  a  transient  basis  must 
fill  out  an  admissions  application  form,  indicating  that  they  wish  to  be  a  transient.  They 
should  seek  written  approval  from  the  home  college  for  any  credits  they  wish  to  transfer 
back. 

Transient  Students  from  Roxbury  Community  College:  Permission  to  attend 
another  institution  on  a  transfer  basis  will  be  granted  only  to  students  who  have  a  2.0 
(C)  average  or  better.  RCC  eligibility  for  transient  status  and  acceptability  of  description 
is  determined  by  the  Registrar.  The  student  is  urged  to  bring  to  the  Registrar's  Office 
descriptions  of  those  courses  he  or  she  intends  to  take  in  order  for  the  Registrar  to 
determine  the  transferability  and  equivalency  of  credits. 

Special  Students:  A  student  who  does  not  desire  to  enroll  as  a  degree-seeking  student 
but  would  like  to  take  day  courses  either  for  the  credits,  for  certification,  or  for  other 
purposes,  may  enroll  as  a  special  student.  He  or  she  may  attend  part-time  only  (up  to 
eight  credits)  and  may  change  to  full-time  or  regular  student  status  only  by  fulfilling 
regular  admissions  requirements,  which  must  be  done  no  later  than  the  close  of  reg- 
istration for  the  semester  in  which  the  student  v^^ishes  to  change  from  "special"  to 
"regular."  Otherwise,  the  special  students  are  required  to  submit  only  the  application 
including  residency  notarization  and  application  fee. 

Dual  Enrollment:  A  student  currently  enrolled  at  RCC  may  not  attend  another 
institution  except  with  transient  permission  from  the  Registrar's  Office.  Credit  will  not 
be  granted  by  Roxbury  Community  College  if  a  student  is  enrolled  without  permission 
at  another  college  during  the  same  semester. 

Interviews:  Interviews  are  not  required  by  the  Admissions  office  except  for  those 
applicants  who  do  not  have  a  high  school  diploma  or  GED  and  for  all  former  students 
requesting  re-admission.  However,  all  applicants  are  encouraged  to  schedule  an  ap- 
pointment with  the  Admissions  Director  to  discuss  academic  life,  personal,  family, 
economic,  and/or  other  issues  related  to  a  successful  experience  at  RCC. 

Visits  and  Tours:  Visits  and  tours  by  interested  students  or  parents  may  be  arranged 
by  contacting  the  Admissions  Recruitment  Coordinator. 

How  To  Apply:  If  you  are  currently  attending  high  school,  you  should  fill  out  the 
application  and  give  it  to  your  guidance  counselor.  He  or  she  will  check  the  document 
and  forward  it  to  the  Admissions  Office  along  with  a  copy  of  your  transcript. 

If  you  are  not  in  high  school,  you  may  mail  or  bring  your  application  to  the  Admissions 
office,  with  or  without  the  required  transcript.  Applicants  who  have  difficulty  getting 
copies  of  their  official  high  school  transcript  or  GED  scores  should  contact  the  Ad- 
missions Office  for  assistance.  Applicants  who  need  help  with  admissions  or  financial 
aid  forms  are  welcome  to  call  the  College  for  assistance. 

Deferred  Admissions:  Roxbury  Community  College  guarantees  deferred  admis- 
sions to  any  student  who  is  accepted  for  admissions  but  who  w^ishes  to  take  some  time 
out  from  school  before  continuing  his/her  education.  We  will  hold  a  deferred  admissions 
candidate's  space  for  up  to  two  years,  provided  the  student  attends  no  other  college 
in  the  mean  time.  If  the  applicant  attends  another  college,  he/she  would  have  to  re- 
apply as  a  regular  transfer  applicant  with  no  guaranteed  space. 
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Placement  Tests:  All  students  are  required  to  take  Mathematics  and  English  place- 
ment tests.  These  tests  are  not  a  condition  of  admission  but  are  used  for  the  purposes 
of  academic  advising  and  proper  placement  in  classes. 

Non-native  English  speakers  must  take  the  Roxbury  Community  College  English  as 
a  Second  Language  (ESL)  placement  test.  The  test  is  used  for  placement  purposes  only. 
Native  Spanish  speakers  are  required  to  take  the  RCC  Spanish  placement  test.  Native 
French  speakers  will  take  the  French  placement  test. 

Applicants'  Rights  and  Responsibilities:  No  materials,  documents  or  records  sub- 
mitted as  part  of  the  admissions  application  w^ill  be  returned  to  the  applicant.  If  ap- 
plicants have  original  documents  that  they  must  retain  for  their  personal  record,  they 
must  allow  the  Admissions  Office  to  inspect  the  original  document  and  keep  a  certified 
copy. 

The  applicant,  with  proper  identification,  has  the  right  to  inspect  his/her  admissions 
file  at  any  time  in  the  admissions  process. 

The  Admissions  office  will  notify  an  applicant  a  minimum  of  three  times  per  appli- 
cation that  his/her  file  is  not  complete.  The  applicant  however  is  responsible  for  seeing 
that  all  material  required  to  complete  his/her  admissions  file  are  received  by  the  Ad- 
missions Office  in  time  to  be  admitted  to  the  semester  for  which  he/she  is  seeking 
admission. 

Any  applicant  who  has  or  anticipates  difficulty  with  an  admissions  requirement  is 
urged  to  schedule  an  appointment  with  the  Admissions  Director  or  the  Foreign  Student 
Advisor. 

The  College  guarantees  the  confidentiality  of  all  forms  and  documents  submitted  to 
the  Admissions  office,  in  accordance  with  the  mandates  of  the  Family  Educational  Rights 
and  Privacy  Act  of  1974,  the  Buckley  Amendment. 

Roxbury  Community  College  reserves  the  right  to  deny  admissions  to  any  applicant 
whose  attendance  might  interfere  with  the  ideals  of  scholarship  which  the  College 
seeks  to  maintain.  Additionally  the  College  reserves  the  right  to  deny  admissions, 
withhold  credits  or  degrees  earned,  or  to  take  disciplinary  action  in  the  case  of  any 
student  whose  admission  file  is  found  to  contain  false  or  fraudulent  information. 
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Registration 


All  students  must  register  for  classes  during  the  designated  registration  periods  prior 
to  each  semester.  In  order  to  register,  currently  enrolled  students  must  report  to  an 
assigned  advisor.  Re-admitted  students  (students  not  in  attendance  during  the  previous 
semester)  must  be  admitted  by  the  Director  of  Admissions  and  make  a  counseling 
appointment  and  see  an  advisor.  A  (non-refundable)  fee  of  $35.00  is  required  to  guar- 
antee a  place  in  class. 

Special  to  Senior  Citizens:  There  shall  be  no  charge  for  tuition  to  any  person  60 
years  of  age  or  older  attending  a  state  college,  a  regional  community  college,  South- 
eastern University,  Lov^^ell  University  or  the  University  of  Massachusetts,  if  the  institution 
in  which  such  a  person  attends  is  not  over-enrolled.  This  section  shall  not  apply  to  any 
person  with  an  annual  income  in  excess  of  twelve  thousand  dollars. 

Transcript  Requests:  All  requests  for  official  or  unofficial  transcripts  must  be  in 
writing.  For  a  transcript  request,  send  a  letter  or  complete  a  transcript  request  form 
in  the  Registrar's  Office.  The  first  request  is  free.  Additional  requests  will  be  assessed 
at  $1  per  request  payable  in  cash,  money  order,  or  bank  check  (no  personal  checks 
please).  Official  transcripts,  which  are  sent  to  an  authorized  agency  for  employment 
or  educational  purposes,  shall  contain  the  official  seal  of  the  college.  Registrar's  name, 
and  the  date.  Unofficial  transcripts,  which  are  available  to  the  student  and  the  advisor, 
shall  be  stamped  "issued  to  student."  Please  allow  three  working  days  for  processing 
of  transcripts. 

REGISTRAR'S  POLICIES 

Course  changes:  Drop  and  Add.  For  a  short  time  (usually  the  first  week  of  each 
semester)  students  can  make  course  changes  by  dropping  a  course(s)  and  adding  a 
course(s).  Dropping  and  adding  courses  takes  place  in  the  Registrar's  Office.  Changes 
are  available  on  a  first-come,  first-serve  basis.  Attending  another  course  or  section 
without  completing  a  drop/add  may  result  in  an  F  on  your  transcript. 

Change  of  Grade:  Students  must  see  their  instructor  about  any  grades  recorded 
inaccurately.  Students  must  check  with  the  Registrar's  Office  to  make  sure  any  errors 
have  been  corrected. 

Graduation  Petition:  Students  nearing  completion  of  all  course  work  must  petition 
to  graduate  through  the  Registrar's  Office.  Students  may  petition  to  graduate  for  an 
upcoming  graduation  if  they  are  a  maximum  of  six  credits  short  within  their  program. 
This  means  a  student  may  participate  in  graduation  but  sill  must  take  the  remaining 
courses  to  receive  a  degree.  All  remaining  credits  must  be  completed  by  the  end  of 
the  graduation  day  calendar  year.  To  insure  that  your  name  is  on  the  graduation  program, 
your  graduation  petition  must  be  in  the  Registrar's  Office  no  later  than  March  1 5. 

The  remaining  credits  must  be  accounted  for  in  a  written  agreement  with  the  RCC 
Registrar.  These  credits  can  be  taken  either  at  RCC  or  another  accredited  institution 
(under  the  existing  transfer  credit  policy).  Example:  Graduation  June  1987;  missing 
credits  must  be  completed  by  September  1,  1987. 

Course  Withdrawal:  Students  may  withdraw  from  a  course  and  receive  a  grade  of 
"W",  which  is  not  included  in  calculating  quality  point  average.  The  deadline  for  course 
withdrawal  is  the  9th  week  of  the  semester.  Failure  to  complete  a  withdrawal  form 
could  result  in  an  "F"  grade.  Forms  are  available  in  the  Registrar's  Office  and  the  office 
of  Extended  Education.  No  forms  will  be  processed  after  this  deadline. 
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Change  of  Name  and  Address  Form:  Students  must  complete  a  Change  of  Name 
or  Address  on  a  form  that  is  available  in  the  Registrar's  Office. 

Veterans  Administration:  Anyone  who  has  served  time  in  the  armed  forces  may 
be  eligible  for  VA.  benefits.  For  more  information  concerning  these  benefits  contact 
the  Registrar's  office. 

TUITION  AND  FEES 

Day  Division:  Tuition  and  fees  for  each  semester  must  be  paid  in  full  by  a  given 
date,  or  in  any  case,  no  later  than  final  registration.  Fees  are  subject  to  increase  without 
fiarther  notice.  Total  payment  in  form  of  a  certified  personal  checks  or  money  orders 
are  due  at  the  time  of  registration. 


Fee  Schedule  For  School  Year  1985-86 

Tuition         Deposit  (new  students) $35.00 

(General  Fund) 

Tuition         (Mass.  Residents) $354.00 

(Out  of  State  Residents) $1,200.00 

Tuition  per  credit  hour $29.50 

General  fee $56.00 

(IMF $24.00) 

(SAF $25.00) 

(ID $1.50) 

(Graduation $5.50) 

Late $5.00 

(General  Fund) 

Insurance $12.50 

Application $10.00 

(General  Fund) 


per  semester 
per  semester 

per  semester 


per  semester 

per  semester 
once 


Roxbury  Community  College  reserves  the  right  to  make  changes  in  tuition  and  fees 
as  circumstances  dictate. 

Refunds:  Only  tuition  payments  are  refundable.  Students  who  drop  or  withdraw 
early  in  the  semester  after  securing  approval  of  the  Registrar  (or  the  Director  of 
Continuing  Education,  if  an  evening  school  student)  are  eligible  for  a  tuition  refund 
according  to  the  following  schedule.  The  percentage  of  refund  is  determined  by  the 
date  the  student  secures  official  drop  or  withdrawal  approval.  Failure  to  attend  class 
does  not  constitute  official  withdrawal  and  can  result  in  a  "F"  on  your  transcript. 

Refund  Schedule/Day  College 

During  the  first  week  of  the  semester 90% 

During  the  second  and  third  week 70% 

During  the  fourth  week 50% 

After  the  fourth  week no  refund 
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Financial  Aid 


Purpose:  Lack  of  financial  resources  is  no  reason  to  fail  to  get  an  education.  Roxbury 
Community  College  believes  that  each  interested,  capable  student  should  be  granted 
the  opportunity  for  a  successful  college  education  regardless  of  personal  financial  status. 

The  Student  Financial  Aid  Office  (SFA)  serves  as  a  facilitator  through  which  infor- 
mation and  funds  from  Federal,  State  and  institutional  sources  are  appropriately,  eq- 
uitably and  efficiently  distributed. 

The  Office  serves  the  student  and  the  student's  family  with  assistance  in  completion 
of  required  forms,  budget  counseling,  assessment  of  Federal  and  State  fligibility,  iden- 
tification of  alternative  financing  options  and  by  providing  advocacy  on  their  behalf. 

The  federal  government  assigns  the  primary  responsibility  of  financing  a  college 
education  to  you  and  your  family.  Financial  aid  should  be  regarded  only  as  a  supplement 
to  personal  resources. 

Considerable  information  regarding  Roxbury  Community  College's  financial  aid  pro- 
grams are  included  in  the  Financial  Aid  Information  Guide.  You  are  encouraged  to 
contact  the  Student  Financial  Aid  Office  for  a  copy  of  this  publication  as  well  as  for 
clarification  and  assistance. 

Financial  Aid  Office  Hours:  From  April  to  August,  the  SFA  office  is  open  for  walk- 
in  service  from  8:30  a.m.  to  5  p.m,  Monday  through  Thursday.  From  September  to 
March,  the  Office  is  open  Monday  through  Friday  from  8:30  a.m.  until  5  p.m.  Spanish- 
and  French-speaking  staff  members  are  usually  available  to  assist  students,  spouses  and 
parents  during  these  hours. 

General  Eligibility  Criteria:  To  qualify  for  Federal  or  State  Financial  Aid  you  must 
meet  the  following  General  Eligibility  Criteria: 

1.  Be  a  U.S.  Citizen  or  eligible  non-citizen. 

2.  Demonstrate  financial  need  as  determined  by  completion  of  a  Massachusetts  Fi- 
nancial Aid  Form  (MFAF)  or  Financial  Aid  Form  (FAF)  or  a  need  analysis  method 
approved  by  the  United  States  Department  of  Education. 

3.  Be  enrolled  at  least  half-time  (six  hours)  in  a  program  leading  to  a  degree  or 
certificate  program.  If  you  are  not  formally  admitted  to  RCC,  you  are  not  eligible  to 
receive  financial  aid.  The  only  exception  to  this  rule  is  for  consideration  of  the  Mas- 
sachusetts Part-Time  Grant. 

4.  Not  be  in  default  on  a  Guaranteed  Student  Loan  (GSL)  or  a  National  Student  Loan 
received  at  any  institution. 

5.  Not  owe  a  repayment  to  a  grant  program  received  at  any  institution. 

6.  Make  satisfactory  progress,  as  defined  by  RCC  Student  Financial  Aid  Standards  of 
Satisfactory  Progress  Guidelines. 

Boston  Business  School  Students:  Students  enrolled  at  the  Boston  Business  School 
(BBS)  are  entitled  to  be  considered  for  financial  aid  in  the  same  manner  as  Day  and 
Evening  Students  enrolled  on  the  RCC  Campus.  BBS  students  should  review  information 
published  in  the  BBS  Financial  Aid  Guide. 
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Disbursement  for  BBS  students  are  handled  with  the  coordinator  for  student  financial 
aid  from  BBS.  Any  general  questions  regarding  application  procedures  and  programs 
can  be  answered  by  the  BBS  coordinator  or  by  calling  or  visiting  the  RCC  Student 
Financial  Aid  Office. 

How  To  Apply  for  Financial  Aid:  All  students  who  desire  to  be  considered  for 
student  financial  aid  programs  must  provide  the  following  materials  to  be  considered 
for  programs  administered  by  RCC. 

1.  Income  Verification:  A  dependent  student  must  provide  a  signed  copy  of  their 
and  their  parent(s)  income  tax  form  for  the  preceding  calendar  year  prior  to  the 
academic  year  of  enrollment  (i.e.  for  1988-89,  you  will  need  to  provide  your  1987 
income  tax  form.) 

Independent  students  must  provide  a  signed  copy  of  their  income  tax  form  for  the 
preceding  calendar  year  prior  to  the  academic  year  of  enrollment  (i.e.,  for  1988-89, 
you  will  need  your  1987  income  tax  form).  If  neither  student  nor  parent(s)  filed  a  tax 
form,  a  statement  of  non-filing  status  must  be  completed  by  the  student  and/or  par- 
ent(s).  This  statement  is  included  with  the  RCC  Student  Financial  Aid  Application 
Packet. 

In  addition,  if  the  student  and/or  parent(s)  are  receiving  public  assistance  (i.e.  AFDC), 
a  statement  from  the  agency  which  is  providing  assistance  must  be  submitted  indicating 
the  total  amount  received  during  the  preceding  calendar  year  prior  to  the  academic 
year  of  enrollment  (i.e.,  1988-89,  you  will  need  to  provide  a  copy  of  your  1987  benefits). 
This  form  is  provided  in  the  RCC  Student  Financial  Aid  Application  Packet. 

In  the  case  where  no  agency  has  provided  assistance,  and  no  tax  form  was  filed  by 
the  student  and/or  parent(s),  a  notarized  statement  explaining  how  family  members 
lived  for  the  calendar  year  prior  to  the  academic  year  must  be  submitted.  The  sources 
of  income  which  assisted  the  family  must  be  reported  to  the  Financial  Aid  Office. 

2.  Student  Financial  Aid  Transcript:  All  students  who  previously  attended  another 
post-secondary  institution  (college)  before  transferring  to  RCC  must  have  a  Financial 
Aid  Transcript  on  file.  This  information  must  be  obtained  from  all  transfer  students 
whether  or  not  they  received  aid  at  their  previous  institutions. 

3.  Verification  of  Eligible  Non-Citizen:  All  eligible  Registration  Card  non-citizens 
must  present  a  copy  of  their  Alien  Registration  Card  (1-151  or  1-551)  or  Departure 
Record  (1-94),  (both  front  and  back  of  card)  to  be  included  in  the  student's  financial 
aid  file. 

4.  Pell  Student  Report  (SAR):  Any  student  who  used  the  MFAF  (or  FAF)  will  receive 
a  SAR  from  the  Pell  agency  in  Iowa  City  if  you  checked  Box  43  "Yes"  on  this  form. 
You  must  submit  all  copies  of  the  SAR  to  the  RCC  student  Financial  Aid  Office  for 
payment. 

Independent  Student  Status:  When  students  complete  the  Financial  Aid  Form 
(FAF),  special  attention  should  be  given  to  the  requirements  necessary  for  determining 
a  student's  dependency  status.  Students  must  carefully  review  Section  C  and  be  sure 
answers  are  correct.  Questions  regarding  how  to  respond  to  this  section  or  any  other 
inquiries  should  be  referred  to  the  Financial  Aid  Office.  An  incorrect  response  to  Section 
C  may  make  the  completion  of  the  rest  of  the  form  invalid. 
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Confidentiality  and  the  Release  of  Information:  In  keeping  with  the  Rights  and 
Privacy  Act,  as  amended,  regarding  the  confidentiality  of  your  records,  the  Student 
Financial  Aid  Office  will  only  release  information  about  your  financial  aid  situation  to 
those  parties  within  the  College  concerned  with  your  financial  welfare  as  related  to 
your  attendance  at  the  College.  Thus,  certain  inquiries  from  off-campus  agencies,  lan- 
dlords, etc.,  will  not  be  answered  by  the  Student  Financial  Aid  Office  without  written 
permission  from  you  that  information  is  to  be  released. 

Parents  or  anyone  other  than  yourself  will  not  be  given  specific  information  con- 
cerning your  financial  status.  We  encourage  you  to  check  all  records  regarding  financial 
aid. 

Standards  of  Satisfactory  Progress  for  Student  Financial  Aid  Recipients:  The 

1976  Amendments  to  the  Student  Aid  Programs  under  Title  rv  of  the  Higher  Education 
Act  (HEA),  Section  485,  requires  Roxbury  Community  College  to  define  and  enforce 
Standards  of  Satisfactory  Progress  for  all  students  receiving  financial  assistance. 

Standards  of  Satisfactory  Progress  for  Financial  Aid  Recipients  requires  students  to 
successfully  complete  a  prescribed  number  of  hours  with  a  minimum  cumulative  grade 
point  average  earned  each  semester.  The  number  of  hours  students  must  successfully 
complete  every  two  semesters  is  based  on  their  plan  to  enroll  full-time  (12  hours  or 
more)  or  less  than  fiall-time.  These  Standards  are  established  for  students  who  are 
receiving  financial  assistance. 

Time  Increment  For  Monitoring  Standards  of  Satisfactory  Progress:  Based  on 
Federal  financial  aid  guidelines,  an  institution  must  review  w^ork  completion  of  its 
students  at  least  once  during  the  academic  year.  RCC  reviews  hours  completed  for  its 
students  after  each  Spring  Semester.  Those  students  who  begin  their  RCC  enrollment 
for  the  first  time  enduring  the  Spring  Semester  will  be  reviewed;  however  these  students 
would  only  be  reviewed  for  the  minimum  GPA  required  as  hours  completed  is  only 
reviewed  after  a  minimum  of  two  semester  hours  attended. 

Students  who  appear  to  be  experiencing  grade  or  hour  completion  difficulties  will 
be  sent  a  Warning  Letter  and  encouraged  to  meet  with  Counseling  and  Placement 
Services  (CAPS)  councilors  to  identify  possible  forms  of  academic  support  services. 

Progress  Toward  Degree  of  Certificate:  The  Standards  require  that  students  are 
enrolled  in  a  course  of  study  leading  to  an  Associate  Degree  or  Certificate. 

Summer  and  Less-Than-Half-Time  EnroUment:  If  students  are  ineligible  for  fi- 
nancial aid  due  to  their  enrollment  status  being  less  than  six  hours,  or  if  they  are 
enrolled  during  summer  term  and  are  not  receiving  any  financial  aid,  hours  and  GPA 
earned  will  be  counted  in  helping  students  meet  Standards  of  Satisfactory  Progress  (a 
student  must  be  paying  for  all  tuition  and  fees  from  their  own  resources).  Summer 
terms  are  not  counted  against  a  student's  Satisfactory  Progress  monitoring  for  the 
number  of  terms  enrolled;  however,  in  all  cases,  students  must  be  meeting  the  Academic 
Standing  Policy  of  the  College. 

Part-Time  Enrollment:  Students  who  receive  aid  for  less  than  ftiU-time  (less  than 
12  hours)  enrollment  are  required  to  meet  the  same  Standards  as  full  time  students; 
however,  part-time  students  will  be  required  to  earn  only  a  percentage  of  hours  based 
on  the  part-time  financial  aid  received. 
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Standards  Of  Satisfactory  Progress  Table 

Semesters  Completed                                     2                          4  6 

Minimum  Hours  Needed  to  be  earned            18                        38  60 

Minimum  Grade  Point  Average                    1.36                       1.79  2.00 

Cancellation:  A  student  who  does  not  successfully  complete  the  required  minimum 
number  of  hours  or  earn  the  minimum  GPA  will  have  his/her  aid  cancelled  effective 
the  following  semester. 

Reinstatement:  A  student  may  request  reinstatement  of  financial  aid  after  completing 
(at  his/her  own  expense)  the  number  of  hours  necessary  and/or  earning  the  minimum 
grade  point  average  to  return  to  Satisfactory  Progress.  For  example,  if  a  full-time  entering 
freshman  completed  only  13  hours  after  the  first  two  semesters  (18  hours  required), 
the  student  must  complete  a  minimum  of  five  hours  at  his  or  her  own  expense  in  order 
to  be  considered  for  reinstatement.  Summer  school  or  transfer  credit  from  another 
school  may  be  acceptable.  If  a  student's  grade  point  average  has  below  the  Standard 
and  has  been  brought  up  or  incomplete  hours  have  been  made  up,  a  student  needs  to 
contact  the  Student  Financial  Aid  Office  with  appropriate  documentation  and  request 
reinstatement. 

Procedures  for  Appeal:  Once  a  student  has  been  identified  as  not  meeting  Standards 
of  Satisfactory  Progress,  if  the  student  feels  there  are  special  circumstances  which  were 
beyond  his  or  her  control,  a  written  appeal  may  be  filed  with  a  Counseling  and  Placement 
Services  (CAPS)  counselor.  The  counselor  will  request  appropriate  documentation  for 
illness,  emergency,  etc.  Once  the  documentation  has  been  received,  the  counselor  will 
forward  a  recommendation  to  the  Dean  of  Student  Development  and  Campus  Life,  who 
may  then  give  consideration  to  possible  reinstatement  for  the  fiature  financial  assistance. 
Appeals  are  processed  within  24  hours  and  are  delayed  only  by  delays  in  receiving 
documentation. 

Once  an  appeal  has  been  approved  by  the  Dean,  a  student  will  be  placed  on  Warning 
Status  and  will  be  required  to  complete  75%  of  all  hours  taken  (With  a  minimum  GPA 
for  that  semester's  work  of  2.0)  the  following  semester.  Failure  to  meet  this  Warning 
Status  will  immediately  place  the  student  on  automatic  Suspension  and  require  the 
student  to  pay  for  future  tuition  and  fees  from  his  or  her  own  resources.  Future  financial 
aid  will  not  be  awarded  until  the  student  meets  Standards  of  Satisfactory  Progress 
appropriate  to  the  number  of  terms  attended  and  minimum  grade  point  average  required 
or  files  a  written  appeal  as  indicated  in  the  above  paragraph  of  Section  I. 

Determination  Of  Financial  Need:  Need  analysis  is  a  method  of  estimating  your 
need  for  aid;  it  is  not  an  exact  science.  Financial  aid  administrators  use  the  need  analysis 
formula  to  measure  how  much  you  and  your  family  can  contribute  to  your  cost  of 
education.  The  formula  is  reviewed  and  changed  annually  to  reflect  changes  in  our 
national  economy.  Three  elements  of  your  family's  financial  situation  are  considered 
in  the  formula: 

1.  Your  family's  income.  The  formula  gives  an  estimate  of  your  family's  ability  to 
contribute  based  on  their  previous  year's  income.  Allowances  are  made  for  taxes  paid, 
social  security  contributions  and  secondary  school  tuition  payments.  Your  family's  size 
and  the  number  in  college  affect  the  standard  of  living  allowance  which  is  also  incor- 
porated into  the  formula. 
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2.  Your  family's  assets.  Your  family  may  be  expected  to  contribute  a  percentage  of 
their  asset.  Allowances  are  made  to  recognize  the  many  purposes  assets  serve. 

3.  Your  own  resources.  The  formula  takes  into  account  your  income  (in  some  cases) 
and  the  savings  you  are  expected  to  have  from  summer  employment  and  any  other 
savings  you  have  accumulated. 

Aid  Awarding  Packaging  Philosophy:  Need  analysis  and  the  determination  of 
eligibility  culminate  in  "packaging."  The  financial  aid  package  is  typically  comprised  of 
financial  aid  that  are  combined  to  meet  your  needs.  The  financial  aid  packaging  process 
insures  effective  use  of  the  funds  available  and  insures  fair  and  equitable  treatment  of 
all  applicants. 

A.  Which  students  will  be  verified  at  RCC: 

1.  Roxbury  Community  College  will  verify  the  majority  of  the  applicants  who  apply 
for  financial  aid. 

2.  RCC  will  require  transfer  students  previously  selected  for  verification  to  reverify 
their  information  unless  they  are  excluded  under  the  provisions  of  34  CFR  Part  668.54 
(b)  (2)  (vii). 

B.  Verification  Terms: 

1.  For  applicants  selected,  RCC  will  verify  the  items  specified  in  34  CFR  Part  668.56 
of  the  Federal  Register,  Vol  51,  No.  5  March  14,  1986,  Rules  and  regulations. 

2.  RCC  will  resolve  discrepant  information  for  all  applicants  with  34  CFR  Part  688.16 
(f).  Exceptions  to  any  items  can  only  be  approved  by  the  Student  Financial  Aid  Office. 

C.  Applicant  Responsibility: 

1.  Applicants  selected  for  verification  by  RCC  are  required  to  provide  requested 
information  or  documentation  in  order  to  be  eligible  to  receive  Title  IV  student  aid 
fiinds. 

2.  Applicants  selected  for  verification  by  RCC  are  required  to  provide  requested 
information  or  documentation  except  when  a  waiver  is  granted  by  RCC's  SFA  office. 

3.  If  a  Pell  grant  or  a  campus-based  program  applicant's  dependency  status  changes 
during  the  award  year,  or  the  original  application  was  filed  incorrectly,  the  applicant 
must  file  a  new  application  reflecting  the  changed  status  unless  the  change  results  from 
a  change  in  marital  status. 

a.  Pell  Grant  applicants  whose  dependency  status  changes  during  the  award  year 
must  file  a  correction  application  unless  the  change  results  from  a  change  in 
marital  status.  You  must  request  a  Federal  Student  Aid  Programs  Correction 
Form  directly  from: 

Federal  Student  Aid  Programs 

P.O.  Box  4121 

Iowa  City,  Iowa  52244 

b.  Campus  based  applicants  whose  dependency  status  changes  during  the  award 
year  must  have  their  EFC  recalculated.  The  procedure  for  doing  this  is  to 
document  the  change  and  submit  it  directly  to  the  RCC  SFA  office. 
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4.  Exceptions  based  on  special  circumstances  may  be  granted  by  the  RCC  SFA  Office. 

5.  Selected  applicants  must  certify  and/or  update  the  household  size  and  number  in 
postsecondary  education  to  reflect  accurate  data. 

6.  Non-selected  Pell  Grant  eligibles  must  certify  accuracy  and,  if  necessary,  update 
the  household  size  and  number  in  postsecondary  education  by  signing  the  certification 
on  the  Pell  SAR. 

7.  Non-selected  Pell  Grant  ineligibles  are  not  required  to  certify  and/or  update  the 
household  size  and  number  in  postsecondary  education  unless  required  upon  RCC's 
request  when  discrepant  information  is  identified  in  a  student's  file. 

8.  The  applicant  must  repay  any  overpayment  discovered  during  verification. 
Documentation 

1.  RCC  will  require  applicants  to  submit  acceptable  documentation  as  specified  under 
34  CFR  Part  668.57. 

2.  For  verification  of  independent  student  status  for  the  campus  based  GSL  programs, 
RCC  will  adhere  to  the  Pell  Grant  documentation  requirements  specified  in  34  CFR 
Part  668.57  (dX4). 

3.  Unmarried  applicants  under  age  25  claiming  independent  student  status  with 
parents  who  are  unwilling  or  unable  to  provide  the  requested  documentation,  and  who 
cannot  meet  the  independent  student  definition  by  Federal  Law,  RCC  must  be  able  to 
determine  whether  the  applicant  had  sufficient  resources  to  support  himself  or  herself. 
Written  documentation  must  be  provided  by  the  student  indicating  how  he/she  lived. 

Time  Period: 

1.  Applicants  selected  for  verffication  must  provide  all  the  requested  information 
and/or  documentation  before  the  last  day  of  attendance  of  classes. 

2.  In  order  to  allow  sufficient  time  for  submission  to  the  Department  of  Education 
and  (for  purpose  of  the  PeU  grant  program)  to  be  published  in  the  Federal  Register, 
applicants  selected  for  verification  must  provide  requested  documentation  within  60 
days  of  the  date  specified  by  RCC,  but  in  no  case  later  than  June  30. 

3.  The  time  period  for  completion  of  the  verification  process  of  GSL  applicants 
selected  for  verification  will  be  dependent  upon  the  date  which  RCC  receives  the  GSL 
check.  In  no  case  will  the  time  period  extend  45  days  after  RCC  receives  the  GSL 
check. 

F.  Interim  disbursements 

RCC  will  not  disburse  any  Pell  Grant  or  SEOG  funds,  employ  a  student  under  the 
CW-S  Program,  certify  a  GSL  application  or  process  a  GSL  check  for  a  previously  certffied 
application  for  a  student  if  the  institution  has  documentation  which  indicates  the 
application  is  inaccurate. 

G.  Consequences  for  failure  to  provide  documentation  or  information 
within  a  specified  time  period. 

1.  RCC  will  accept  requested  documentation  after  the  specified  time  period  and  will 
aw^ard  aid  to  such  applicants  on  time  period  specified  in  e  (3). 
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2.  RCC  will  accept  requested  documentation  after  specified  time  period  and  will 
award  aid  only  if  special  circumstances  are  documented  and  submitted  to  the  RCC  SFA 
ofiice  at  the  time  all  documentation  is  submitted. 

I.  Notification 

1.  RCC  will  inform  the  applicant  of  verification  procedures  and  requirements  by 
making  these  guidelines  available  by  handout  as  well  as  printed  in  the  RCC  Financial 
Aid  Information  Guide. 

2.  RCC  will  notify^  applicants  of  verification  results  through  a  foUowup  form  requesting 
application  corrections.  In  some  cases,  a  student  may  be  required  to  submit  those 
corrections  to  the  processing  center.  A  revised  award  letter  will  be  sent  to  each  student 
if  revisions  are  required. 

3.  For  the  Pell  Grant  Program,  RCC  will  notify  students  if  a  dollar  error  in  his/her 
application  information  would  increase  his/her  Pell  Grant  award,  but  RCC  will  elect 
to  apply  on  the  student's  original  SAR. 

J.  Referral  Procedures. 

After  RCC  has  made  a  reasonable  effort  to  resolve  the  discrepancy,  the  College  will 
forward  to  the  Secretary  the  name  and  other  relevant  information  of  an  applicant  who 
has  received  funds  based  on  possibly  incorrect  information. 

Revisions  in  Your  Award:  Changes  in  the  Award  amounts  may  be  due  to  required 
revisions.  If  you  received  a  private  scholarship.  Pell,  GSL  or  Mass  State  Scholarship 
which  was  not  included  in  your  award  letter,  a  reduction  in  CW-SP  and/or  SEOG  may 
be  required.  You  will  be  notified  if  a  revision  is  necessary.  If  you  have  already  received 
the  money  from  such  awards,  the  Student  Financial  Aid  Office  may  request  repayment, 
if  over  awarded.  Repayment  is  necessary  to  balance  award  packages  with  determined 
financial  need  as  indicated  in  your  award  letter  and  required  by  federal  regulations. 

If  your  family's  circumstances  have  changed  since  you  completed  your  MFAF,  contact 
the  RCC  SFA  Office.  Such  changes  may  include  losing  a  job,  divorce  or  other  events. 
Verification  and  appropriate  documentation  will  be  required  to  clarify  your  situation. 

STUDENTS  RIGHTS  AND  RESPONSIBILILTIES 

You  Have  the  Right  To: 

1.  Know  what  financial  assistance  is  available,  including  information  on  all  Federal, 
State  and  RCC  aid  programs. 

2.  Know  the  deadlines  for  submitting  applications  for  each  available  financial  aid 
program. 

3.  Know  the  cost  of  attending  the  institution  and  the  school's  refund  policy. 

4.  Know  the  criteria  used  by  the  institution  to  select  fiinancial  aid  recipients. 

5.  Know  how  the  school  determines  financial  need.  This  process  includes  how  cost 
for  tuition  and  fees,  living  expenses,  travel,  books,  supplies,  personal  and  miscellaneous 
expenses  are  considered  in  your  budget. 

6.  Know  what  resources  (such  as  parental  contribution,  other  financial  aid  and  your 
assets)  are  considered  when  calculating  your  need. 

7.  Know  how  much  of  your  financial  needs,  as  determined  by  the  institution,  has 
been  met. 
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8.  Request  from  the  financial  aid  office  an  explanation  of  the  various  student  financial 
aid  package  programs.  If  you  believe  you  have  been  treated  unfairly,  you  may  request 
reconsideration  of  the  award  which  was  made  to  you. 

9.  Know  how  much  of  the  financial  aid  you  received  must  be  repaid  and  what  portion 
is  grant  aid.  If  the  aid  is  a  loan,  you  have  the  right  to  know  the  interest  rate,  the  amount 
that  must  be  repaid,  payback  procedures,  the  length  of  time  you  have  to  repay  the  loan 
and  when  repayment  is  to  begin. 

10.  Know  how  the  school  determines  if  you  are  making  satisfactory  progress  and 
what  happens  when  you  are  not. 

1 1 .  Know  how  the  school  verifies  eligibility  for  aid  and  what  steps  are  required  for 
the  verification  process. 

It  is  your  responsibility  to: 

1.  Review  and  consider  all  information  about  the  school's  program  before  you  enroll. 

2.  Complete  all  forms  accurately  and  submit  them  on  time  to  the  right  place.  Inten- 
tional misreporting  of  information  on  application  for  Federal  financial  assistance  is  a 
violation  of  the  law  and  is  considered  a  criminal  offense  subject  to  penalties  under  the 
U.  S.  Criminal  Code. 

3.  Read  and  understand  all  forms  that  you  are  asked  to  sign  and  keep  copies  of  them. 

4.  Accept  responsibility  for  all  agreements  you  sign. 

5.  If  you  have  a  loan,  notify  the  lender  of  changes  in  your  name,  address  or  school 
status. 

6.  Perform  the  work  that  is  agreed  upon  when  accepting  a  College  Work-Study  award. 

7.  Know  and  comply  with  the  deadlines. 

8.  Know  and  comply  with  refund  procedures. 

During  the  course  of  any  contacts  with  the  RCC  Student  Financial  Aid  Office  or  any 
other  Roxbury  Community  College  office,  both  students  and  staff  are  expected  to 
conform  to  appropriate  behavioral  guidelines.  Inappropriate  behavior  will  be  reported 
to  the  Dean  of  Student  Development  and  Campus  Life's  Office. 

Changes  in  Federal,  State  and/or  institutional  policy  could  affect  information 
in  this  publication. 

THE  FINANCIAL  AID  PACKAGE 

A  financial  aid  package  is  an  offer  of  financial  aid  which  could  include  one  or  more 
of  the  following: 

1.  Grants  and  scholarships  that  do  not  need  to  be  repaid. 

2.  Loans  that  require  repayment. 

3.  Employment  consisting  of  the  College  Work  Study  Program  or  Massachusetts 
Educational  Employment  Program  (MEEP) 

If  you  and  your  family  demonstrate  financial  need,  you  could  be  eligible  to  receive 
a  financial  aid  package  which  could  be  sent  to  you  in  the  form  of  a  "Financial  Aid  Award 
Letter." 
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PROGRAMS 

Pell  Grant 

1.  Pell  Grant  eligibility  is  determined  by  a  need  analysis  formula  approved  by  the 
U.S.  Department  of  Education  and  the  Congress. 

2.  Pell  Grant  is  indicated  in  the  form  of  a  Student  Aid  Index  (SAI)  number  on  the 
Student  Aid  Report  (SAR)  which  is  sent  to  you. 

3.  You  must  submit  all  parts  of  an  eligible  SAR  to  the  RCC  Student  Financial  Aid 
Office  to  receive  a  Pell  Grant.  A  SAR  must  be  received  by  the  institution  prior  to  the 
last  day  of  the  enrollment  for  the  semester  the  student  attends. 

4.  In  order  to  receive  a  Pell  Grant 

A.  You  must  be  formally  accepted  at  RCC  as  a  degree  or  certificate  seeking 
student.  Contact  the  Admissions  Office  for  an  application. 

B.  You  must  not  have  received  a  baccalaureate  degree. 

C.  You  must  be  enrolled  at  least  half  time  (six  or  more  credit  hours  per  semester). 

D.  You  must  meet  all  General  Eligibility  Criteria  (listed  at  the  beginning  of  this 
section). 

Pell  Grant  Special  Conditions  Form 

If  you  have  applied  for  a  Pell  Grant  and  if  your  family's  circumstances  change  due 
to  death,  disaster,  divorce,  separation  or  unemployment;  you  may  be  eligible  to  file  a 
Special  Condition  Form  for  Pell.  This  form  is  available  at  the  Student  Financial  Aid 
Office. 

Supplemental  Educational  Opportunity  Grant  (SEOG) 

All  full  time  RCC  students  who  complete  the  MFAF  and  are  determined  eligible  will 
be  considered  for  an  SEOG.  Students  who  complete  their  files  early  and  are  determined 
to  have  big  needs  are  considered  first  for  this  grant.  Students  must  also  have  an  RCC 
Student  Financial  Aid  Application  on  file  with  the  RCC  Student  Financial  Aid  Office. 

MASSACHUSETTS  STATE  SCHOLARSHIP  PROGRAMS 

Funds  are  provided  by  the  Commonwealth  of  Massachusetts  to  eligible  applicants 
and  are  administered  by  the  Board  of  Regents  of  Higher  Education  Scholarship  Office. 
When  applying  for  any  of  the  state  aid  programs,  a  student  must  use  the  MFAF,  "Mas- 
sachusetts Financial  Aid  Form  for  Residents  of  the  Commonwealth  of  Massachusetts." 
Students  should  also  complete  and  return  the  RCC  Student  Financial  Aid  Application. 

Eligibility  requirements  for  receiving  a  Massachusetts  State  Scholarship  are  listed  in 
the  MFAF.  Eligible  students  will  be  required  to  submit  a  copy(ies)  of  their  income  tax 
forms  to  the  Board  Of  Regents.  You  are  also  required  to: 

1.  Complete  the  MFAF  and  submit  it  to  the  College  Scholarship  Service  (CSS)  by  the 
deadline  (priority  deadline  is  May  1  for  the  following  academic  year).  Eligibility  is 
based  on  need. 

2.  Be  a  permanent  legal  resident  of  Massachusetts  for  at  least  12  months  before  the 
beginning  of  the  academic  year  for  which  the  state  scholarship  is  received. 

3.  Be  enrolled  as  a  full  time  (12  or  more  credit  hours)  student  at  RCC. 

4.  Have  not  previously  received  a  baccalaureate  degree. 

5.  Be  maintaining  satisfactory  progress  as  defined  by  RCC  Student  Financial  Aid 
Standards  of  Satisfactory  Progress  Guidelines. 
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Massachusetts  Tuition  Waiver  Program:  Students  who  are  enrolled  in  the  Day 
Division  and/or  Boston  Business  School  may  be  eligible  to  receive  partial  tuition  waiver 
assistance.  The  RCC  Student  Financial  Aid  Application  is  based  on  need  and  availability 
of  funds. 

Massachusetts  Adult  Learners  Program:  Students  must  be  AFDC  (Aid  For  De- 
pendent Children)  recipients  and  Residents  of  the  Commonwealth.  The  RCC  Student 
Financial  Aid  Application  must  be  completed  as  well  as  the  MFAF.  Funds  are  extremely 
limited. 

Massachusetts  Part-Time  Grant:  Students  enrolling  for  less  than  full  time  may  be 
eligible  to  receive  a  part  time  grant.  Eligibility  is  based  on  need  and  receipt  of  other 
aid  programs  for  which  the  student  is  eligible.  The  RCC  Student  Financial  Aid  Appli- 
cation must  be  completed  as  well  as  the  MFAF.  Funds  are  extremely  limited. 

Other  Massachusetts  Programs:  Other  State  awards  available  are  not  always  based 
on  financial  need.  These  awards  are  referenced  in  the  MFAF  and  include,  Fire,  Police 
and  Correction  Scholarship,  War  Diploma  Scholarship  and  Commonwealth 
Scholars  Grant. 

RCC  Transfer  Scholarships:  Students  who  graduate  from  RCC  and  plan  to  continue 
their  education  in  pursuit  of  a  higher  degree  may  wish  to  be  considered  for  Special 
transfer  scholarships  provided  at  Boston  University,  Northeastern  University  and  Suffolk 
University.  For  further  information  contact  the  Transfer  Opportunities  Coordinator 
located  in  the  CAPS  area. 

College  Work-Study  Program  (CW-SP):  CW-SP  is  a  need-based  program  subsidized 
by  federal  funds.  To  apply,  you  must  be  a  full-time  student,  request  CW-SP  on  your 
RCC  application  and  complete  the  MFAF.  If  funds  are  available  and  you  have  financial 
need,  you  will  receive  a  Financial  Aid  Award  Letter  offering  you  a  CW-SP  award.  Your 
award  s  the  maximum  amount  you  may  earn  during  the  academic  year.  Funds  are  paid 
directly  to  you  on  a  weekly  basis  based  on  the  number  of  hours  you  work.  The  maximum 
number  of  hours  that  students  are  allowed  to  work  is  usually  15  per  week.  After 
earning  the  total  amount  of  CW-SP  eligibility  for  the  year,  you  will  be  required 
to  stop  w^orking.  Any  exceptions  must  be  requested  in  writing  by  the  departments 
employing  CW-SP  students. 

When  you  accept  a  CW-SP  award,  you  agree  to  obtain  a  job  and  earn  your  award. 
Job  openings  are  posted  outside  the  Student  Financial  Aid  Office.  If  you  fail  to  find  a 
job,  your  CW-SP  award  will  be  cancelled  and  funds  will  not  be  paid  to  you. 

Massachusetts  Educational  Employment  Program  (MEEP):  MEEP  is  a  need- 
based  program  subsidized  by  Massachusetts  Board  of  Regents  funds.  To  apply,  refer  to 
the  guidelines  regarding  CW-SP. 

Office  of  Internship  Programs:  Internships  are  work  experiences  that  blend  class- 
room learning  with  paid  employment  in  a  position  related  to  the  student's  field  of 
study.  This  program  offers  RCC  students  an  opportunity  to  refine  career  interests,  utilize 
skills  and  gain  valuable  practical  experience.  Academic  credit  is  given  for  participation 
in  this  program.  Positions  are  listed  with  the  RCC  Internship  Office.  Students  work 
approximately  1 5  hours  per  week  over  the  course  of  a  semester. 

National  Guard  &  Veteran  Programs:  Students  who  are  eligible  for  benefits  from 
the  Massachusetts  National  Guard  or  military  service  should  contact  the  Registrar's 
Office  for  further  information  regarding  benefits  procedures. 
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Private  Scholarships:  Scholarships  from  local  high  school,  civic  organizations,  etc. 
are  designated  as  Private  Scholarships.  The  Student  Financial  Aid  Office  functions  as  a 
"clearing  house"  for  private  scholarships.  Donors  notify  us  of  award  recipients  but  often 
do  not  inform  us  as  to  how  the  award  is  made.  All  checks  received  by  the  SFA  Office 
are  automatically  forwarded  to  the  Business  Office  for  deposit  and  disbursement  to  you 
according  to  donor  requested  disbursement  restrictions. 

You  are  encouraged  to  visit  the  Learning  Resources  Center  to  review  financial  aid 
information  and  books  which  are  available  from  private  funding  sources.  Eligibility 
requirements,  application  deadlines  and  addresses  for  many  major  scholarship  foun- 
dations can  be  identified  through  these  sources. 

Guaranteed  Student  Loan  Program  (GSL):  A  guaranteed  student  loan  is  a  low 
interest  loan  (8%  for  first  time  borrowers)  made  by  a  bank,  savings  and  loan,  credit 
union  or  other  financial  institution  which  provides  funds  for  qualified  students  enrolled 
at  least  half  time  (6  hours).  Repayment  begins  six  months  after  you  are  less  than  half- 
time  (6  hours),  or  upon  graduation.  Borrowers  must  demonstrate  financial  need. 

GSL  Eligibility  Requirements:  You  must  file  a  Roxbury  Community  College  Fi- 
nancial Aid  application  and  the  Massachusetts  Financial  Aid  Form  (MFAF).  In  addition 
you  must  submit  a  GSL  application  from  your  lender  to  the  RCC  Student  Financial  Aid 
Office.  Your  financial  need  must  be  verified  before  the  final  amount  is  due. 

Factors  which  influence  the  processing  of  a  Guaranteed  Student  Loan: 

1.  A  student  must  be  a  U.S.  citizen  or  an  eligible  non-citizen. 

2.  A  student  must  be  officially  accepted  at  RCC  and  be  attending  for  the  purpose  of 
obtaining  a  degree  or  certfficate. 

Disbursement  of  the  Guaranteed  Student  Loan:  The  checks  are  jointly  made 
out  to  the  student  and  Roxbury  Community  College.  The  lender  releases  half  the  check 
for  the  first  semester  and  half  the  second.  The  student  must  maintain  the  same  en- 
rollment status  (full-time  or  half-time)  as  the  first  semester  to  receive  the  second  GSL 
disbursement. 

When  the  GSL  check  is  received  by  the  RCC  Business  Office  you  will  be  contacted 
to  endorse  your  check.  If  you  endorse  the  check  before  noon  on  Wednesday  you  will 
usually  be  able  to  pick  up  your  check  on  the  following  Friday.  If  the  check  is  endorsed 
after  noon  on  Wednesday  a  student  will  have  to  wait  until  the  second  Friday  to  receive 
the  check. 

Emergency  Loans:  RCC's  Emergency  Loan  Program  is  a  short  term  loan  program, 
ftjnded  under  grants  from  the  Roxbury  Community  College  Foundation,  the  Ruth  M. 
Batson  Educational  Foundation  and  IBM  Computer,  and  established  to  assist  students 
primarily  for  book  purchases.  Since  students  who  have  completed  their  financial  aid 
files  are  eligible  for  book  vouchers  (see  information  given  elsew^here),  these  funds  are 
limited  to  students  who  are  experiencing  extreme  difficulties  complying  with  docu- 
mentation required  to  determine  a  student's  eligibility  for  aid.  Students  may  be  eligible 
to  receive  consideration  for  other  emergencies  if  adequate  funds  are  available.  The 
maximum  loan  amount  possible  is  875.  Further  instructions  can  be  obtained  from  the 
Student  Financial  Aid  Office. 
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Appealing  a  Financial  Aid  Decision:  The  Student  Financial  Aid  Office  provides  a 
mechanism  for  appeal  when  discussion  and  clarification  of  policies  and  decisions  do 
not  lead  to  consumer  satisfaction.  You  will  need  to  file  a  written  statement  and  submit 
it  directly  to  the  Director  of  Student  Financial  Aid.  Review  of  all  appeals  will  be  made 
in  a  timely  basis  and  response  will  also  be  provided  in  writing.  The  Dean  of  Student 
Development  and  Campus  Life  may  be  contacted  to  mediate  when  situations  require 
such  intervention. 

Student  Financial  Aid  Conunittee:  The  RCC  governance  system,  named  the 
Acuerdo,  provides  for  college  wide  input  in  the  decision  making  process  of  broad 
issues  pertaining  to  college  policy.  The  Student  Financial  Aid  Committee  recommends 
changes  and  formulates  policy  recommendations  in  the  handling  of  federal  and  state 
financial  aid  programs,  scholarships,  loans  and  grants.  Members  and  number  of  members 
in  this  committee  are  made  up  of  representives  from  the  following  Acuerdo  Assemblies: 
Administrator  (1),  Faculty  (2),  Students  (3),  Classified  (1)  and  Professional  (1). 

Individuals  who  would  like  to  participate  in  this  Committee  should  contact  the 
president  of  the  Undergraduate  Student  Government  Association. 

DISBURSEMENT 

Financial  Aid  Deferrals:  Students  are  required  to  make  arrangements  for  the  pay- 
ment of  their  tuition  and  fees  prior  to  attending  classes.  Since  Student  Financial  Aid  is 
not  disbursed  to  student's  accounts  until  after  the  official  withdrawal  date,  students 
who  plan  to  use  financial  aid  to  pay  their  tuition  and  fee  changes  will  need  to  complete 
a  deferment  with  the  Student  Financial  Aid  Office  for  deferral  of  their  tuition  and  fee 
charges. 

Students  who  plan  to  use  the  Deferral  Policy  must  complete  all  financial  aid  forms 
and  submit  them  to  the  appropriate  agencies.  Failure  to  do  so  will  result  in  that  student 
paying  for  all  tuition  and  fee  charges  from  his  or  her  own  resources.  Any  students  who 
have  unpaid  accounts  at  the  end  of  the  term  are  subject  to  their  account  being  turned 
over  to  a  collection  agency,  administrative  withdrawal  from  RCC  and  fiiture  withholding 
of  all  grades  and  transcripts. 

Student  Book  Vouchers:  Roxbury  Community  College  allows  student  Financial 
Aid  recipients  to  participate  in  a  book  voucher  program.  This  program  is  only  open  to 
students  who  have  completed  their  financial  aid  file,  have  received  an  official  RCC 
Financial  Aid  Award  Letter  and  have  sufficient  aid  to  cover  the  use  of  a  book  voucher 
after  tuition  and  fee  charges  are  subtracted. 

Students  who  have  not  submitted  all  of  their  required  documents  will  not  be  eligible 
for  a  book  voucher  and  will  need  to  contact  the  Student  Financial  Aid  Office  to  resolve 
their  incomplete  files. 

Book  vouchers  are  mailed  to  student's  home  addresses  each  semester  immediately 
before  the  start  of  classes.  Students  who  have  received  an  award  notice  from  the  RCC 
SFA  Office  and  have  not  received  their  voucher  should  contact  the  SFA  Office  imme- 
diately. All  vouchers  are  valid  during  the  first  three  weeks  of  each  semester. 
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Check  Distribution:  The  Business  Office  initiates  disbursement  procedures.  Only 
students  who  have  returned  their  Acceptance  Sheet  of  their  Student  Financial  Aid  Award 
letter  to  the  SFA  Office  will  be  processed  for  possible  check  disbursements.  Your  aid 
will  be  based  on  your  enrollment  status  at  the  time  checks  are  written.  This  process 
is  a  time  consuming  one,  therefore,  the  business  office  will  notify  you  by  letter  when 
you  are  to  receive  any  financial  aid  disbursement  for  the  term  you  are  enrolled.  The 
disbursement  process  begins  only  after  the  official  withdrawal  period  has  ended,  after 
attendance  verification  is  complete  and  once  students'  checks  are  posted  to  their 
accounts.  This  process  is  usually  not  finalized  until  mid-term. 

Only  students  whose  financial  aid  exceeds  the  amount  of  their  tuition  and  fees,  book 
vouchers  or  emergency  loans  charges  are  eligible  to  receive  check  disbursement.  Once 
checks  have  been  prepared,  a  listing  of  students  (by  Social  Security  Number)  who  are 
supposed  to  receive  disbursement  checks  will  be  posted  on  bulletin  boards  outside 
both  the  Business  and  Financial  Aid  Offices. 

Check  Restrictions:  Financial  aid  (Except  GSL  and  CW-SP)  is  first  processed  for 
covering  direct  educational  expenses  owed  to  RCC.  Your  aid  is  first  reserved  for  charges 
such  as  tuition  and  fees,  book  vouchers,  delinquencies  or  emergency  loans.  The  amount 
of  aid  which  was  awarded  to  you  by  the  SFA  Office  is  credited  you  at  an  account  which 
has  been  established  for  you  in  the  Business  Office.  If  the  aid  you  were  awarded  is 
greater  than  the  amount  owed  to  RCC,  the  difference  is  given  to  you  in  check  form 
from  the  Business  Office.  You  are  required  to  provide  appropriate  identification  (RCC 
ID  card)  and  sign  for  any  checks  you  secure  at  the  Business  Office. 

Check  Reductions:  All  RCC  students  enrolled  for  12  or  more  semester  hours  at 
the  time  checks  are  written  receive  100  percent  of  their  award. 

If  you  are  enrolled  part-time  (9  to  11  credit  hours)  at  the  time  checks  are  written, 
you  will  receive  a  check  for  75  percent  of  your  original  award  unless  prior  adjustment 
has  been  made.  Half  time  students  enrolled  (6  to  8  credit  hours)  will  receive  50  percent 
of  their  original  authorized  award  unless  prior  adjustment  has  been  made.  Some  pro- 
grams require  full-time  attendance  in  Day  Division  classes  to  receive  an  award.  Refer 
to  the  Program  area  of  this  catalogue  or  your  official  Award  Letter  for  details. 

Refund  Policy:  Students  who  receive  financial  aid  from  the  Roxbury  Community 
College  Student  Financial  Aid  Office  are  required  to  notify  this  office  when  a  change 
in  their  enrollment  status  differs  from  information  originally  reported  on  the  Student 
Financial  Aid  Application.  For  example,  if  a  student  is  awarded  financial  aid  as  a  fiall 
time  student  ( 12  or  more  semester  hours  per  term)  and  drops  to  part  time  status  (11 
semester  hours  or  less  per  term)  or  withdraws,  this  student  should  immediately  contact 
the  Student  Financial  Aid  Office  to  find  out  how  this  change  will  impact  their  present 
or  future  financial  aid  awards. 

Financial  aid  is  awarded  not  only  to  cover  tuition  and  fees,  but  a  cash  disbursement 
may  also  be  awarded  to  assist  in  covering  indirect  educational  costs  such  as  living 
expenses,  books,  supplies,  transportation  and  other  miscellaneous  expenses.  This  case 
disbursement  is  made  based  on  a  student's  attendance  at  RCC  for  the  entire  semester. 
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If  a  student  withdraws  or  discontinues  to  attend  classes  after  receiving  a  cash  dis- 
bursement, it  may  be  necessary  for  that  student  to  repay  a  portion  of  their  aid  based 
on  when  the  student  last  attended  classes.  It  is  extremely  important  for  a  student  who 
(for  whatever  reason)  quit  attending  classes  to  officially  withdraw  from  RCC.  The 
Federal  government  requires  attendance  verification  for  all  students  receiving  financial 
aid.  If  verification  cannot  be  documented,  the  Federal  government  requires  that  all  cash 
disbursed  will  be  considered  an  overpayment  and  must  be  repaid  by  the  student. 

Once  an  overpayment  is  identified,  a  student  cannot  receive  any  additional  state  or 
financial  aid  assistance  until  repayment  has  been  made  to  the  ftind  from  which  a  student 
received  a  cash  disbursement. 

In  addition,  Roxbury  Community  College  will  be  unable  to  release  any  grades  or 
academic  transcripts  and  future  enrollment  at  RCC  will  not  be  allowed  until  appropriate 
arrangements  for  repayment  have  been  made. 

Repayment  Resulting  from  Withdrawal:  As  your  "Statement  of  Educational  Pur- 
pose" (signed  on  the  RCC  application)  indicates,  financial  aid  fiinds  are  to  be  used  only 
for  expenses  related  to  attendance  at  RCC.  If  you  withdraw  from  or  stop  attending 
RCC  after  receiving  financial  assistance,  you  may  be  required  to  repay  all  or  a  portion 
of  the  awards.  The  first  step  in  determination  is  to  subtract  from  the  sum  of  these 
awards  the  total  institutional  charges.  If  the  difference  is  positive  and  exceeds  $100, 
you  will  be  required  to  repay  a  portion  of  the  amount  over  $100  based  on  the  following 
schedule. 

1.  50% ,  if  you  withdraw  or  stop  attending  within  the  first  two  weeks  of  the  semester. 

2.  25%,  if  you  withdraw  or  stop  attending  during  the  third  or  fourth  week  of  the 
semester. 

3.  No  repayment  will  be  required  if  you  withdraw  after  the  fourth  week  of  the 
semester. 

This  formula  applies  to  funds  already  disbursed.  If  you  withdraw  prior  to  disburse- 
ment, we  cannot  always  use  financial  aid  to  credit  your  account.  You  should  know  that: 

A.  If  you  submitted  a  valid  Pell  Student  Aid  report  while  enrolled  in  school,  the 
institution  may  cover  educational  costs  which  could  include  tuition  and  fees.  Emer- 
gency Loan  repayment  and  Bookstore  Vouchers. 

B.  If  you  have  applied  and  w^ill  be  receiving  a  GSL,  but  you  are  not  enrolled  for  at 
least  a  half  time  load  (6  hours)  at  the  point  the  check  arrives,  the  check  must  be 
returned  to  the  lender. 

C.  Campus  based  aid  cannot  be  disbursed  after  withdrawal  except  for  College  Work 
Study  already  earned. 

The  Amount  to  be  repaid  by  the  above  calculation  will  be  further  reduced  by  any 
amount  refunded  due  from  institutional  charges,  such  as  tuition  and  fees.  The  amounts 
repaid  will  be  distributed  to  the  awards  in  this  sequence:  SEOG,  Pell  Grant,  Adult 
Learner  and  Massachusetts  State  Scholarship. 

Failure  to  make  the  required  payment  will  result  in  a  hold  on  academic  and  financial 
aid  transcripts,  barring  of  future  registration,  ineligibility  for  future  financial  aid  and 
any  other  collection  deemed  appropriate. 


32 


WORKSHOPS 

All  students  are  encouraged  to  attend  financial  aid  workshops  each  year.  These 
workshops  are  given  each  spring  semester  to  assist  students  who  are  planning  to  return 
to  RCC  or  transfer  to  other  institutions  the  following  academic  year.  Students  must  file 
financial  aid  forms  each  year  they  are  enrolled. 

It  is  important  to  attend  a  financial  aid  workshop  in  order  to  hear  about  the  new 
Federal  and  State  procedures  to  assure  you  do  not  miss  available  resources  or  neglect 
to  file  documents  that  may  be  required  for  the  next  academic  year. 

Announcements  on  specific  times  and  locations  of  these  workshops  are  printed  in 
the  RCC  News  Today  newsletter  and  are  posted  on  bulletin  boards  throughout  the 
college. 
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Student  Life 
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The  College  recognizes  that  a  significant  part  of  the  learning  process  occurs  outside 
the  classroom.  To  that  end,  the  Student  Activities  Office  sponsors  a  wide  variety  of 
activities  including  athletics,  clubs,  lectures,  dances  and  movies.  Each  activity  offers  a 
chance  to  experience  and  develop  new  ideas  while  interacting  with  others  of  varying 
backgrounds  and  competencies. 

The  Student  Activities  Program  also  encourages  students  to  develop  new  clubs  in 
which  they  have  an  interest.  In  order  for  a  club  to  be  entitled  to  use  the  College's 
name  and  College  facilities,  it  must  receive  recognition  from  the  Student  Government 
Association. 

Student  Activity  Funds:  Student  Activities  Programs  are  funded  by  the  student 
activity  fee  which  is  computed  by  multiplying  the  number  of  registered  students  times 
the  activity  fee. 

The  value  any  student  derives  from  their  activity  fee  depends  on  how  much  and 
how  often  they  choose  to  utilize  Student  Activities  services  and/or  attend  functions 
which  the  fee  provides. 

Student  Activity  funds  are  provided  as  a  treasury  for  the  Student  Government  to  aid 
clubs,  organizations  and  student  activitites.  Funding  requests  shall  be  reviewed  by  the 
Finance  and  Budget  Committee.  The  Committee's  chairperson  shall  be  elected  by  the 
Student  Government.  The  Committee's  Treasurer  shall  have  authority  to  requisition 
checks  to  be  issued  after  he/she  has  received  approval  from  the  Student  Government 
Association  or  Finance  and  Budget  Committee. 

Student  Government  Association  (SGA):  All  Roxbury  Community  College  day 
students  are  members  of  the  Student  Government  Association. 

The  purpose  of  the  SGA  is  to  investigate  and  represent  all  matters  pertaining  to  the 
general  welfare  and  the  concern  of  the  RCC  student  body  and  to  provide  a  practical 
means  of  rendering  services  in  community  affairs  and  to  assist  in  maintaining  a  sound 
educational  program  at  RCC. 

Students  are  encouraged  to  run  for  office  and/or  to  participate  in  committees.  The 
SGA  appoints  Student  Representatives  to  all  College  Committees.  The  Director  of  Stu- 
dent Activities  or  Designee,  serves  as  the  Advisor  to  the  SGA.  The  governing  instruments 
for  the  SGA  are  the  SGA  Constitution  and  by  laws. 
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ATHLETICS 

Also  located  within  the  Student  Activities  Office  is  the  office  of  the  Director  of 
Athletics.  RCC  competes  intercoUegiately  in  men's  and  women's  basketball  and  soccer. 
All  of  our  athletic  programs  strive  for  athletic  quality  without  compromising  excellence 
in  the  classroom. 

Roxbury  Community  College  Men's  and  Women's  basketball  teams  have  won  nu- 
merous State  Championships  and  have  competed  in  more  than  a  dozen  National  Junior 
College  Athletic  Association  (NJCAA)  Tournaments. 

HEALTH  SERVICES 

The  Health  Services  office  is  open  from  9  am  to  5  pm  daily  and  is  equipped  to  handle 
most  problems  common  to  the  student  population  including  emergency  first  aid  for 
sudden  illness  or  injury  and  referrals  to  area  health  care  facilities  w^hen  needed. 

Our  staflf  includes  a  full-time  registered  nurse,  a  part-time  physician  and  work  study 
students.  All  treatments  received  in  Health  Services  are  free  of  charge.  Health  related 
literature  is  available  to  students  as  well  as  College  Accident  Insurance  information. 
Health  Services  provides  health  education  programs  throughout  the  College  year,  with 
emphasis  on  getting  and  staying  healthy.  All  records  are  confidential  and  information 
will  not  be  released  without  student  permission. 
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Academic  Programs 
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DAY  DIVISION 

ACADEMIC  POLICIES 

Advising  System:  The  Roxbury  Community  College  faculty  offers  advising  for  all 
students.  The  faculty  advisor  helps  the  student  develop  a  program  course  prior  to 
semester  registration  and  to  formulate  a  program  of  study  leading  to  a  degree.  The 
advisor  also  provides  guidance  and  assistance  in  making  appropriate  academic  decisions 
throughout  his  periods  of  studies.  However,  each  student  is  personally  responsible  for 
complying  with  all  rules  and  regulations  of  the  College  and  is  solely  responsible  for 
completing  all  degree  requirements. 

Class  Attendance:  Regular  class  attendance  is  expected.  If  illness  or  emergency 
causes  a  student  to  be  absent  for  a  period  of  time,  he/she  should  notify,  or  have  someone 
notify,  the  Dean  of  Students.  The  effect  of  absences  upon  grades  is  determined  by  the 
instructor.  It  is  the  student's  responsibility  to  be  aware  of  each  instructor's  absentee 
policies.  If  a  student  accumulates  so  many  absences  that,  in  the  judgment  of  the  in- 
structor, continuation  in  that  class  would  be  of  little  value,  the  instructor  may  notify 
the  Registrar's  Office  to  drop  the  student  and  assign  a  grade  of  "W"  for  that  course. 

GRADING  POLICY 

Qualitative  Symbols 

A  4.0  Designates  that  the  work  done  by  the  student  is  superior  and  is  of  the  highest 
honors  quality; 

B+  3.5  Designates  that  the  work  done  by  the  student  is  less  than  superior  but  is 
completed  with  a  level  of  distinction  which  is  higher  than  the  basic  honors  level; 

B      3.0  Designates  that  the  work  done  by  the  student  is  of  basic  honors  quality; 

C+  2.5  Designates  that  the  work  done  by  the  student  is  less  than  honors  quality  but 
is  better  than  satisfactory; 

C  2.0  Indicates  satisfactory  work  which  conforms  to  the  general  expectations  of  the 
college  for  academic  study; 

D+  1.5  Indicates  that  the  work  done  by  the  student  is  less  than  satisfactory  and  below 
graduation  standards  but  is  better  than  the  minimum  requirement  for  passing  a 
course; 

D      1.0  Indicates  work  which  meets  the  minimum  requirement  for  passing  a  course; 

F      0.0  Designates  course  failure. 

Non-Qualitative  Symbols:  In  addition  to  the  above  qualitative  letter  grades,  the 
following  symbols  are  used  to  designate  special  enrollment  provisions  or  course  statuses 
and  do  not  affect  the  student's  academic  average: 
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P      Designates  satisfactory  completion  of  a  course  taken  on  a  "pass/no  pass"  basis; 

NP  Indicates  failure  of  a  course  taken  on  a  "pass/no  pass"  basis; 

I  (Incomplete)  is  given  at  the  discretion  of  the  instructor  only  when  a  student 
progresses  satisfactorily  in  the  course  but  does  not  complete  a  major  final  require- 
ment. An  "I"  must  be  made  up  by  the  end  of  the  ninth  week  of  the  following 
semester,  or,  if  not  satisfactorily  made  up,  wiU  revert  to  an  "F". 

W     Designates  official  withdrawal  from  a  course  under  the  following  provisions: 

1.  A  student  may  withdraw  from  a  course  for  any  reason  within  the  first  nine  weeks 
of  a  semester. 

2.  An  instructor  may  withdraw  a  student  in  the  first  nine  weeks  of  a  semester  only 
with  the  signatures  of  both  the  student  and  the  instructor. 

3.  After  the  ninth  week,  a  student  may  -withdraw  or  be  withdrawn  from  a  course 
only  when  there  are  extenuating  circumstances  involved.  Withdrawals  may  be  initiated 
by  either  the  student  or  the  faculty  member. 

To  effect  official  withdrawal  from  the  course,  however,  the  withdrawal  form  must 
be  signed  by  both  the  student  and,  when  possible,  the  faculty  member  as  well  as  the 
appropriate  Dean  (Dean  of  Academic  Affairs,  Dean  of  Students,  Dean  of  Continuing 
Education  or  Dean  of  the  Boston  Business  School). 

ACADEMIC  STANDING 

Academic  standing  and  eligibility  for  a  degree  are  determined  by  the  quality  of  the 
student's  course  work.  To  ascerain  the  student's  academic  standing,  the  College  uses 
a  point  system  based  on  the  qualitative  grade's  equivalent  numerical  value.  Points  are 
computed  by  multiplying  the  course  credit  by  the  numerical  value  of  a  qualitative 
grade  assigned.  For  instance,  a  three  credit  course  completed  with  a  grade  of  "C  +  " 
would  carry  7.5  quality  points  (3  x  2.5).  The  grade-point  average  is  obtained  by 
dividing  the  total  number  of  quality  points  earned  by  the  total  number  of  credits 
completed  and  graded  with  those  qualitative  grades  which  are  cited  above. 

Each  student  is  subject  to  the  following  grade-point  requirements  for  the  specified 
number  of  completed  course  hours: 


Course  Hours  Completed 

Satisfactory 

Warning 

Suspension 

18-30 

1.75 

1.50 

1.49  or  below 

31-45 

1.75 

1.65-1.74 

1.64  or  below 

46-60 

2.0 

1.90-1.99 

1.89  or  below 

Maximun  Credit  Load:  The  maximum  student  load  is  16  credit  hours  in  the  fall; 
16  credit  hours  in  the  spring  semesters  and  six  semester  hours  in  the  summer.  With 
the  consent  of  the  Division  Chairperson,  students  with  a  B  average  or  better  may  take 
an  additional  course. 

Minitnum  Credit  Load:  A  student  matriculating  for  a  degree  is  classified  as  "full- 
time"  when  he  carries  a  course  credit  load  which  is  specified  by  the  curriculum  in 
which  he  is  enrolled.  Students  are  required,  in  any  case,  to  register  for  a  minimum  of 
12  credits  each  semester  in  order  to  be  classified  as  "full-time". 
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HONORS 

Dean's  List:  In  order  to  recognize  above-average  academic  performance,  a  Dean's 
List  is  published  each  semester.  Any  student  carrying  1 2  or  more  semester  hours  with 
a  3.0  quality  point  average  is  placed  on  the  Dean's  List,  providing  that  no  grade  is  less 
than  a  "C"  that  semester. 

President's  List:  In  an  attempt  to  recognize  extraordinary  achievement,  the  College 
has  instituted  a  President's  List.  In  order  to  be  eligible  for  this  meritorious  honor,  a 
candidate  must  be  a  full-time  student  carrying  a  minimum  of  1 2  credit  hours  and  must 
attain  a  quality  point  average  of  3-75. 

Graduation  Honors  and  Prizes:  Each  year,  at  Commencement,  students  with  a 
cumulative  quality  point  average  of  3.75  are  graduated  with  highest  honors;  those  with 
a  cumulative  average  of  3. 50  to  3. 75  are  graduated  with  high  honors;  and  those  with 
a  300  to  3.49  cumulative  average  are  graduated  with  honors. 

Academic  Merit  Scholarships:  Roxbury  Community  College  offers  limited  Aca- 
demic Merit  Scholarship  awards  to  its  outstanding  students.  The  RCC  Scholarship  and 
Honors  Committee  coordinates  the  awarding  of  these  scholarships. 

Students  are  nominated  by  the  faculty  to  receive  these  scholarships  each  semester. 
The  stipend  amounts  vary  based  on  available  money  received  from  generous  donors 
to  the  Roxbury  Community  College  Foundation  such  as:  Aetna,  Boston  Vicinity  Club, 
Colin  Bouchard  Scholarship,  Claudia  J.  Tucker  Scholarship,  Elizabeth  "Betty"  Johnson 
Memorial  Fund,  Filene's  and  the  Federated  Department  Stores  Scholarship,  Foster  Fur- 
colo  Scholarship,  Hotel  and  Restaurant  Management  Scholarship,  J.  Simms  Scholarship, 
Pauline  Beale  Healis  Award,  Saint  Cyprian's  Church's  Martin  Luther  King,  Jr.  Scholar- 
ships, Stop  and  Shop  Foundation,  Property  and  Facilities  Management  Project,  RCC 
Foundation,  TauUa  Morgan  Scholarship,  Thomas  Lowe  Award  and  Zayre. 

Satisfactory  Progress 

1.  Students  who  receive  aid  for  full-time  enrollment  (12  or  more  credits)  and  com- 
plete 1 2  or  more  credits  are  considered  to  have  made  satisfactory  academic  progress. 

2.  Students  who  receive  aid  for  full-time  enrollment  and  complete  only  nine  credits 
in  each  of  two  consecutive  semesters  or  in  two  out  of  three  semesters  will  be  deter- 
mined to  have  not  made  satisfactory  progress.  Such  students  will  be  allowed  to  enroll, 
but  they  will  be  ineligible  for  financial  assistance  until  they  complete  the  uncompleted 
6  credits  for  which  aid  was  disbursed  in  the  two  previous  semesters. 

3.  Students  who  receive  aid  for  full-time  enrollment  but  complete  less  than  six  credits 
will  be  deemed  not  to  have  made  satisfactory  progress  at  that  time.  Such  students  will 
be  ineligible  for  financial  assistance  at  the  end  of  that  semester  and  until  they  complete 
the  credits  for  which  aid  was  disbursed. 

Students  in  #2  above  will  be  advised  after  the  first  semester  that  they  are  on  financial 
aid  probation  (as  opposed  to  suspension)  and  that  failure  to  complete  12  credits  the 
following  semester  will  render  them  ineligible  for  assistance.  Similarly,  in  the  event 
that  they  do  complete  12  credits  for  the  following  semester  but  complete  less  than 
75%  of  the  next,  they  will  have  not  met  the  two  out  of  three  semester  criteria  and 
they  will  be  deemed  ineligible.  This  is  designed  to  avoid  the  possibility  of  students 
only  completing  75%  of  their  credits  by  design. 
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Any  student  deemed  ineligible  may  appeal  the  decision  to  the  Dean  of  Student 
Services.  Successful  appeals  wUl  be  communicated  by  the  Dean  to  the  Financial  Aid 
Ofl&ce  in  writing  and  the  student's  eligibility  will  be  reinstated.  Students  who  do  not 
appeal  or  who  appeal  unsuccessfully  will  be  reistated  if  they  complete  those  credits 
which  they  originally  failed  to  complete. 

Given  all  the  above  criteria  it  appears  unlikely  that  any  student  would  fall  more  than 
six  credits  behind.  Thus,  working  toward  reinstatement  of  one's  eligibility  should  not 
be  particularly  burdensome. 

The  above  examples  are  based  upon  full-time  enrollment.  If  a  person  enrolls  for  only 
nine  credits  and  receives  a  3/4  time  Pell  for  example,  then  only  75%  of  nine  credits 
are  expected  in  order  to  meet  the  criteria. 

Please  bear  in  mind  that  this  is  not  an  RCC  imposed  policy.  The  concept  of  satisfactory 
progress  has  been  imposed  upon  all  institutions  nationwide.  We  have  attempted  to  be 
as  accommodating  as  possible  while  remaining  in  compliance  with  this  law. 

If  you  have  any  questions  concerning  the  policy  please  contact  the  Financial  Aid 
Office. 

FINANCIAL  AID  SATISFACTORY  PROGRESS 

*Full  time  students 

SEMESTER  1  2 

CREDITS  EARNED  6-9       18-21 

GRADE  POINT  AVERAGE  1.30       1.44 

*Must  be  enrolled  in  1 2  or  more  credits. 

Academic  Average  and  Repeated  Courses:  When  a  course  is  repeated  or  when 
two  courses  are  taken  in  which  credit  cannot  be  received  in  both,  credit  will  be  allowed 
only  in  the  most  recent  course  taken  even  if  the  grade  is  lower  than  a  previous  grade. 
No  multiple  credit  be  granted  for  the  same  course.  Grades  are  not  removed  from  the 
transcript.  Only  the  second  grade  will  count  in  computing  the  grade  average. 

No  student  may  repeat  a  course  in  which  he  has  previously  earned  a  grade  of  "A" 
or  "B"  except  on  an  audit  basis. 

These  policies  apply  to  courses  previously  attempted  at  another  institution  if  the 
student  is  a  transfer  student. 

Academic  Warning  and  Suspension:  A  full-time  student  who  has  been  placed  on 
"academic  warning"  and  who  has  not  attained  satisfactory  standing  by  the  end  of  the 
following  full-time  semester  is  suspended  from  the  College. 


3 

4 

5 

6 

iO-33 

42-45 

54-57 

60- 

1.72 

1.90 

1.96 

2.00 
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Re-Admission  and  Academic  Probation:  A  student  who  has  been  suspended  from 
the  College  is  entitled  to  apply  for  re-admission  as  a  probationary  student  but  not  until 
at  least  one  semester  has  passed.  Application  for  such  re-admission  is  made  through 
the  Office  of  Admissions  and  must  be  received  by  April  1  for  a  re-admission  into  the 
Fall  Semester  and  by  November  1  for  a  re-admission  during  the  Spring  Semester. 

After  securing  recommendations  from  appropriate  departments  and  studying  the 
student's  previous  academic  record,  the  Academic  Standards  Committee  w^ill  present 
the  student  with  specific  requirements  which  they  must  satisfy  as  a  re-admission  con- 
dition. This  may  include  specific  courses  to  be  taken  and  conference  schedules  with 
faculty  advisors. 

Full  time  students  are  required  to  achieve  satisfactory  academic  standing  by  the  end 
of  their  probationary  semester.  The  Academic  Standards  Committee  shall  recommend 
courses  which  make  this  achievement  possible.  However,  no  probationary  student  who 
has  been  re-admitted  to  the  college  may  invoke  college  regulations  which  govern  course 
repetition  for  the  purpose  of  substituting  repeated  course  grades  for  previous  grades 
in  the  computation  of  the  cumulative  grade-point  average. 

If  at  the  end  of  this  time  his/her  GPA  has  risen  sufficiently,  probation  status  is  removed. 
If  his/her  GPA  has  not  risen  sufficiently,  he/she  continues  on  probation  for  at  least 
another  semester,  or  until  such  time  as  their  GPA  rises  above  probation  level.  A  student 
on  probation  taking  summer  courses  at  R.C.C.  may  request  that  academic  status  be 
reviewed  at  the  end  of  the  summer.  Students  falling  below  the  probation  level  will 
have  their  records  reviewed  by  the  Academic  Standards  Committee  and  are  subject  to 
dismissal.  Dismissed  students  are  not  eligible  for  re-admission  for  one  year  or  one 
semester  plus  the  summer  session. 

Students  on  probation  may  attend  social  and  academic  functions,  may  participate  in 
the  work-study  program  and  may  participate  in  intramural  atheltics.  But  they  may  not 
act  as  representatives  of  the  College,  are  ineligible  for  intercollegiate  athletics,  must 
resign  any  office  and  are  not  permitted  to  participate  in  positions  of  responsibility  in 
extracurricular  activities.  The  Student  Service  staff  and  the  faculty  in  their  roles  as 
faculty  advisors  to  student  organizations  are  responsible  for  insuring  that  this  policy  is 
applied. 
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ACADEMIC  PROGRAMS 

ASSOCIATE  IN  ARTS  DEGREE  PROGRAM 
(Transfer  Programs) 

For  students  who  intend  to  continue  their  education  at  a  four-year  college  or  uni- 
versity, the  College  offers  Transfer  Programs,  leading  to  the  Associate  in  Arts  (AA) 
degree,  in  the  following  concentrations: 

Biological  Science 

English 

Mathematics 

Physical  Science 

Social  Science 

Business  Administration  Transfer  Program 

Pre-Nursing  Transfer  Program 

AA.  Degree  Graduation  Requirements:  Transfer  programs  lead  to  the  Associate 
in  Arts  degree  and  are  designed  primarily  for  students  who  plan  to  continue  their 
education  at  a  four-year  college  or  a  university. 

Courses  in  the  transfer  curricula  focus  on  a  breadth  rather  than  depth  of  knowledge. 
The  intent  is  to  provide  students  with  a  broad  educational  background  before  initiating 
specialization  in  a  major  field  of  study.  The  program  offers  a  broad  core  of  requirements 
plus  flexibility  in  providing  electives  in  the  humanities,  social  sciences,  foreign  lan- 
guages, mathematics  and  business  administration. 

Degree  requirements  and  academic  standards,  subject  to  modification,  apply  to  all 
students. 

Specific  programs  and  majors  may  have  additional  requirements,  but  for  all  A.A. 
degrees  the  student  must  meet  the  following  requirements: 

•  A  minimum  cumulative  grade  point  average  of  2.0. 

•  Satisfactorily  complete  a  minimum  of  sixty  credit  hours,  of  which  at  least  thirty  (30) 
must  be  earned  from  Roxbury  Community  College. 

•  Satisfactorily  complete  the  following  requirements: 

1.  Basic  Skills  Requirements:  English  101  and  English  102  plus  Math  203 

2.  Humanities  Requirements:  At  least  nine  credits  selected  from  the  courses 
approved  for  humanities  distribution  with  no  less  than  three  credits  in  any  one  of  the 
Literature  courses.  Humanities  includes  all  courses  in  Art,  Philosophy  and  Logic,  Music, 
Foreign  Languages  other  than  English  as  a  Second  Language,  Literature,  Drama  &  Theatre 
Arts,  Journalism  and  Creative  Writing. 

3-  Social  Science  Requirements:  At  least  nine  credits  selected  from  the  courses 
approved  for  Social  Science  distribution  with  no  less  than  three  credits  from  the  fol- 
low^ing  three  groups: 
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GROUP  I  GROUP  II  GROUP  III 

Anthropology  Government  History 

Psychology  Political  Science 

Sociology  Community  &  Labor  organizing 

Economics 

4.  Natural  Science  Requirement:  At  least  eight  credits  selected  from  the  courses 
approved  for  natural  science  distribution  with  at  least  one  course  requiring  laboratory 
experience. 

•  Satisfactorily  complete  the  remaining  twenty-five  credits  as  electives  from  courses 
approved  to  meet  degree  requirements. 

Note:  The  courses  approved  for  distribution  in  Humanities,  Social  Sciences  and 
Natural  Sciences  shall  consist  of  all  courses  in  those  areas  (introductory  and  advanced 
covirses). 

Specific  A.A.  concentration  requirements  are  listed  alphabetically  later  in  this  section. 

ASSOCIATE  IN  SCIENCE  DEGREE  PROGRAMS 
(CAREER  PROGRAMS) 

Roxbury  Community  College  offers  Career  Programs,  leading  to  the  Associate  in 
Science  (A.S.)  degree  in  the  following  areas: 

Accounting 

Early  Childhood  Education 

Computer-Aided  Drafting  Design 

Computer  Programming 

Electronics  Technology 

Retail  Management 

Executive  Secretary 

Legal  Secretary 

Medical  Secretary 

Nursing 

Word  Processing 

A.  S.  Degree  Graduation  Requirements:  Career  programs  leading  to  the  Associate 
in  Science  degree  are  designed  primarily  for  students  who  plan  to  enter  the  job  market 
after  graduation. 

All  programs  include  a  minimum  of  twenty-five  credits  in  general  education.  Degree 
Requirements  and  academic  standards,  subject  to  modification,  apply  to  all  students. 

Specific  programs  and  majors  may  have  additional  requirements,  up  to  a  maximum 
of  69  credit  hours  but  for  all  A.S.  degrees  the  student  must  meet  the  foUow^ing  re- 
quirements: 

•  A  minimum  cumulative  grade  point  average  of  2.0; 

•  Satisfactorily  complete  a  minimum  of  sixty  credit  hours  of  which  at  least  30  must 
be  earned  from  Roxbury  Community  College. 

•  Satisfactorily  complete  the  following  requirements: 

1.  Basic  Skills  requirements:  English  101  and  English  102  plus  MA  203  (Inter- 
mediate Algebra)  or  MA  230  (Business  Math) 
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2.  Humanities  requirement:  At  least  six  credits  selected  from  the  course  approved 
for  humanities  distribution.  Humanities  includes  all  courses  in  Art,  philosophy  and 
Logic,  Music,  foreign  languages  other  than  English  as  a  second  Language,  Literature, 
Drama  &  Theatre  Arts,  Journalism  and  Creative  Writing. 

3.  Social  science  requirement:  At  least  six  credits  selected  from  the  courses 
approved  for  social  sciences  distribution. 

4.  Natural  science  requirement:  At  least  four  (4)  credits  selected  from  the  courses 
with  laboratory  experience  from  natural  science  distribution. 

•  Satisfactorily  complete  the  remaining  credits  as  requirements  of  the  program  as 
specified  in  the  catalog. 

Specific  A.S.  concentration  requirements  are  listed  alphabetically  later  in  this  section. 

Note:  The  courses  approved  for  distribution  in  Humanities,  Social  Sciences  and 
Natural  Sciences  shall  consist  of  all  courses  in  those  areas  (introductory  and  advanced 
courses). 

CERTIFICATE  PROGRAMS 

The  College  offers  one-year  Certificate  Programs  in  the  following  areas: 
Electro-Mechanical  Drafting 
Word  Processing 

Computer  Test  Technician  (evenings  only) 
Computer  Programming 
Management  (evenings  only) 

Certificate  programs  lead  to  a  certificate  in  the  selected  field  of  study  and  are  designed 
primarily  for  the  student  who  desires  intensive  training  for  entry-level  employment. 

To  ensure  that  all  students  who  complete  a  program  at  RCC  have  a  proficiency  in 
math  and  communication  skills  —  and  also  to  facilitate  transition  into  an  Associate 
Degree  Program  —  twelve  hours  of  general  education  are  required. 

The  many  resources  of  the  College  are  available  to  all  students  who  are  enrolled  in 
any  Certificate  Program. 

Specific  certificate  requirements  are  listed  alphabetically  later  in  this  section. 

NEW  ACADEMIC  PROGRAMS 

As  the  College  continues  to  grow  and  expand,  new  programs  will  be  developed  and 
submitted  to  the  Board  of  Regents  for  their  approval.  For  new  programs  consult  the 
semester  and  course  descriptions.  In  addition,  the  semester  listings  w^ill  include  the 
lastest  information  on  the  growing  number  of  transfer  articulation  agreements  being 
made  with  other  colleges. 

The  following  programs  are  in  the  development  stage: 

Dietetic  Technician 

Emergency  Medical  Technician 

Environmental  Sanitation  Technician 

Human  Services  Technician 

Library  Technician 

Medical  Laboratory  Technician 

Medical  Records  Technician 

Physical  Therapy 

Respiratory  Therapy  Technician 

Urban  Environmental  Technician 
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Concentration  &  Certificate  Requirements 
ACCOUNTING  -  ASSOCIATE  IN  SCIENCE  DEGREE 

Educational  Goals:  An  accounting  degree  qualifies  one  for  entry-level  bookkeeping 
and  accounting  positions  in  the  business  sector.  Course  work  in  computers  further 
enhances  opportunities.  A  B.A.  in  Accounting  is  generally  required  for  most  professional 
positions. 

Career  Opportunities:  Industry,  government,  public  accounting  firms,  colleges  and 
universities. 


CURRICULUM 

1st  semester 

2nd  semester 

English  Composition  I 

3 

English  Composition  II 

3 

Accounting  I 

3 

Accounting  II 

3 

Economics  1 

3 

Economics  II 

3 

Math  103 

3 

Business  Lav^^ 

3 

Humanities  elective 

3 

Math  203 

_5 

New  Student  Seminar 

J. 
16 

15 

3rd  semester 

4th  semester 

Intermediate  Accounting  I 

3 

Intermediate  Accounting  II 

3 

Income  Taxes 

3 

Cost  Accounting 

3 

Lab  Science 

4 

Intro  to  Finance 

3 

Business  elective 

3 

Computerized  Accounting 

3 

Humanities  elective 

3 

Humanities  elective 

_5 

Computer  Applications 

_5 
19 

15 

The  Accounting  career  program  outlined  above  meets  the  requirements  of  the  Com- 
monwealth Transfer  Compact. 


BILINGUAL  CONCENTRATION  -  ACCOCIATE  IN  ARTS  DEGREE 

This  degree  is  awarded  to  general  liberal  arts  students  who  began  their  studies  at 
the  College  possessing  limited  English  language  communication  skills  and  whose  ac- 
ademic program  consists  of  ESL  courses  and  appropriate  liberal  arts  courses  taught  in 
the  student's  native  language  (Spanish  primarily).  This  program  does  not  apply  to  those 
students  who  began  their  studies  under  the  bilingual  program  and  who  later  transfer 
to  any  of  the  College's  other  degree  programs. 


BIOLOGICAL  SCIENCE  CONCENTRATION 
-  ASSOCIATE  IN  ARTS  DEGREE 

A  Biological  Science  concentration  may  qualify  you  as  an  entry-level  lab  technician. 
However  a  B.A.,  M.A.,  or  a  PhD.  in  Biology  greatly  increases  job  opportunities  and 
professional  advancement.  Additional  chemistry  courses  may  broaden  job  opportunities 
further.  A  minor  in  computer  science  will  also  enhance  job  opportunities. 

Career  Opportunities:  Industries,  research,  colleges,  hospitals,  universities  and 
pharmaceutical  companies. 

CURRICULUM 


1st  semester 

2nd  semester 

English  Composition  I 

3 

English  Composition  II 

3 

Math  203 

3 

Math  204 

3 

Biology  I 

4 

Biology  II 

4 

Humanities  elective 

3 

Humanities  elective 

3 

Social  Science  elective 

3 

Social  Science  elective 

_3 

New  Student  Seminar 

J, 
17 

16 

3rd  semester 

4th  semester 

Principles  of  Chemistry  I 

4 

Principles  of  Chemistry  II 

4 

Lab  Science  elective 

4 

Lab  Science  elective 

4 

Humanities  elective 

3 

elective 

3 

Social  Science  elective 

3. 

elective 

3. 

14 

14 

In  choosing  humanities  electives,  students  should  keep  in  mind  that  many  four-year 
colleges  require  two  semesters  of  a  foreign  language.  Statistics  (MA  210),  is  also  rec- 
ommended as  an  elective. 

Laboratory  Science  Electives  may  be  chosen  from  the  following:  botany  (BT215), 
Microbiology  (MB214),  Physics  I  (PH  131)  and  Physics  II  (PH132).  Students  interested 
in  health  science  or  Physical  Education  may  wish  to  select  Anatomy  and  Physiology  I 
(AP211)  and  Anantomy  and  Physiology  II  (AP212)  instead  of  the  above. 

BUSINESS 

Business  Career  programs  are  designed  to  expose  the  student  to  various  fields  during 
the  first  year  by  means  of  a  core  curriculum.  Then,  based  on  the  experience,  each 
student  selects  a  major  area  for  concentration  for  the  second  year  from  among  four 
options:  Business  Management,  Retail  Management  and  Business  Administration.  Con- 
centrations are  listed  alphabetically. 
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BUSINESS  ADMINISTRATION  -  ASSOCIATE  IN  ARTS  DEGREE 

Educational  Goals:  A  bachelor's  degree  is  essential  for  entry  level  positions  in 
teaching  and  certain  administrative,  research,  industrial  and  advertising  positions. 

Career  Opportunities:  Private  industry,  business  firms,  industrial  and  accounting 
firms,  banks,  federal,  state  and  local  government,  agencies,  schools,  insurance  compa- 
nies, advertising  agencies  and  other  related  business  career  fields. 


CURRICULUM 

1st  semester 

2nd  semester 

English  Composition  I 

Accounting  I 

Math  103 

General  Psychology 

Humanities  elective 

3 
3 
3 
3 
3 

English  Composition  II 
Accounting  II 
Computer  Applications 
Math  203 
Business  Law 

3 
3 
3 
3 
3. 

New  Student  Seminar 

J. 
16 

15 

3rd  semester 

4th  semester 

Management  I 

Lab  Science  Elective 

3 

4 

Intro  to  Marketing 
Intro  to  Finance 

3 

3 

Business  elective 

3 

Science  elective 

3-4 

Humanities  elective 

3 

Humanities  elective 

3 

Economics  I 

3. 

Economics  II 

3. 

16 

15  or  16 

BUSINESS  MANAGEMENT  -  ASSOCIATE  IN  SCIENCE  DEGREE 

Educational  Goals:  A  Business  Management  degree  can  qualify  you  for  junior  level 
management  positions  for  a  management  training  program  in  a  particular  organization. 
Special  concentration  retailing,  marketing,  personnel,  etc.  —  will  enhance  professional 
opportunities.  Cooperative  education  internship  recommended. 
CURRICULUM 


1st  semester 

2nd  semester 

English  Composition  I 

3 

English  Composition  II 

3 

Accounting  I 

3 

Accounting  II 

3 

Economics  I 

3 

Economics  II 

3 

Math  103 

3 

Business  Law 

3 

Humanities  elective 

3 

Math  203 

3 

New  Student  Seminar 

J. 

16 

15 

3rd  semester 

4th  semester 

Management  I 

3 

Management  II 

3 

Computer  Applications 

3 

Intro  to  Marketing 

3 

Business  elective 

3 

Intro  to  Finance 

3 

Lab  Science 

4 

Humanities  elective 

3 

General  Psychology 

3. 

Business  elective 

3 

16 

15 
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BUSINESS  MANAGEMENT  -  CERTIFICATE  PROGRAM 

(Evenings  Only) 

The  division  of  Continuing  Education  and  Community  Services  in  cooperation  with 
the  American  Management  Assocation's  Extension  Institute  offers  a  Certificate  Program 
in  Business  Management.  The  multi-course  curriculum  forms  the  core  of  management 
education.  These  courses  are  nationally  recognized  for  their  value  and  comprehen- 
siveness and  are  designed  for  working  and  aspiring  managers  at  all  levels. 

Educational  Goals:  Professional  development,  build  on-the-job  confidence,  sharpen 
skills,  improve  management  skills. 

Career  Opportunities:  This  certificate  allows  the  graduate  the  chance  to  compete 
for  higher-level  positions  on  the  job. 
CURRICULUM 

1st  semester  2nd  semester 

What  Managers  Do  3      Accounting  for  Managers  _3 

Communications  Skills  for  Managers       3  3 

Planning  Cash  Flow  _3 

9 

BUSINESS  MANAGEMENT:  HOTEL  RESTAURANT 

CONCENTRATION 

ASSOCIATE  IN  SCIENCE  DEGREE 

Educational  Goals:  A  Business  management  degree  with  a  concentration  in  Hotel/ 
Restaurant  Management  may  qualify  you  for  entry  level  management  positions  or  a 
management  training  program.  B.S.  in  hotel,  Restaurant  and  Travel  Administration  or 
in  Management  with  specialization  in  sales,  marketing,  conference  planning,  etc.,  will 
enhance  professional  opportunitites.  Internship  work  experienced  is  recommended. 

Career  Opportunities:  Management  in  many  areas  of  the  hospitality  industry,  in 
hotels,  restaurants  and  other  travel  related  service  areas. 
CURRICULUM 


1st  semester 

2nd  semiester 

English  Composition  I 

3 

English  Composition  II 

3 

Accounting  I 

3 

Accounting  II 

3 

Math  103 

3 

Math  203 

3 

Economics  I-Micro 

3 

Business  Law 

3 

Humanities 

3 

Economics  II 

3. 

New  Student  Seminar 

J, 
16 

15 

3rd  semester 

4th  semester 

Intro  to  Hotel/ 

Humanities  elective 

3 

Restaurant  Management 

3 

Front  Office  Management 

3 

Management  I 

3 

Math  elective 

3 

Lab  Science 

4 

Personnel  Administration 

3 

Basic  Food  Catering 

3 

Intro  to  Marketing 

3 

Intro  to  Hospitality  and 

Industry 

16 

Internship 

18 
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COMPUTER-ASSISTED  DRAFTING 
ASSOCIATE  IN  SCIENCE  DEGREE 

Educational  Goals:  Advanced  study/experience  enables  computer  drafters  to  trans- 
fer into  engineering  and  other  positions. 

Career  Opportunities:  The  Computer-Assisted  Drafting  and  printing  circuit  design 
program  will  off'er  students  a  very  marketable  Associate's  Degree  in  a  sophisticated 
state-of-the-art  high  technology  area. 


CURRICULUM 

1st  semester 

2nd  semester 

English  Composition  I 
Graphics  I 
Graphics  II 
Humanities  elective 

3 
3 
3 
3 

English  Composition  II 
Graphics  III 
Graphics  FV 
Math  203 

3 
3 
3 
3 

Mechanical  Components 
New  Student  Seminar 

4 
J, 
17 

Electrical  Electronics  Components 

_4 
16 

3rd  semester 

4th  semester 

Intro  to  Computer-Assisted  Drafting 

and  Design  Systems 
Advanced  Manual  Printed  Circuit 

4 

Broader  Application  of  CAD  Design 

Skills 
Computer-Aided  PC  Design  II 

3 

4 

Design  System 
Electronics  I 

3 
3 

Intro  to  Computer  Logic 
Social  Science  elective 

3 
3 

Humanities  elective 

3 

Social  Science  elective 

3 

Computer  Aided  PC  Design 

^ 

Physics 

_4 

16 

20 

52 


COMPUTER  PROGRAMMING  -  ASSOCIATE  IN  SCIENCE  DEGREE 

Educational  Goals:  Computer  Programming  can  provide  entry-level  employment 
as  a  computer  programmer  trainee,  computer  programmer  assistant  or  computer  op- 
erator. Transfer  to  a  four-year  program  in  computer  science  or  management  is  possible 
after  completion. 

Career  Opportunities:  Business,  industry,  government  and  non-profit  organizations. 
Prospects  for  the  198  are  brighter. 


CURRICULUM 

1st  semester 

2nd  semester 

English  Composition  1 
Computer  Applications 
Math  103 

3 
3 
3 

English  Composition  11 
Accounting  1 
Math  203 

3 
3 
3 

Keyboarding 
Humanities  elective 
New  Student  Seminar 

3 

3 

J, 

16 

BASIC  1 
Management  I 

3 
15 

3rd  semester 

4th  semester 

COBOL  1 

3 

COBOL  11 

3 

Statistics 
FORTRAN 

3 
3 

Systems  Analysis  &  Design 
Humanities  elective 

3 
3 

Economics  I 

3 

PASCAL 

3 

Lab  Science 

_4 

Social  Science  elective 

3. 

16 

15 

COMPUTER  PROGRAMMING  -  CERTIFICATE  PROGRAM 

Educational  Goals:  Graduates  have  several  options.  They  will  be  able  to  participate 
with  companies  that  have  on-the-job  training  programs  for  computer  programmers  or 
they  w^ill  be  able  to  compete  for  entry-level  computer  programming  positions. 

Career  Opportunities:  Program  writing,  sales,  instructions  and  demonstrations  of 
software  packages. 


CURRICULUM 
1st  semester 

Intro  to  Computer  concepts 
Computer  Programming  BASIC 
COBOL 
Math  203 


3 
3 
3 

3. 

12 


2nd  semester 

FORTRAN 

PASCAL 

Systems  Analysis  &  Design 
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COMPUTER  TEST  TECHNICIAN  -  CERTIFICATE  PROGRAM 


Educational  Goals:  Computer  test  technicians  fill  entry-level  positions  especially 
in  high-technology  industries. 

Career  Opportunities:  Computer  test  technician,  computer  field  service  technician. 
The  Computer  Test  Technician  Certificate  Program  is  offered  through  the  Division  of 
Continuing  Education. 

CURRICULUM 
1st  semester 

English  Compositon  I 
New  Student  Seminar 

3rd  semester 

English  Composition  I 
Basic  Electronics 
Basic  Math  for  Elec.  I 
Intro  to  Logic 


2nd  semester 

3 

J, 

English  Composition  II 

3 

4 

4th  semester 

3 

5 

3 

_5 

18 

English  Composition  II 
Computer  Circuits  &  Architecture 
Basic  Math  for  Elec.  II 
Computer  Operations  Systems 

3 

5 

3 

_5 

18 

EARLY  CHILDHOOD  EDUCATION 
DEGREE 


ASSOCIATE  IN  SCIENCE 


Career  Opportunities:  Public  school  systems,  private  schools,  child  development 
centers,  community  organizations  and  various  state  agencies. 

CURRICULUM 
1st  semester 

English  Composition  I 

Biology  I 

Child  Growth  &  Development 

MA  203  or  business  math 

Psychology  I 

New  Student  Seminar 


3rd  semester 

Early  Childhood  Curriculum 
Child  Care  Internship  I 
Child  Health  Care 
Humanities  elective 
elective 


Electives  include:  ED  286,  ED  289,  ED  297,  ED  183,  ED  184  and  ED  285 


2nd  semester 

3 

4 
3 
3 
3 

English  Composition  II 
Biology  II 

Observing  &  Recording 
History  &  Theory 
elective 

3 

4 
3 
3 

J, 

16 

17 

4th  semester 

3 

Early  Childhood  Curriculum  II 

3 

3 
3 
3 

Child  Care  Internship  II 
Special  Needs 
Humanities  elective 

3 
3 

3 

3. 

Social  Science  elective 

_3 

15 

15 
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ELECTRO-MECHANICAL  DRAFTING  -  CERTIFICATE  PROGRAM 

Educational  Goals:  Advanced  study/experience  enables  drafers  to  transfer  into  en- 
gineering and  other  professions. 

Career  Opportunities:  Demand  for  male  and  female  electro-mechanical  drafter  is 
high  and  growing  in  electronics,  engineering  and  other  high  technology  fields. 


CURRICULUM 

1st  semester 

2nd  semester 

English  Composition  I 

3 

English  Composition  II 

3 

Intro,  to  Algebra 

3 

Intermediate  Algebra 

3 

Graphics  I 

3 

Graphics  III 

3 

Graphics  II 

3 

Graphics  IV 

3 

Mechanical  Components 

_4 

Electrical/Electronic  Components 

_4 

16 

16 

ELECTRONIC  TECHNOLOGY  -  ASSOCIATE  IN  SCIENCE  DEGREE 

Educational  Goals:  Prepares  the  student  for  entry-level  positions  as  electronics 
technicians.  Further  education  is  desirable  for  increased  job  opportunities  and  pro- 
motions. 

Career  Opportunities:  Design,  development,  manufacture,  sales,  service  of  elec- 
tronics equipment  and  systems,  particularly  in  the  computer  and  computer-related 
industries. 

CURRICULUM 


1st  semester 

2nd  semester 

English  Composition  I 
Intro  to  Computer  Logic 
Electronics  I 

3 
3 

4 

English  Composition  II 
Physics  II 
Electronics  II 

3 

4 
4 

Math  203 

3 

Pre-Calculus 

3 

Physics  I 

4 

Humanities  elective 

,3. 

New  Student  Seminar 

J, 
18 

17 

3rd  semester 

4th  semester 

Computer  Circuits  I 
Electronics  III 

4 
3 

Computer  Circuits  II 
Electronics  IV 

4 
4 

Intro  to  Computers 
Humanities  elective 
Social  Science  elective 

3 
3 

Computer  Operating  Systems 
Computer  Programming  elective 
Social  Science  elective 

3 

3 

16 

17 
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ENLGISH  CONCENTRATION  -  ASSOCIATE  IN  ARTS  DEGREE 

Educational  Goals:  A  bachelor's  degree  is  essential  to  obtain  entry  level  positions 
in  teaching,  technical  and  specialized  writing  and  media  reporting  fields. 

Career  Opportunities:  Schools,  colleges,  newspapers,  advertising  agencies,  pub- 
lishing firms,  libraries,  radio/TV  stations,  public  relations  firms,  pre-law,  business  man- 
agement, research  and  development. 


CURRICULUM 

1st  semester 

2nd  semester 

English  Compositon  I 
Foreign  Language 
Intro  to  Speech 
World  History  I 
Humanities  elective 

3 

3 
3 
3 
3 

English  Composition  11 
Foreign  Language 
English  elective 
World  History  11 
Math  203 

3 
3 
3 
3 
_3 

New  Student  Seminar 

J, 
16 

15 

3rd  semester 

4th  semester 

English  elective 
Social  Science  elective 

3 
3 

English  elective 
Social  Science  elective 

3 
3 

Science  elective 

3 

Humanities  elective 

3 

English  elective 
Humanities  elective 

3 

English  elective 
elective 

3 

16 

15 

English  electives  available  to  the  English  major  include:  Introduction  to  Drama 
(EN240),  Theater  Arts  (EN242),  Creative  Writing  (EN260),  Journalism  (EN251),  Jour- 
nalism II  (EN252),  Masterpieces  of  World  Literature:  Antiquity  to  the  Seventeenth 
Century  (EN220),  Masterpieces  of  World  Literature:  Seventeenth  Century  to  the  Present 
(EN221),  African  American  Literature  (EN225),  Writers  in  America:  Colonial  Period 
to  the  Civil  War  (EN226)  and  Writers  in  America:  Civil  War  to  the  Present  (EN227). 
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MATHEMATICS  CONCENTRATION 
DEGREE 


ASSOCIATE  IN  ARTS 


Educational  Goals:  A  B.A.  in  Mathematics  with  M.A.  and  PhD.  is  almost  a  necessity 
for  improving  job  outlook  and  opportunities  for  advancement.  Add  a  minor  in  Computer 
Science  for  even  broader  opportunities. 

Career  Opportunities:  Private  industries,  data  processing,  aerospace,  insurance  and 
communications  firms.  Approximately  80%  of  Ph.D.'s  are  employed  as  instructors. 

CURRICULUM 
1st  semester 

English  Composition  I 
Calculus  I 
World  History  I 
Science  elective 
New  Student  Seminar 

3rd  semester 

Calculus  III 

Humanities  elective 

Statistics 

Social  Science  elective 

elective 


PHI 31  and  PHI 32,  Physics  I  and  II,  are  recommended  as  a  Social  Science  elective  for  students 
in  the  Mathematics  Concentration. 


2nd  semester 

3 

English  Composition  II 

3 

3 

Calculus  II 

3 

3 

World  History  II 

3 

4 

elective 

A 

_J_ 

13 

14 

4th  semester 

3 

Ordinary  Diflferential  Equations 

3 

3 

Humanities  elective 

3 

3 

Humanities  elective 

3 

3 

Social  Science  elective 

3 

3. 

elective 

3. 

15 

15 

57 


NURSING  -  ASSOCIATE  IN  SCIENCE  DEGREE 

Educational  Goals:  The  Associate  Degree  program  in  Nursing  is  based  on  a  foun- 
dation of  the  humanities  and  the  natural  and  social  Sciences  as  well  as  on  nursing 
knowledge  and  nursing  competencies.  Practitioners  holding  the  A.S.  Degree  in  Nursing 
are  prepared  as  accountable  providers  of  nursing  care  who  work  with  clients  with 
common  health  problems  in  structured  settings  utilizing  specific  competencies.  Grad- 
uates of  this  State  approved  program  are  eligible  to  take  the  Massachusetts  State  Board 
of  Nursing  Examination  (NCLEX  -  RN),  which  qualifies  for  licensure  as  registered  nurse. 

Curriculum:  The  nursing  program  is  structured  into  two  sequences:  The  Nursing 
Preparatory  Sequence  and  The  Nursing  Clinical  Sequence.  Students  interested  in 
nursing  can  begin  courses  in  the  Nursing  Preparatory  Sequence  at  any  time.  Their 
required  courses  are  generally  offered  during  the  regular  school  year,  and  sometimes 
in  the  summer.  Check  for  course  availability  in  both  the  day  and  evening  programs. 

Minimum  requirements  for  entrance  into  the  Nursing  Preparatory  Sequence  are  a 
high  school  diploma  or  a  GED  certificate,  and  reading  ability  at  the  10th-  grade-level 
or  higher.  Courses  in  Chemistry  and  Biology,  both  with  a  laboratory  component,  and 
Algebra,  are  also  program  requirements.  If  these  courses  were  not  taken  in  high  school, 
or  at  another  college,  they  must  be  taken  concurrently  with  courses  in  the  Nursing 
Preparatory  Sequence. 

The  Preparatory  Sequence  of  the  program  must  be  successfully  completed  before  a 
student  is  eligible  to  enter  the  Nursing  Clinical  Sequence.  To  advance  into  the  Nursing 
Clinical  Sequence,  a  student  must: 

•  Achieve  a  grade  point  average  of  2.7  in  courses  taken  in  the  Nursing  Preparatory 
Sequence,  with  no  grades  falling  below  a  C. 

•  Validate  completion  of  courses  in  Algebra,  Biology,  with  a  lab,  and  Chemistry,  with 
a  lab,  with  a  grade  of  C  or  higher. 

•  Achieve  a  minimum  composite  score  on  the  National  League  for  Nursing  Pre-Entrance 
Examination  for  RN  students  at  the  25th  percentile. 

•  Complete  all  developmental  courses. 

Prior  to  the  start  of  the  first  Clinical  Nursing  course,  a  student  must  also  have  a 
physical  examination,  update  their  immunization,  and  become  certified  in  CPR. 

Thirty  slots  are  available  each  September  for  the  Nursing  Clinical  Sequence.  Eligible 
students  enter  on  a  space-available  basis.  The  Minimum  length  of  time  it  takes  to 
progress  through  the  program  is  two  and  one  half  years. 

Career  Opportunities:  Program  graduates  are  ready  to  assume  a  variety  of  positions 
in  such  settings  as  hospitals,  nursing  homes,  clinics,  physicians'  offices  and  public 
facilities. 
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CURRICULUM 

Nursing  Preparatory  Sequence* 

AP  2 1 1         Anatomy  and  Physiology  I  4 

DS  100         New  Student  Seminar  1 

EN  101         English  Composition  I  3 

PS  131  General  Physiology  I  3 

NR  100        Nursing  Yesterday  and  Today  1 

BI  114  Nutrition  3^ 

15 

Must  attain  a  2.7  GPA  with  no  grade  lower  than  a  C 

Nursing  Clinical  Sequence 
First  Clinical  Semester 

NR  101         Introduction  to  Nursing  Practice/Process  I  6 

EN  102         English  Composition  II  3 

AP  2 1 2         Anatomy  and  Physiology  II  4 

PS  270  Growth  and  Development  _3. 

16 
Second  Clinical  Semester 

NR  102        Medical-Surgical  Deviations  in  Nursing  Practice/Process  II  8 

MB  214        Microbiology  4 

12 
Third  Clinical  Semester 

NR  201         Maternal-Child  Nursing  UI  8 

NR  202         Mental  Health  Nursing  III  ji_ 

12 
Fourth  Clinical  Semester 

NR  203        Comprehensive  Nursing  Practice/Process  IV  9 

NR  204        Nursing  Today  and  Tomorrow  1 

Elective  _3_ 

13 
Total  credits:  68 
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PRE  NURSING  CONCENTRATION  -  ASSOCIATE  IN  ARTS 
DEGREE 

Educational  Goals:  A.A.  Degree,  Pre-Nursing  Transfer  Concentration.  This  program 
contains  no  nursing  courses  at  RCC.  Instead  it  integrates  science  courses  into  a  liberal 
arts  transfer  program  enabling  academically-qualified  students  to  transfer  into  a  Bachelor 
of  Science  program  in  Nursing  at  the  junior  level,  providing  the  receiving  college 
accepts  such  a  transfer  into  its  nursing  program.  Successful  commpletion  of  the  B.S. 
Degree  at  a  four-year  institution  and  RN  exam  will  make  possible  wide  nursing  em- 
ployment opportunities.  An  M.A.  in  nursing  will  further  increase  job  opportunities  and 
professional  advancement. 

Career  Opportunities:  Employment  in  hospitals,  federal  and  local  health  agencies, 
private  patient  care,  nursing,  home  administration,  rehabilitation  and  in  community 
health  agencies/programs. 

CURRICULUM 

1st  semester 

English  Composition  I 

General  Psychology  I 

Intermediate  Algebra 

Biology  I 

elective  (Nutrition  recommended) 

3rd  semester 

Child  Growth  &  Development 

Anatomy  and  Physiology  I 

General  Chemistry  II 

Humanities  Elective 

elective  (statistics  is  recommended) 


Depending  upon  the  student's  entry-level  skills  in  math,  English  and  science,  more 
than  four  semesters  at  RCC  are  often  required  to  complete  the  above  curriculum. 

Students  should  maintain  a  cumulative  grade  point  average  of  at  least  2.5  (preferably 
3.0)  after  completing  thirty  credit  hours  of  study  at  RCC.  Pre-nursing  students  who  do 
not  have  a  GPA  of  at  least  2.5  cannot  continue  this  program. 

Most  four-year  nursing  schools  include  one  or  more  nursing  courses  in  the  first  and/ 
or  second  year  of  their  programs.  Also  in  the  above  curriculum,  "humanities  electives" 
and  general  "electives"  should  be  chosen  with  reference  to  specific  course  requirements 
of  each  transfer  school  of  nursing.  When  selecting  these  electives,  students  are  advised 
to  consult  the  college  publication  of  the  school  to  which  she/he  wishes  to  transfer;  a 
transfer  councilor  at  RCC;  and  her/his  RCC  academic  advisor. 

RCC  has  a  specific  Nursing  Transfer  Articulation  agreement  with  U/Mass  Boston 
School  of  Nursing,  which  the  student  may  wish  to  consider. 
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2nd  semester 

3 
3 
3 
4 
_5 

English  Composition  II 

Sociology 

General  Chemistry  I 

Biology  II 

Humanities  elective 

3 
3 
4 
3 
_3 

16 

4th  semester 

16 

3 

4 

4 

3 

_3. 

Anatomy  and  Physiology  II 

Microbiology 

Adult  Development  and  Aging  or 

Chemistry  I 
History  elective 

4 

4 

3-4 

16 

14 

or  15 

PHYSICAL  SCIENCE  CONCENTRATION  -  ASSOCIATE  IN  ARTS 
DEGREE 

Educational  Goals:  An  A.A.  degree  may  qualify  you  as  an  entry-level  technician. 
However  a  B.A.  in  Chemistry  and/or  an  M.A.  or  Ph.D.  in  Chemistry  and/or  Physics  will 
greatly  increase  professional  job  opportunities. 

Career  Opportunities:  Industry,  research,  colleges,  hospitals,  universities  and  tech- 
nological firms. 

CURRICULUM 


1st  semester 

2nd  semester 

English  Composition  I 

Principles  of  Chemistry  I 

Math  203 

Humanities  elective 

elective 

New  Student  Seminar 

3 
4 
3 
3 
3 
J, 

17 

English  Composition  II 
Principles  of  Chemistry  II 
Math  204 

Humanities  elective 
Social  Science  elective 

3 
4 
3 
3 

3. 

16 

3rd  semester 

4th  semester 

Calculus  I 

Physics  I 

Social  Science  elective 

Humanities  elective 

elective 

3 

4 
3 
3 

Calculus  II 

Physics  II 

Social  Science  Elective 

elective 

elective 

3 
4 
3 
3 

16 

16 

In  choosing  humanities  electives  students  should  keep  in  mind  that  many  four-year 
colleges  require  two  semesters  of  foreign  language.  Statistics  (MA210)  is  recommended 
as  an  elective  for  Physical  Science  students.  Consult  the  catalogs  of  four-year  schools 
to  which  you  intend  to  transfer,  particularly  highly  specialized  fields  such  as  chemical 
engineering  as  a  guide  in  choosing  electives. 
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PROPERTY  AND  FACILITIES  MANAGEMENT 
ASSOCIATE  IN  SCIENCE  DEGREE 

Educational  Goals:  An  A.S.  Degree  in  Property  and  Facilities  Management,  prepares 
you  for  an  entry-level  property  management  position.  A  candidate  for  this  program 
should  enjoy  working  in  a  business  environment,  working  with  people,  handling  a 
variety  of  job  responsibilities,  giving  attention  to  detail,  organization  and  planning. 

Career  Opportunities:  Graduates  of  the  program  can  expect  to  find  employment 
in  a  variety  of  real  estate  related  businesses  including  property  management  firms, 
public  housing  authorities,  development  and  construction  companies,  real  estate  com- 
panies, government  agencies  and  housing  developments. 


CURRICULUM 

1st  semester 

2nd  semester 

English  Composition  I 
Introduction  to  Algebra 
Humanities  Elective 
Economics  I 
Accounting  I 
New  Student  Seminar 

3 
3 
3 
3 
3 
J_ 
16 

English  Composition  II 
Intermediate  Algebra 
Accounting  II 
Business  Law 
Economics  II 

3 
3 
3 
3 
_3 
15 

3rd  semester 

±\J 

4th  semester 

Management  1 

Intro  to  Property  Management 

Lab  Science 

Principles  of  Real  Estate 

Property  Accounting 

3 
3 
4 
3 

3. 

16 

Resident  Relation  &  Housing  Law 
Operations  &  Maintenance 

of  Busines  Systems 
Property  Management  Internship 
Intro  to  Marketing 
Humanities  Elective 

3 

3 
3 
3 

15 

62 


RETAIL  MANAGEMENT  -  ASSOCIATE  IN  SCIENCE  DEGREE 

Educational  Goals:  A  Retail  Management  A.S.  degree  may  qualify  you  for  junior 
level  management  positions  or  a  management  training  program.  Special  concentrations 
include  retailing,  marketing  and  personnel. 

Career  Opportunities:  Full  range  of  manufacturing  and  retail  firms,  as  well  as 
advertising  agencies  and  publishers. 


CURRICULUM 

1st  semester 

2nd  semester 

English  Composition  1 
Accounting  1 
Economics  1 

3 
3 
3 

English  Composition  11 
Accounting  11 
Economics  11 

3 
3 
3 

Math  103 

3 

Business  Law 

3 

Humanities  elective 

3 

Math  203 

^ 

New  Student  Seminar 

16 

15 

3rd  semester 

4th  semester 

Management  I 
Intro  to  Marketing 
Computer  Applications 
Lab  Science 

3 
3 
3 

4 

Personnel  Management 
Computerized  Accounting 
Management  11 
Business  Elective 

3 
3 
3 
3 

Humanities  elective 

_3. 

Internship 

_3 

16 

15 

SECRETARIAL 

Students  who  seek  a  secretarial  career  program  can  choose  to  ( 1 )  Enter  the  clerical 
field  after  completing  the  two-year  Associate  Degree  in  Science  Program;  or  (2)  Transfer 
to  a  four-year  institution  and  continue  their  studies  toward  a  Bachelor's  degree.  Our 
programs  are  designed  to  expose  you  to  the  fundamentals  of  Office  Education.  During 
the  first  year  a  core  curriculum  has  been  established  for  all  secretarial  students.  Then 
based  on  experience,  you  will  select  a  major  area  from  among  three  options:  Admin- 
istrative Assistant,  Executive  Secretary,  Legal  Secretary  or  Medical  Secretary.  Cooper- 
ative education  or  work  experience  is  recommended. 
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EXECUTIVE  SECRETARY  -  ASSOCIATE  IN  SCIENCE  DEGREE 

Educational  Goals:  A  B.S.  degree  will  enhance  increased  job  opportunities  and 
advancement;  will  also  provide  students  with  a  degree  in  Business  Education. 

Career  Opportunities:  Industrial  and  commercial  firms,  insurance  companies  and 
manufacturers.  Full  range  of  firms  and  institutions. 

CURRICULUM 


1st  semester 

2nd  semester 

English  Composition  I 

3 

English  Composition  II 

3 

Typewriting  I 

3 

Typewriting  II 

3 

Shorthand  I 

3 

Shorthand  II 

3 

Math  203  or  MA  230 

3 

Lab  Science 

4 

Humanities  elective 

3 

Economics 

^ 

New  Student  Seminar 

16 

16 

3rd  semester 

l.\J 

4th  semester 

Typewriting  III 

3 

Typewriting  FV 

3 

Dictation  &  Transcription  I 

3 

Dictation  &  Transcription 

3 

Secretarial  Procedures  I 

3 

Secretarial  Procedures  II 

3 

Accounting  I 

3 

Social  Science  elective 

3 

Humanities  elective 

_5 

Business  or  Secretarial  elective 

_5 

15 

15 

Students  planning  to  pursue  a  B.S.  in  Business  Education  should  take  Gregg  Shorthand. 
Students  in  the  Executive  Secretarial  Career  Programs  are  required  to  take  one  three 
credit  course  in  Mathematics.  Introduction  to  Speech  (EN  230),  Business  Law  and 
Economics  are  recommended  electives. 
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LEGAL  SECRETARY  -  ASSOCLVTE  IN  SCIENCE  DEGREE 

Educational  Goals:  A  B.S.  Degree  will  increase  job  opportunities  and  advancement; 
will  also  provide  students  with  a  degree  in  Business  Education. 

Career  Opportunities:  Industrial  and  commercial  firms,  insurance  companies, 
banks,  retail  companies  and  manufacturers.  Full  range  of  firms  and  institutions. 


CURRICULUM 

1st  semester 

2nd  semester 

English  Composition  I 

3 

English  Composition  II 

3 

Typewriting  I 

3 

Typewriting  II 

3 

Shorthand  I 

3 

Shorthand  II 

3 

Madi  203  or  MA  230 

3 

Business  Law 

3 

Humanities  elective 

3 

Social  Science  elective 

3. 

New  Student  Seminar 

16 

15 

3rd  semester 

4th  semester 

Typewriting  III 

3 

Typewriting  FV 

3 

Dictation  &  Transcription  I 

3 

Legal  Dictation  &  Transcription  III 

3 

Secretarial  procedures  I 

3 

Legal  Office  Practice 

3 

Humanities  elective 

3 

Accounting  elective 

3 

Lab  Science 

_4 

Business  or  Secretarial  Science 

16 

elective 

3. 
15 

Students  planning  to  pursue  a  B.S.  degree  in  Business  Education  should  take  Gregg 
Shorthand. 


65 


MEDICAL  SECRETARY  -  ASSOCIATE  IN  SCIENCE  DEGREE 

Educational  Goals:  A  B.S.  Degree  will  increase  job  opportunities  and  advancement; 
will  also  provide  students  with  a  degree  in  Business  Education. 

Career  Opportunities:  Industrial  and  commercial  firms,  insurance  companies, 
banks,  retail  companies  and  manufacturers.  Full  range  of  firms  and  institutions. 


CURRICULUM 

1st  semester 

English  Composition  I 

3 

Typewriting  I 

3 

Shorthand  I 

3 

Math  203  or  MA  230 

3 

Social  Science  elective 

3 

New  Student  Seminar 

J, 

16 

3rd  semester 

Typewriting  II 

3 

Dictation  &  Transcription  I 

3 

Human  Biology 

4 

Secretarial  Procedures  I 

3 

Word  Processing 

_3 

16 

2nd  semester 

English  Composition  II 
Typewriting  II 
Shorthand  II 
Humanities  elective 
Social  Science  elective 


4th  semester 

Medical  Typewriting 
Medical  Dictation  &  Transcription  III 
Medical  Office  Procedures 
Humanities  elective 
Secretarial  Science  or  Business 
elective 


3 
3 
3 
3 
_3 
15 


3 
3 
3 
3 

3. 
15 


Students  planning  to  pursue  a  B.S.  Degree  in  Business  Education  should  take  Gregg 
Shorthand. 
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SOCIAL  SCIENCE  CONCENTRATION  -  ASSOCIATE  IN  ARTS 
DEGREE 

Educational  Goals:  A  B.S.  degree  is  essential  for  most  entry-level  positions.  A  genuine 
concern  for  people  and  a  desire  to  help  them  improve  their  lives  are  important  for 
anyone  considering  a  career  in  the  teaching  and/or  social  services  field.  Patience, 
understanding  and  the  ability  to  effectively  communicate  orally  and  in  writing  are  also 
necessary. 

Career  Opportunities:  Social  service  agencies,  schools,  community  organizations, 
state  and  federal  government  service.  Persons  whose  interest  is  primarily  the  field  of 
history  may  upon  completion  of  at  least  the  bachelor's  degree,  find  addition  oppor- 
tunities in  libraries,  museums,  archives,  research  and  secondary  schools. 

CURRICULUM 

1st  semester  2nd  semester 

English  Composition  II  3 

World  History  II  3 

Math  203  3 

Social  Science  elective  3 

Humanities  elective  ^ 

15 

4th  semester 

Social  Science  electives  9 

Humanities  elective  3 

Free  elective  _3 

15 

Students  should  consult  the  catalogs  of  four-year  colleges  in  which  they  intend  to 
transfer  as  a  guide  in  choosing  electives.  Many  four-year  colleges  require  two  semesters 
of  a  foreign  language.  Many  also  require  science  courses  include  laboratory  work. 

Uterature  courses  include  EN220,  EN225,  EN226,  EN227  or  EN240.  Any  of  these 
satisfy  three  of  the  nine  credits  required  in  the  humanities. 

Statistics  (MA  210)  is  a  recommended  elective  for  students  in  the  Social  Science 
concentration.  Black  Studies  (HS115-116)  or  Latin  American  and  Caribbean  History 
(HS117-118)  are  recommended  Social  Science  electives. 

The  Social  Science  Concentration  has  been  designed  with  very  few  required  courses 
and  many  electives  in  order  to  allow  students  maximum  flexibility  for  exploration. 
Students  continuing  their  education  at  a  four-year  college  will  be  expected  to  major 
in  a  particular  subject  area  and  can  best  prepare  themselves  by  choosing  their  Social 
Science  course  at  RCC  from  the  list  of  recommended  courses  for  that  particular  Social 
Science  area  as  follows: 

African-American  Studies:  African-American  History,  Introduction  to  Sociology, 
Psychology  I,  Introduction  to  Cultural  Anthropology,  Comparative  Slavery,  Modern 
African  History. 
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English  Composition  I 
World  History  I 
Lab  science  elective 
Social  Science  elective 
Humanities  elective 
New  Student  Seminar 

3 
3 
4 
3 
3 
J, 

17 

3rd  semester 

Science  elective 
Literature  elective 
Social  Science  electives 

4 

3 

_9 

16 

Anthropology:  Introduction  to  Sociology,  Psychology  I,  Introduction  to  Cultural 
Anthropology  and  Biology  I  and  II. 

Economics:  Principles  of  Economics  (both  semesters),  Urban  Economics,  Political 
Science,  American  History,  Accounting  I  and  II,  Money  and  Banking  and  Math  204. 

Pre-law  and  Political  Science:  Political  Science,  U.S.  Government,  Sate  and  Local 
Politics,  Introduction  to  Sociology,  Urban  Sociology,  Urban  Economics,  Introduction 
to  Cultural  Anthropology  and  history  courses. 

Psychology:  Psychology  I  and  II,  The  Psychology  of  Personal  Growth  and  Adjust- 
ment, Abnormal  Psychology,  Child  Psychology,  Introduction  to  Cultural  Anthropology, 
Biology  I  and  II  and  Statistics. 

Social  Work  and  Sociology:  Psychology  I,  Introduciton  to  Sociology,  Urban  Soci- 
ology, Political  Science,  Introduction  to  Cultural  Anthropology  and  Economics. 

History:  World  History  I  &  II,  either  U.S.  History  I  &  II  or  Black  Studies  I  &  II.  Either 
Caribbean  History  or  Latin  American  History,  Comparative  History,  Modern  African 
History,  History  of  Boston  Working  People  and  Cultural  Anthropology. 

WORD  PROCESSING  SPECIALIST  -  ASSOCIATE  DEGREE 
PROGRAM 

Educational  Goals:  A  B.S.  degree  is  not  usually  necessary  to  obtain  good  entry-level 
positions,  but  it  will  increase  opportunities  and  enhance  advancement.  Field  internship 
is  included  in  the  program. 

Career  Opportunities:  High  demand  exists  for  secretaries  with  word  processing 
skills  in  industrial  and  commercial  firms,  insurance  companies,  banks,  retail  companies, 
manufacturers,  universities  and  other  organizations.  Full  range  of  firms  and  institutions. 

CURRICULUM 
1st  semester 

English  Composition  I 
Typing  I  &  II  (Intensive) 
MA  203  or  MA  230 
Social  Science  elective 
New  Student  Seminar 


3rd  semester 

Typing  IV 

Secretarial  Procedures  I 

Administrative  Word  Processing 

Lab  science 

Secretarial  Science  or  business  elective  3 


Students  planning  to  pursue  a  B.S.  Degree  in  Business  Education  should  take  Gregg 
Shorthand. 


2nd  semester 

3 
6 
3 

English  Composition  II 
Typing  III 
Humanities  elective 

3 
3 
3 

3 
J. 

Word  Processing 

Secretarial  Science  or  Business 

3 

16 

elective  III 
4th  semester 

15 

3 
3 

Computer  Applications 
Humanities  elective 

3 
3 

3 

Secretarial  Procedures  II 

3 

4 

Internship 

Social  Science  elective 

3 
_3 

16 

15 
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WORD  PROCESSING  SPECIALIST  -  CERTIFICATE  PROGRAM 

Educational  Goals:  The  A.S.  Degree  and/or  the  B.S.  Degree  are  generally  not  required 
to  obtain  good  entry  level  positions;  but  will  enhance  increased  job  opportunities  and 
advancement. 

Career  Opportunities:  Secretaries  with  word  processing  skills  are  in  high  demand 
in  industrial  and  commercial  firms,  insurance  companies,  banks,  retail  companies,  man- 
ufacturers, universities  and  other  organizations.  FuU  range  of  firms  and  institutions. 
CURRICULUM 

1st  semester  2nd  semester 

English  Composition  I  3      English  Composition  II  3 

Typing  I  &  II  (Intensive)  6      Typing  Ill/Machine  Transcription  3 

Intro  to  Information  Processing  3      Secretarial  Procedures  I  3 

Math  103  _3      Word  Processing  Communications  3 

1 5      elective  3 

5 

INTERNSHIPS  AND  COOPERATIVE  EDUCATION  PROGRAMS 

Cooperative  Education  and  Internships  are  academic  courses  designed  to  assist  stu- 
dents in  gaining  w^ork  experience  related  to  their  major  or  career  interest.  The  courses 
are  a  blend  of  classroom  study,  practical  work  experience  and  seminar  discussions. 

Students  benefit  by  applying  classroom  learning  to  a  job  environment,  by  developing 
skills  and  by  learning  business  procedures.  The  courses  include: 

a.  Preparation  in  job  interviewing  and  resume  writing. 

b.  Placement  in  part-time  employment  during  the  Fall  and  Spring  Semesters;  and  flill- 
time  employment  during  the  summer  semester. 

c.  Support  services  and  follow-up  to  assist  in  job  keeping  and  career  planning. 
Credit:  Students  can  earn  1,  2  or  3  credits  per  semester  for  their  work  experience. 

Credit  is  based  on  50  hours  of  work  per  credit  hour. 

Eligibility:  Cooperative  Education  and  Internship  courses  are  open  to  sophomore 
level  students.  To  be  eligible,  students  must: 

a.  Have  a  2.5  or  better  GPA  in  their  major. 

b.  Have  completed  three  or  more  courses  in  their  major. 

c.  Be  able  to  work  10-15  hours  per  week. 

d.  Have  an  interest  in  working  and  attending  classes. 
Courses  are  available  in  the  following  concentrations: 

Accounting 

Business  Management 

Early  Childhood  Education 

English/Communications 

Hotel  &  Restaurant  Management 

Property  &  Facility  Management 

Social  Science/Human  Services 

Secretarial  Science/Human  Services 

Secretarial  Science 

Word  Processing 
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DIVISION  OF  EXTENDED 
EDUCATION 

The  Division  of  Extended  Education  (DEE)  offers  a  combination  that  is  hard  to 
find  anywhere  else  —  quality  educational  opportunity,  low  cost  and  flexible  scheduling. 
Our  evening  and  weekend  courses  accommodate  the  student  who  must  balance  his  or 
her  education  with  the  demanding  responsibilities  of  family  and  work. 

DEE  offers  credit  and  non-credit  courses,  workshops,  special  programs  and  other 
learning  activities  to  meet  the  community's  diverse  educational  needs.  Programs  are 
provided  for  individuals  to: 

•  Attend  evening  college  on  a  full  or  part-time  basis  to  earn  credit  toward  an  Associate 
Degree. 

•  Take  courses  on  a  part-time  basis  for  professional  improvement. 

•  Take  courses  to  develop  new  job  skills. 

•  Prepare  for  the  high  school  equivalency  examination  (G.E.D.). 

•  Take  part  in  a  learning  experience  for  personal  growth. 

DEE  PROGRAMS 

Associate  Degree  Programs:  Accounting,  Biological  Science,  Business  Administra- 
tion, Business  Management,  Computer- Assisted  Drafting,  Computer  Science,  Early  Child- 
hood Education,  Electronics  Technology,  English,  Executive  Secretarial,  Liberal  Arts, 
Mathematics,  Physical  Science,  Engineering  Technology,  Pre -Nursing,  Property  &  Fa- 
cilities Management  and  Social  Science. 

Certificate  Programs:  Computer  Test  Technology,  Early  Childhood  Education,  Elec- 
tro-Mechanical Drafting,  and  Word  Processing. 

Special  Programs:  DEE  offers  many  short-term  programs  and  seminars  throughout 
the  year.  Information  about  these  programs  may  be  obtained  from  the  DEE  office.  They 
include:  G.E.D.  Preparatory,  G.E.D.  Test,  and  ESL  (English  as  a  Second  Language). 

DEE  Admission  and  Registration:  Like  the  Day  Division,  DEE  has  an  open  admis- 
sions policy.  This  means  that  our  doors  are  open  to  everyone  with  a  high  school  diploma 
or  an  equivalency  certificate. 

Walk-in  registration  is  available  days  and  evenings.  Any  student  who  needs  help  in 
registering  or  who  has  questions  about  course  selection  is  encouraged  to  make  an 
appointment  with  a  counselor.  The  student  may  pay  tuition  for  his  or  her  courses  at 
the  time  of  registration. 

For  further  information  call  or  visit  our  office  between  9  a.m.  and  1 2  noon  or  1  p.m. 
and  7  p.m.  We  will  be  happy  to  send  you  a  bulletin  with  admission  and  course  offerings 
information. 
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Costs:  Our  tuition  fees  are  the  lowest  in  Massachusetts:  $56  per  credit  hour.  We  are 
committed  to  making  our  college  accessible,  and  we  know  that  means  reasonably  priced. 

Payment  for  courses  must  be  made  in  the  form  of  a  certified  check  or  money  order 
to  Roxbury  Community  College.  Financial  aid  is  available  for  qualified  students. 


Tuition 

$36.00  per  credit  hour 

IMF 

2.00  per  credit  hour 

Registration 

6.00 

I.D. 

1.50 

SA.F. 

3.00 

1987-88  DEE  Schedule 

Registration  Classes  Begin  Classes  End 

Fall  Aug.  31 -Sept.  4  Sept.  8  Dec.  17 

Spring  Jan.  25-29  Feb.  1  May  20 

Summer  June  6-10  June  13  July  21 

OFFICE  OF  PROGRAM  DEVELOPMENT  AND  EXTENDED 
EDUCATION 

This  office  is  responsible  for  a  variety  of  special  projects  and  programs  which  meets 
the  needs  of  both  the  college  and  the  broader  community  which  the  college  serves. 
Including: 

The  Adult  Literacy  Resource  Institute:  The  ALRI  (which  is  co-sponsored  with 
the  Univeristy  of  Mass./Boston)  serves  as  the  technical  assistance  center  for  the  Adult 
Literacy  Initiative  of  the  City  of  Boston,  as  well  as  a  number  of  state  funded  adult  basic 
education  and  English  as  a  Second  Language  programs.  The  ALRI  offers  services  ranging 
from  staff  development,  curriculum  development,  volunteer  recruitment  and  training 
to  a  specialized  library  and  publications. 

Office  of  Grants  and  Contracts:  This  office  is  responsible  for  coordinating  all 
external  fiinding  efforts  for  the  college,  primarily  from  public  sources  at  the  federal, 
state  and  city  levels.  It  works  with  faculty  and  staff  in  developing  proposals  to  initiate 
new  programs  or  secure  resources  in  support  of  existing  services  and  programs  at  the 
college. 

Programs  for  Business,  Industry  and  Labor:  This  office  is  responsible  for  de- 
veloping customized  education  and  training  programs,  including  courses,  workshops 
and  seminars,  which  meet  the  specific  needs  of  business,  industry  and  labor. 

Special  Projects  and  Community  Services:  The  college  offers  a  variety  of  programs 
and  services  which  respond  to  the  specific  needs  of  both  the  college  and  the  com- 
munities it  serves.  These  include  ESL  programs  for  specific  populations,  skill  training 
programs  and  collaborative  education  and  training  efforts  with  community  based  agen- 
cies. 
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Other  Programs  &  Services 
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Boston  Business  School 
Affiliation 

The  Boston  Business  School,  with  its  tradition  of  excellence,  is  now  affiliated  with 
Roxbury  Community  College. 

Founded  in  1914,  BBS  has  maintained  its  outstanding  reputation  through  its  curric- 
ulum offerings,  teaching  methodologies,  graduate  capabilities  and  employer  demand 
for  graduate  students. 

The  two  programs  offered  at  the  school  which  lead  to  the  Boston  Business  certificate 
and  Community  College's  Associate  Degree  are:  Accounting  and  Executive  Sec- 
retarial. The  three  programs  that  lead  to  a  Boston  Business  School  Certificate  are: 
Bookkeeping,  Shorthand  and  Machine  Transcription. 

The  Curriculum  is  demanding,  but  upon  successful  completion,  students  are  placed 
in  above-average  salaried  positions.  Job  placement  is  100%. 

Students  receive  an  excellent  academic  foundation  which  enables  them  to  obtain 
good  jobs,  to  work  at  them  effectively  and  to  have  the  opportunity  for  advancement. 

The  program  lengths  are  as  follows: 
Accounting:  4  semesters 
Bookkeeping:  2  semesters 
Shorthand:  4  semesters 
Machine  Transcription:  3  semesters 

The  Boston  Business  School  is  located  at  989  Commonwealth  Avenue  in  Boston, 
near  Boston  University.  For  further  information  caU  787-5600. 

Tuition:  29-50  credit/hour 
General  Fee:  $15.00  semester 
(IMF:  «1.50) 
(SAF:  » 10.00) 
(graduation:  $1.50) 
(ID:  81.50) 

Total  payment  in  the  form  of  certified  personal  checks  or  money  order  is  due  upon 
registration. 
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Counseling  &  Placement 
Services 

Career  Planning  is  available  to  students  who  are  either  unsure  about  career  direction 
or  who  would  like  information  about  a  career  already  chosen.  Vocational  surveys  are 
available  to  assess  interests,  explore  values,  skills  and  abilities.  Additional  research  is 
available  through  informational  interviews  and  reading. 

Other  Placement  Services:  Career  Planning  Days  and  various  workshops  provide 
information  and  assist  students  learn  how  to  look  for  work.  Once  credential  files  are 
complete,  students  can  interview  with  employees  on  campus. 

Career/Transfer  Resources:  Among  the  many  resources  offered  are: 

1.  College  catalogue  collection  consisting  of  bulletins  from  colleges  and  universities 
throughout  the  United  States. 

2.  Job  opportunities  posting  system  which  includes  cards  on  the  bulletin  board 
referring  students  to  fuller  job  descriptions  in  the  job  book. 

3.  A  library  of  career  books  such  as  the  Opportunities  series,  The  Occupational  Job 
Handbook  and  What  Color  Is  Your  Parachute? 

4.  A  pamphlet  file  containing  information  on  a  wide  range  of  careers. 

5.  Discover,  a  computer  assisted  career  planning  process  w^hich  provides  career  and 
transfer  information  and  enables  students  to  explore  interests,  abilities  and  values. 

Ail  services  are  available  in  English  and  Spanish. 

The  primary  goal  of  Counseling  and  Placement  Services  is  to  help  students  obtain 
the  maximum  benefit  from  their  college  experience.  In  order  to  meet  the  many  needs 
of  our  diverse  student  body,  we  provide  individual  and  group  counseling  for  students 
who  wish  to  work  with  a  counselor  on  a  short  or  long  term  mutually  contracted  basis. 

Students  who  would  like  to  raise  their  confidence  or  discuss  depressed  feelings, 
student  life,  family  or  single  parent  problems,  sexuality,  drugs/alcohol,  racism,  cross- 
cultural  communication  or  any  other  issue  or  problem,  are  encouraged  to  bring  their 
concerns  to  the  Counseling  and  Placement  Services  office. 

Other  ongoing  services  include: 

Bilingual  Counseling:  Counseling  is  available  in  Spanish  for  prospective  Hispanic 
students  interested  in  seeking  counseling  prior  to  admission.  The  counselor  will  pri- 
marily deal  with  educational  planning  and  personal  goal-setting.  If  the  individual  decides 
to  enroll,  he  or  she  will  be  referred  to  the  Admissions  and  Financial  Aid  Offices. 

Pre-registration  orientation  meetings  in  Spanish  are  offered  for  all  new  students  one 
week  prior  to  registration.  At  this  time  students  will  be  presented  with  details  con- 
cerning College  policies,  course  of  study  and  registration  procedures  and  student  rights 
and  responsibilities. 

Individual  and  group  counseling  in  Spanish  is  provided  to  assist  students  who  are 
experiencing  personal  or  adjustment  difficulties  which  may  interfere  with  academic 
progress  at  the  College.  Orientation  is  also  available  in  Spanish  to  help  transfer  students 
with  their  transitions  from  one  institution  to  another. 
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Job  Search  Assistance:  Prospective  graduates  may  receive  help  with  letter  and 
resume  writing,  interviewing  techniques  and  establishing  a  credential  file  which  in- 
cludes a  resume  and  up  to  three  letters  of  recommendation.  Once  credential  files  are 
complete,  students  and  graduates  receive  assistance  in  setting  up  interviews. 

Transfer  Counseling:  For  students  considering  transfering  to  a  four  year  institution 
after  graduation,  transfer  counselors  are  available  to  help  explore  major  and  college 
choices  and  all  other  aspects  of  the  transfer  process  including,  admissions,  financial  aid 
and  scholarships.  College  catalogues,  applications  and  specific  transfer  guides  for  the 
University  of  Massachusetts,  Boston  University,  Northeastern  University,  Salem  State 
College  and  Suffolk  University  are  available  in  the  CAPS  Resource  Area. 

As  part  of  Counseling  and  Placement  Services'  "Life  after  RCC"  series,  the  College 
sponsors  semi-annual  College  Fairs.  During  these  events,  transfer  admissions  personnel 
from  more  than  forty  colleges  are  available  to  answer  questions.  Transfer  workshops 
focusing  on  specific  issues  and  programs  are  also  presented  throughout  the  year. 

University  Transfer  Scholarships  for  RCC  graduates  are  awarded  from  Boston  Uni- 
versity, Mount  Ida  College,  Northeastern  University,  Suffolk  University  and  the  Uni- 
versity of  Massachusetts  at  Boston.  Students  should  contact  the  Transfer  Counselor  for 
eligibility  requirements  for  these  scholarships. 


The  Learning  Resources 
Center 

The  Learning  Resources  Center  (LRC)  provides  Roxbury  Community  College  with 
academic  support  through  SERVICE  and  INSTRUCTION.  Working  together  with  faculty, 
a  creative  and  professional  staff  plan  for  the  college's  instructional  support  needs  to 
supplement  and  enrich  the  learning  experience. 

The  LRC's  collection  of  print  and  media  materials  is  carefully  selected  to  reflect  the 
college  community's  interests  and  needs  and  to  support  the  academic  curriculum. 
Students,  faculty  and  staff  rely  on  LRC  services  and  materials  for  teaching  and  learning. 

The  LRC  utilizes  the  latest  technologies,  such  as  computers  and  audio-visual  equip- 
ment to  provide  service  and  instruction.  Participation  in  national  computer  networks 
allow  the  LRC  to  supplement  and  extend  the  content  of  the  present  collection.  With 
the  aid  of  a  computer,  world  wide  information  sources  can  be  tapped  at  the  touch  of 
a  finger. 

The  LRC's  in  house  media  production  facility  (graphic,  audio,  video  and  multi-image) 
allows  faculty  and  LRC  staff  to  co-produce  educational  materials  to  meet  RCC's  edu- 
cational needs. 

As  members  of  the  RCC  community  you  are  encouraged  to  use  the  LRC's  resources, 
both  people  and  material  (books,  periodicals,  media  materials  and  accompanying  equip- 
ment) to  find  out  why  people  say:  "The  LRC  is  the  place  to  ...  all  year  long." 
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RCCIORC  Collaborative 

The  RCC/ORC  Collaborative  is  a  program  funded  by  the  Board  of  Regents  of  higher 
Education  under  its  School/College  Collaborative  program  which  interfaces  Roxbury 
Community  College  with  the  Hubert  H.  Humphrey  Occupational  Resource  Center 
(ORC)  and  Madison  Park  High  School  (MPHS). 

RCC  and  the  ORC/MPHS  carry  out  a  variety  of  programmatic  activities  through  the 
Collaborative  which  entail  in-service  w^orkshops,  gifted  student  outreach,  articulated 
programs,  curricula  aligrmient  and  enrichment  programs. 

Program  features  of  special  interest  to  high  school  students  are  Advanced  Placement 
Examination  which  give  ORC/MPHS  and  other  Boston  Public  School  (BPS)  seniors 
who  plan  to  enroll  at  RCC  the  opportunity  to  accelerate  their  progress  towards  a 
college  degree.  Those  persons  who  successfully  pass  the  Advanced  Placement  Exam- 
ination for  Accounting  (AC  101),  Data  Processing  (CP  231),  Computer  Programming 
(CP  241  or  CP  251),  Drafting  (TE  l4l,  TE  142  or  TE  150),  Electronics  (TE  120)  or 
Word  Processing  (TE  200)  wUl  receive  credit  for  the  course(s)  after  they  enroll  in 
and  receive  a  passing  grade  in  the  next  level  course(s).  Participants  can  receive  up  to 
ten  RCC  credits  through  the  advanced  placement  examinations.  Participants  must  com- 
plete the  next  level  course(s)  within  three  years  after  they  pass  the  examination(s). 

A  four-week  Summer  Enrichment  Program  will  be  offered  to  ORC/MPHS/BPS  high 
school  graduates  prior  to  enrollment  at  Roxbury  Community  College.  The  participants 
will  receive  specialized  instruction  in  Mathematics,  Analytical  Thinking  and  Problem 
Solving,  Introduction  to  Microcomputers  and  General  Science.  A  stipend  is  available 
to  persons  who  qualify. 

A  Vacation/Weekend  College  Experience  in  an  Introduction  to  Microcomputers 
will  be  offered  to  ORC/MPHS/BPS  juniors  and  seniors  during  the  BPS  Winter  and  Spring 
Vacation  Weeks.  A  stipend  is  available  to  persons  who  qualify. 

Another  Vacation/Weekend  College  Experience  in  Computer  Assisted  Drafting 
will  be  offered  to  additional  ORC/MPHS/BPS  juniors  and  seniors  during  the  BPS  Winter 
and  Spring  Vacation  weeks.  A  stipend  is  available  to  persons  who  qualify. 

Inquiries  should  be  addressed  to  the  director  of  the  RCC/ORC  Collaborative. 
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Teaching! Learning  Center 

The  TLC  is  a  learning  center  directed  to  assisting  students  strengthen  skills  and 
develop  learning  strategies  for  a  successful  academic  experience.  The  methods  for 
addressing  specific  learning  needs  and  styles  are  based  on  a  cooperative  effort  by  the 
faculty,  counselors,  students  and  the  TLC  staff. 

The  TLC  is  staffed  by  a  Director,  an  Assistant  Director,  three  Learning  Specialists, 
professional  and  peer  tutors.  TLC  services  are  available  Monday  through  Friday  from 
9  to  4  p.m. 

The  TLC  provides  the  following  services: 

Testing  and  Placement:  The  TLC  staff  administrate  tests  to  assess  language  and 
computational  skills  used  to  place  entering  Freshmen  as  well  as  to  design  and  develop 
tutorial  work.  Placement  tests  are  offered  in  English  (writing  sample);  English  as  a 
Second  Language  (writing  sample  and  reading);  Mathematics  (in  English  and  Spanish); 
Spanish;  French;  and  the  Nelson  Denny  reading  test. 

The  TLC  also  has  an  ongoing  testing  center  for  students  who  need  retesting  through 
faculty  recommendation.  In  addition,  the  TLC  is  the  testing  center  for  all  classes  which 
use  the  mastery  learning  techniques. 

Tutorial  Service:  This  service  provides  one-on-one  and  small  group  course  prepa- 
ration assistance.  Tutoring  is  available  in  most  subject  areas,  on  a  long  or  short  term 
basis,  by  appointment  and  drop-in.  Sessions  are  no  more  than  one  hour  per  day.  Small 
group  sessions  are  generally  based  on  workshops  which  are  attached  to  specific  classes. 
These  workshops  are  developed  by  faculty  and  tutor.  After  initial  contact  is  made,  tutor/ 
student/faculty  consultation  is  on-going.  Tutors  are  required  to  keep  records  on  each 
session. 

Learning  to  Learn  Program:  The  TLC  offers  a  3-credit  course  designed  to  equip 
students  with  a  systematic  set  of  learning/study  skills  to  apply  towards  mastering  the 
academic  course  content.  The  course  is  offered  as  a  general  elective  to  all  RCC  students. 
This  course  is  taught  by  the  TLC  staff. 

Computer  Aided  Instruction  Lab:  The  CAI  lab  instructional  service  targets  de- 
velopmental math  and  English  with  the  requirement  that  all  students  attend  one  day 
a  week  for  skills  reinforcement.  The  lab  is  also  available  on  a  sign-in  basis  for  both 
basic  skills  development  and  word  processing  needs. 

New  Beginnings:  New  Beginnings,  targeted  for  40  ninth  and  tenth  graders  from 
the  Humphrey  Occupational  Resource  Center  and  Boston  Technical  High  School,  pro- 
vides after-school  tutoring,  counseling,  enrichment  activities  and  Saturday  morning 
workshops  in  basic  skills  and  laboratory  experience  in  engineering  technologies.  The 
six-week  summer  residential  component  at  Wentworth  Institute  of  Technology  builds 
upon  the  academic  year  program. 

Teaching  From  Strengths:  The  Teaching  from  Strengths  program  is  an  effort  de- 
signed to  improve  teaching  and  learning  among  culturally  diverse  students.  The  program 
affords  faculty,  staff  and  students  to  critically  re-evaluate  the  ways  in  which  they  learn, 
teach  and  acquire  knowledge  with  the  aim  of  recognizing  and  using  the  strengths  that 
each  brings  to  the  learning  process.  This  effort  has  resulted  in  new  and  innovative  ways 
of  teaching  at  RCC  and  the  formation  of  a  new  collaborative  with  Boston  Public  Schools. 

Top  Scholars:  The  Top  Scholars  program  was  developed  to  facilitate  the  transfer 
process  of  RCC  students  to  four  year  institutions.  Students  who  need  no  more  than 
two  courses  to  complete  degree  requirements  and  who  have  initiated  the  transfer 
process  may  receive  a  scholarship  that  covers  tuition  for  summer  courses  taken  at 
RCC's  Division  of  Extended  Education.  The  program  is  sponsored  by  the  Transfer 
Opportunities  Program  and  coordinated  by  the  Teaching/Learning  Center. 
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Transfer  &  Articulation 
Agreements 

Massachusetts  Commonwealth  Transfer  Compact 

After  earning  a  degree  at  RCC,  many  students  choose  to  transfer  to  a  four-year  college 
or  university.  The  Commonwealth  of  Massachusetts  attempts  to  ease  the  transfer  process 
to  the  public  colleges  (including  UMass/Boston,  Salem  State  College,  University  of 
Lowell)  trough  the  Transfer  Compact. 

To  be  eligible  for  transfer  under  this  compact  you  must  receive  the  Associate  in  Arts 
degree  from  Roxbury  Community  College. 

The  following  qualifications  to  the  Transfer  Compact  should  also  be  noted: 

1.  Associate  in  Science  (career)  degrees  are  not  covered  by  the  Compact.  Credits 
earned  toward  an  A.S.  degree  will  be  individually  evaluated  by  the  four-year  college 
according  to  how  these  courses  apply  toward  the  baccalaureate  program  in  a  student's 
major  field. 

2.  If  an  RCC  student  has  not  completed  all  requirements  for  the  Associate  in  Arts 
degree,  his  or  her  credits  are  not  covered  by  the  Compact. 

3.  A  student  must  have  at  least  a  2.0  cumulative  grade  point  average  upon  graduation. 

4.  Massachusetts  College  of  Fine  Arts  and  the  Massachusetts  Maritime  Academy  are 
not  covered  by  the  Compact. 

5.  The  compact  does  not  guarantee  acceptance  to  a  four-year  public  college.  It  only 
insures  recognition  of  your  A.A.  degree  credits  once  you  have  been  admitted.  Colleges 
and  universities  are  not  required  to  accept  more  than  66  credits  and  can  require  that 
you  complete  all  upper  division  work  and  major  course  requirements  at  their  institution. 

6.  Even  if  you  are  accepted  for  public  college  admissions,  you  are  not  guaranteed 
acceptance  into  the  major  of  your  choice.  However,  the  Compact  does  state  that  for 
majors  with  limited  space  available,  "community  college  students  will  receive  appro- 
priate consideration  for  admissions  into  selected  programs." 

7.  Colleges  will  accept  a  grade  of  "D"  toward  the  baccalaureate  degree,  but  may 
choose  not  to  apply  the  "D"  toward  major  requirements. 

If  you  are  considering  transferring  to  a  Massachusetts  public  college  or  university, 
you  should  plan  to  meet  with  the  transfer  counselor  and  your  advisor  to  plan  your 
program  of  study. 
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Articulation  with  the  University  of  Massachusetts/Boston  School  of  Nursing 
(A  Nursing  Transfer  Concentration  Option):  This  curriculum  is  designed  specifi- 
cally for  the  RCC  pre-nursing  student  who  wishes  to  earn  a  Bachelor  of  Science  in 
Nursing  (BSN)  degree  at  the  University  of  Massachusetts/Boston  (UMB). 

A  student  must  achieve  a  cumulative  grade  point  average  of  2.75  or  higher  to  be 
considered  for  transfer  into  the  UMB  Bachelor  of  Science  Nursing  Program.  In  addition 
to  the  courses  required  for  the  AAA  degree  in  pre-nursing,  the  student  will  cross  register 
for  three  courses  at  UMB.  Please  note  that  theses  courses  may  not  transfer  to  other 
nursing  schools. 

Because  of  this  articulation  agreement,  UMB  will  reserve  at  least  five  spaces  for 
qualified  RCC  pre-nursing  students  each  year.  To  be  considered  for  entrance  to  the  fall 
semester  of  the  following  year,  an  application  should  be  submitted  to  the  UMB  Ad- 
mission Office  as  early  as  October  and  no  later  than  December  1st.  Due  to  space 
limitations,  UMB  will  select  the  most  qualified  students  and  admission  can  be  closed 
at  any  time  the  enrollment  target  has  be  reached.  Therefore,  completion  to  this  course 
of  study  does  not  guarantee  admission  to  the  UMB  School  of  Nursing  to  all  RCC  students. 

Articulation  with  Wentworth  Institute  of  Technology:  Roxbury  Community 
College  also  has  a  unique  agreement  with  Wentworth  Institution  of  Technology.  This 
program  gives  RCC  students  ready  access  to  Wentworth's  specialized  technical  pro- 
grams. The  general  pattern  is  the  same  for  all  the  programs.  In  the  first  year,  students 
are  full  time  at  RCC,  taking  basic  Math,  English  and  Science,  technology  and  Computer 
Programming  courses.  In  the  second  year,  students  remain  full-time  at  RCC  but  cross- 
register  at  Wentworth  for  certain  specialized  introductory  courses  in  the  technical  area 
that  he/she  has  chosen.  In  the  third  year,  the  student  completes  his/her  degree  as  a 
full-time  Wentworth  student. 

Seven  programs  lead  to  an  Associate  in  Applied  Science  Degree  from  Wentworth: 
Welding  Engineering  Technology,  Mechanical  Power  Technology,  Aeronautical  Tech- 
nology, Mechanical  Design  Technology,  Building  construction  Technology,  Manufac- 
turing Technology  and  Architectural  Technology.  In  addition,  two  other  programs — 
Building  Technology  and  Architectural  Drafting  Technology — lead  to  a  marketable 
Certificate  of  graduation  from  Wentworth. 

Students  also  have  the  option  to  pursue  an  Associate  in  Engineering  degrees  from 
Wentworth:  Computer  Science,  Architectural  Engineering  Technology,  Computer  En- 
gineering Technology,  Electrical  Engineering  Technology,  Manufacturing  Engineering 
Technology,  Mechanical  Design  Engineering  Technology,  Mechanical  Power  Engi- 
neering, Civil  Engineering  Technology  and  Electronic  Engineering  Technology. 

Engineering  Articulation:  In  succeeding  years  articulation  agreements  similar  to 
the  one  with  Wentworth  institute  will  be  made  available  to  engineering  majors  begin- 
ning their  studies  at  RCC.  Negotiations  are  under  way  with  the  University  of  Lowell 
for  the  establishment  of  an  articulation  agreement.  Up-dates  on  these  matters  will  be 
included  in  future  Admissions  Office  information  packets. 
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Affiliation  with  Massachusetts  College  of  Pharmacy  and  Allied  Health  Sci- 
ences: Roxbury  Community  College  has  an  agreement  with  the  Massachusetts  College 
of  Pharmacy  and  Allied  Health  Sciences  (MCP)  which  enables  RCC  students  to  pursue 
careers  as  pharmacists  and  hospital  pharmacy  technicians. 

Students  interested  in  careers  as  hospital  pharmacy  technicians  will  spend  the  time 
at  RCC  gaining  basic  English,  math  and  science  skills.  Students  who  complete  the  course 
work  with  a  2.7  grade  point  average  are  guaranteed  admission  to  the  MCP  Hospital 
Pharmacy  Technician  program.  Upon  completion,  students  will  be  awarded  the  Hospital 
Pharmacy  Technician  Certificate  from  MCP. 

Students  interested  in  careers  as  pharmacists  will  begin  their  full-time  studies  at  RCC, 
majoring  in  biological  sciences.  Interested  students  will  complete  a  set  of  courses 
chosen  by  the  student  and  advisor.  After  completion  of  specified  coursework  v^ith  a 
cumulative  grade  point  average  of  2.7,  eligible  students  can  cross-register  for  designated 
courses  at  MCP.  Once  the  student  fulfills  the  requirements  for  the  Associate  in  Arts  at 
RCC,  he/she  can  apply  for  admission  as  a  full  time  MCP  student. 

The  Wheelock  College  Articulation  with  Early  Childhood  Education  Program: 

Students  who  have  earned  an  Associate  Degree  in  Early  ChUdhood  Education  from 
Roxbury  Community  College  can  transfer  to  Wheelock  College.  Under  the  terms  of 
the  Articulation  Agreement,  full  time  RCC  students  will  cross-register  for  one  or  two 
courses  at  Wheelock  during  their  last  two  semesters. 

For  more  information  about  transfer  programs  see  the  transfer  counselor  in  the 
counseling  and  placement  services  office. 
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Course  Descriptions 

Please  note  that  not  all  the  courses  listed  in  this  catalogue  are  offered  each  semester. 
In  addition,  some  newer  courses  are  not  included.  For  an  up-to-date  course  schedule 
by  semester  contact  the  Registrar's  office. 

Business 

AC  101:  Principles  of  Accounting 

Introduction  to  the  fundamental  principles  of  accounting  theory.  Emphasis  on  ac- 
counting cycle,  journals,  ledgers,  adjusting  and  closing  entries,  working  papers  and 
financial  statements. 
Prerequisite:  MA  97  3  credits 

AC  101  (SP):  Principios  de  la  Contabilidad 

Introduccion  a  los  princicipios  fundamentales  de  la  teoria  de  Contabilidad.  Se  hace 

enfasis  en  los  ciclos  de  contabilidad,  manejo  de  los  libros  de  contabilidad  e  informes 

financieros. 

Pre-requisito:  Ninguno  3  creditos 

AC  102:  Principles  of  Accounting  II. 

Continuation  of  AC  101.  Accounting  theory  in  relation  to  corporations  and  partnerships 
with  problems  relating  to  assets,  liabilities,  payroll  systems,  and  methods  of  computing 
dividends,  statements,  and  applications  of  funds. 
Prerequisite:  AC  101  3  credits 

AC  103:  Income  Taxes 

Develops  an  understanding  of  the  basic  concepts  of  Federal  Income  taxation  as  it  applies 
to  individuals,  partnerships  and  corporations.  Emphasizes  the  determination  of  taxable 
income,  allowable  deductions,  and  gains  and  losses.  Practical  situations  will  involve 
the  preparation  of  tax  returns.  Designed  for  students  who  already  have  some  knowledge 
of  accounting. 
Prerequisite:  AC  102  3  credits 

AC  201:  Intermediate  Accounting  I 

Special  valuation  problems  relating  to  inventories,  investment,  receivables,  and  other 
assets.  Studies,  in  depth,  generally-accepted  accounting  principles  related  to  income 
determination  and  the  preparation  of  financial  statements. 
Prerequisite:  AC  102  3  credits 

AC  202:  Intermediate  Accounting  II 

Continuation  of  AC  201.  Examines,  extensively,  problems  relating  to  leases  and  pension 
plans,  long  term  investments,  and  current  and  long  term  liabilities.  Other  topics  include 
capital  stock,  stock  right  and  warrants,  and  an  introduction  to  present  value  techniques 
related  to  accounting  valuations. 
Prerequisite:  AC  201  3  credits 
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AC  203:  Cost  Accounting 

Accounting  in  a  manufacturing  enterprise.  Devotes  special  attention  to  accounting  for 
materials,  labor,  and  factory  overhead.  Also  examines  job  order,  process,  and  standard 
cost  systems. 
Prerequisite:  AC  201  3  credits 

AC  206:  Volunteer  Income  Tax  Assistance  (Vita) 

A  community  service  provided  jointly  by  RCC  and  the  Internal  Revenue  Service.  Stu- 
dents are  trained  to  prepare  Form  1040A  and  simple  1040  tax  returns.  Upon  successful 
completion  of  the  course  students  will  be  placed  at  centers  in  the  communities  served 
by  the  College  where  they  will  prepare  tax  returns  free,  for  the  elderly,  lower  income, 
non-English  speaking,  and  other  disadvantaged  individuals.  Students  must  work  a  min- 
imum of  five  hours  per  week  from  January  to  April. 
Prerequisite:  None  3  credits 

AC  260:  Property  Accounting 

This  course  is  designed  to  provide  students  with  an  understanding  of  accounting  theory 
in  relation  to  property  management.  The  course  should  cover  the  following  topics: 
recording  of  receipts,  disbursements,  budget  preparation  and  operating  statements, 
control  of  cost,  income  verification  and  subsidy  voucher  preparation,  analysis  of  financial 
statements,  and  the  use  of  computers  in  property  accounting.  Emphasis  will  be  placed 
on  the  application  of  accounting  principles  and  methods  of  proper  management. 
Prerequisite:  AC  101  3  credits 

AC  301:  Accounting  Practicum 

Offers  students  hands-on  computer  experience  using  accounting  software  packages  and 
electronic  spreadsheet  applications  for  the  IBM  PC  using  the  theory  learned  in  Principles 
of  Accounting  I,  students  will  experience  the  ease  in  preparing  financial  reports  through 
the  use  of  the  computer. 
Prerequisite:  AC  101  3  credits 

BU  111:  Business  Law  I 

Deals  with  the  nature  of  legal  contracts  and  institutions,  essentials  of  contracts,  legal 
rules  relating  to  the  performance  of  a  contract,  remedies  granted  in  breach  of  contracts, 
law  of  sales  and  agencies,  property  bailment,  and  negotiable  instruments. 
Prerequisite:  None  3  credits 

BU  112:  Business  Law  11 

Continuation  of  Business  Law^  I.  Fundamental  concepts  of  property  examined  in  the 
context  of  Uniform  Commercial  Code.  Emphasis  on  areas  of  sales,  commercial  paper, 
and  secured  transactions.  Related  topics  considered  are  insurance,  product  liability, 
and  consumer  protection. 
Prerequisite:  BU  111  3  credits 
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BU  120:  Principles  of  Retailing 

Focus  on  the  retailing  and  merchandising  process.  Topics  include  organization  and 
structure  of  retail  business,  store  location  and  layout,  the  buying  process,  merchandise 
resources,  pricing  theory,  and  business  franchising. 
Prerequisite:  MG  101  3  credits 

BU  212:  Introduction  to  Finance 

Introduction  to  the  role  of  financial  management  of  the  business  firm.  Review  of  financial 

statements  and  the  forms  of  organization.  Planning  the  use  of  assets  and  cost  of  capital 

concepts  are  introduced  as  management  evaluation  techniques.  Also  surveys  security 

markets,  effects  on  inflation,  investment  institutions,  and  the  essentials  of  international 

finance. 

Prerequisite:  AC  102  .3  credits 

BU  214:  Introduction  to  Marketing 

Overview^  of  marketing  and  its  role  both  w^ithin  the  firm  and  within  society.  Emphasis 
on  the  pervasive,  integral,  inter-relationships  among  dynamic  dimensions  of  the  envi- 
ronment, marketing  activities,  and  consumer  attitudes. 
Prerequisite:  None  3  credits 

BU  250:  Principles  of  Real  Estate 

An  introduction  to  the  basic  principles,  terminology,  and  practices  of  real  estate,  in- 
cluding preparation  for  the  real  estate  examination.  Topics  include:  types  of  property, 
forms  of  ownership,  zoning  and  land  use,  marketing  evaluation,  real  estate  law,  real 
estate  finance,  and  Mass.  real  estate  practices. 
Prerequisite:  none  3  credits 

BU  252:  Business  Relations  and  Housing  Law 

This  course  will  examine  the  relationships  between  landlords  and  tenants  and  how 
that  relationship  can  be  strengthened  through  knowledge  and  use  of  the  law.  Students 
will  look  at  ways  in  which  government  intervenes  to  regulate  the  landlord/tenant 
relationship.  Additional  topics  will  include  unique  management  problems,  moral  vs. 
legal  issues,  and  problem  solving. 
Prerequisite:  none  3  credits 

BU  121:  Retail  Management 

Application  of  management  principles  in  retail  business  operations.  Emphasis  on  analysis 
and  control  with  specific  attention  to  retail  credit,  customer  services,  advertising,  stock 
control  and  turnover,  and  sales  control  from  a  systems  concept  point  of  view. 
Prerequisite:  MG  101  3  credits 

BU  290:  Retail  Management  Cooperative  Field  Experience 

Students  enrolled  in  the  Retail  Management  Program  will  be  placed  with  participating 
retail  businesses  for  field  experience  and  practical  training  in  various  retail  functions. 
A  term  report  is  required  of  every  student,  and  there  will  be  a  joint  evaluation  of  each 
student's  work  by  faculty  coordinator  and  employer.  A  minimum  of  1 2  weeks  full  time 
w^ork  in  an  approved  and  supervised  field  placement  is  required  for  credit.  No  partial 
credit  will  be  given. 
Prerequisite:  Sophomore  standing  in  Retail  Management  Program  3  credits 
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BU  295:  Introduction  to  Property  Management 

This  course  is  designed  to  provide  students  with  an  overall  introduction  to  Property 
Management,  as  w^ell  as  specific  knowledge  in  pursuit  of  a  property  management  career. 
At  the  conclusion  of  the  course,  students  will  be  able  to  identify  management  functions 
and  responsibilities,  utilize  problem-solving  techniques,  and  differentiate  between  the 
various  types  of  management  entities. 
Prerequisite:  None  3  credits 

Computer  Science 

CP  101:  Keyboarding  for  Computer  Progranuning 

Designed  for  students  preparing  for  careers  in  Computer  Programming  Technology/ 

Science.  Prepares  students  with  keyboarding  skills  (typing)  for  data  entry  on  a  computer 

terminal.  Emphasis  on  alphabetic  keyboard,  numbers  and  symbols,  and  handling  of 

software. 

Prerequisite:  None  3  credits 

CP  231:  Introduction  to  Data  Processing 

Examines  the  role  of  Data  Processing  in  business.  Covers  basic  definitions  and  termi- 
nology. Emphasis  on  programming  concepts;  binary,  octal,  and  hexadecimal  arithmetic; 
and  flowcharting.  Also  includes  examination  of  how  a  computer  is  organized,  and  an 
overview  of  computer  systems  operations. 
Prerequisite:  None  3  credits 

CP  231  (SP):  Introduccion  a  Procesantiento  de  Datos 

Hechos  basicos;  Historia  de  procesamiento  de  datos;  Maquinas  de  tabulacion  y  "record" 
unitario;  unidad  central  de  proceso;  unidades  de  entrada  y  salida;  organigramas;  una 
introduccion  a  la  programacion. 
Pre-requisito:  Ninguno  3  creditos 

TE  210:  Micro  Computer  Applications 

This  course  is  an  introduction  to  micro  computers  with  an  emphasis  on  application 
software,  namely  data  base  files  management  using  dBase  III  + ,  and  spreadsheets  using 
LOTUS  1-2-3.  The  students  wiU  gain  hands-on  experience  practicing  exercises  for  each 
application  on  an  IBM  (or  compatible)  personal  computer  and  also  a  possible  exami- 
nation of  contemporary  software  applications. 
Prerequisite:  CP  231  is  recommended.  3  credits 

CP  241:  BASIC  I 

Use  of  terminal,  elementary  commands;  flowcharting  fundamentals;  input,  read,  data, 
and  REM  statements;  IfOrhen/Else  and  Go/To  statements;  For/Next  loops;  and  Functions. 
Prerequisite:  MA  103  &  CP  101  3  credits 

CP  242:  BASIC  II 

A  continuation  of  CP  241  including:  subroutines,  arrays,  file  access.  File  I  O,  String 
Handling  Capabilities,  Systems  flowcharting,  and  applications  of  BASIC  to  MANAGE- 
MENT. 
Prerequisite:  CP  241  3  credits 
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CP  251:  COBOL  I 

COBOL  means  Common  Business  Oriented  Language.  Course  covers  background,  his- 
tory, and  advantages.  Includes  a  comparison  of  COBOL  to  other  programming  languages 
in  terms  of  structure,  syntax,  organization,  and  construction.  Also  includes:  a  description 
of  data  items;  basic  arithmetic;  branch  instructions;  liberals;  output;  the  function,  con- 
tent, and  purpose  of  Data  Division;  and  COBOL  clauses  within  the  data  division. 
Prerequisite:  MA  103  &  CP  101  3  credits 

CP  251  (SP):  COBOL  I 

La  programacion  de  computadoras  por  un  estudio  del  lenguaje  COBOL.  Incluye  todos 

los  topicos  necesarios  para  tomar  el  CP  252  (COBOL  II).  Se  emplea  un  texto  bilingue. 

De  aqui  los  estudiantes  podran  trabajar  con  exito  en  cualquier  medio. 

Pre-requisito:  MA  103  &  CP  101  3  creditos 

CP  252  (SP):  COBOL  II 

Continuation  of  COBOL  I  covering  the  foUow^ing:  Level  numbers;  COBOL  data  types; 
inputting  data  into  COBOL  programs;  file  organizations  and  access;  input  and  output 
files;  printed  data  into  COBOL  programs;  printed  output  vs.  soft  copy  output;  the 
procedure  division;  command  module;  arithmetic  operations;  conditional  testing  pro- 
cedures; the  perform  statement;  loops  and  routines;  subscripting  the  occurs  clause; 
sort,  merge,  and  look-up  procedures;  compUier/library  sub  programs;  and  debugging 
of  COBOL  programs. 
Prerequisite:  CP  251  3  credits 

CP  252  (SP):  COBOL  II 

Continuacion  de  COBOL  I  en  donde  se  incluyen  todas  las  tecnicas  de  este  tipo  de 

programacion.  Tambien  se  haran  procedimientos  de  pruebas,  compilacion,  impresion, 

arreglo  de  programas,  etc. 

Pre-requisito :  CP  251  3  creditos 

CP  260:  FORTRAN 

Course  emphasizes  the  relation  of  FORTRAN  to  other  programming  languages.  Includes 
an  introduction  to  FORTRAN.  Also  includes  the  foUov^^ing:  arithmetic  instructions, 
branching  instructions,  logical  DO's,  DIMENSION  statements,  fiincions,  subroutines, 
and  applications  of  FORTRAN  in  management 
Prerequisite:  MA  103,  Basic  (CP  241),  COBOL  I  (CP  251)  3  credits 

CP  271:  Systems  Analysis  and  Design 

Explores  basic  ideas.  Course  covers:  introduction  to  business  systems  analysis  and 
design,  the  preliminary  investigation,  detailed  investigation  and  project  analysis,  systems 
design,  development  of  systems,  application  of  systems,  and  analysis  and  design  con- 
cepts. 
Prerequisite:  CP  231  4  credits 

CP  280:  RPG  (Report  Programming  Generator) 

Introduction  to  RPG,  input/output  programming,  calculations,  printing  of  reports,  proc- 
essing of  punched  cards,  techniques  of  programming,  table  handling,  system  3  and  RPG 
II,  arrays,  and  subroutines. 
Prerequisite:  BASIC  I  (CP  214),  COBOL  I  (CP  251)  3  credits 
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CP  285:  PASCAL 

PASCAL  programmi-ng  including  writing  programs,  testing,  and  debugging.  Includes 
format  statements,  flow  charts,  subroutines,  data  files,  and  file  operations.  Students  will 
develop  algorithms  and  document  some  of  the  programs.  They  will  also  be  able  to 
recognize  and  use  program  elements  such  as:  variables,  constants,  assignments,  expres- 
sions, mathematical  operations,  and  ordinal  types  and  subranges. 
Prerequisite:  None  3  credits 

CP  290:  Assembler  Language  Programming 

Basic  definitions  and  terminology,  assembling  and  executing  programs,  input/output 

programming,  logical  operations,  program  construction,  macros,  and  applications  in 

management. 

Prerequisite:  BASIC  (CP  241 ),  COBOL  I  (CP  251 )  3  credits 

Economics 

EC  101:  Economics  I:  Micro 

Introduction  to  economics,  stressing  an  understanding  of  the  market  in  context  of  the 
U.S.  economic  system.  Compare  the  Neo-classical  theories  of  Marginal  Utility  and  Mar- 
ginal Productivity  with  the  Marxist  theories  of  Labor  Value  and  Surplus  Value.  Examines 
the  growth  of  monopolies  and  the  Government's  reaction  to  them.  Examines  how  the 
market  system  distributes  wealth  and  income,  why  poverty  remains,  and  the  economic 
origins  and  implications  of  racism  (fulfills  Social  Science  requirement.) 
Prerequisite:  None  3  credits 

EC  102:  Economics  II:  Macro 

Introduction  to  economics  examining  unemployment,  inflation,  and  growth  in  capitalist 
and  non-capitalist  economics.  Focuses  on  the  theory  of  the  "Boom  &  bust"  cycle,  from 
conservative,  Keynesian,  and  Marxist  viewpoints.  Looks  briefly  at  underdevelopment 
and  international  trade  from  both  the  Neo-classical  and  Marxist  viewpoint,  (fulfills  Social 
Science  requirement.) 
Prerequisite:  EC  101  3  Credits 

EC  141:  Urban  Economics 

(See  Social  Science  course  offerings  for  description) 

EC  201:  Money  and  Banking 

An  in-depth  study  of  monetary  theory  and  policies  and  their  effect  on  the  banking 

system  of  the  U.S.  Focus  is  on  the  Federal  Reserve  System.  Also  looks  briefly  at  the  IMF 

and  the  World  Bank,  and  their  effect  on  the  Third  World,  consumer  credit  and  minority 

banking. 

Prerequisite:  EC  102  3  credits 
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Early  Childhood  Education 

ED  181:  Child  Growth  and  Development 

Focuses  on  central  issues  of  growth  and  development,  theoretical  and  practical,  as  they 
apply  to  the  process  of  early  life.  Particular  emphasis  on  significant  and  recent  research, 
modern  concepts  and  theories  of  human  development.  The  relative  influences  of  he- 
redity, environment,  infant  and  child  health  care,  socialization,  and  sex  stereotyping 
are  explored,  (fulfills  Social  Science  requirement). 
Prerequisite:  PS  131  3  credits 

ED  182:  Observing  and  recording  Childhood  Behavior 

Observation  of  children  in  a  variety  of  preschool  settings.  Analysis  and  evaluation  of 
children's  social,  emotional,  and  intellectual  skills.  Examination  of  the  role  of  the 
teacher,  classroom  curriculum,  and  organization.  Field  study  is  two  thirds  of  class  time. 
Prerequisite:  ED  181  3  credits 

ED  270  (SP):  Introduccion  a  la  Educacion  Bilingiie 

Un  estudio  introductorio  de  los  factores  que  han  permitido  la  pedagogia  bilingue  en 
los  Estados  Unidos,  incluyendo  las  fuerzas  sociales,  politicas,  y  economicas  que  han 
contribuido  a  este  desarroUo. 
Pre-requisito:  Ninguno  3  creditos 

ED  275  (SP):  Historia  y  Filosofia  de  la  Educacion 

Un  trazado  historico-social  y  filosofico  del  desarroUo  educativo  dentro  y  fuera  de  los 
Estados  Unidos.  Se  estudian  los  movimientos  pedagogicos  de  mas  trascendencia  social 
tanto  en  oriente  como  occidente. 
Pre-requisito:  Ninguno  3  creditos 

ED  284:  History  and  Theory  of  Early  Childhood  Education 

Introduction  to  the  historical  events  and  major  theories  that  influenced  the  develop- 
ment of  early  childhood  educational  Discussions  and  reading  will  focus  on  contem- 
porary trends  and  future  directions  in  the  field. 
Prerequisite:  ED  181  3  credits 

ED  286:  Role  of  Play  in  Child  Development 

Theories  of  play.  Role  of  play  in  cognitive,  affective,  and  social  development  of  the 
child;  play  and  creativity.  Assessment  and  analysis  of  children's  needs  through  their 
play.  Field  observation  and  analysis. 
Prerequisite:  None  3  credits 

ED  287:  Special  Needs  in  Childhood  Education 

Goals  of  course  are:  to  develop  an  understanding  of  the  abilities  and  disabilities  of  the 
groups  of  children  classified  as  exceptional  or  as  having  "special  needs";  to  develop  an 
understanding  of  the  needs  of  exceptional  children  and  the  instructional  organizations 
employed  to  meet  these  needs;  to  develop  an  appreciation  of  the  impact  of  educational 
and  psychological  handicaps  upon  an  individual;  and  to  aid  in  the  development  of 
recognition  of  society's  challenge  to  help  the  handicapped  realize  their  potential. 
Prerequisite:  ED  181,  ED  182,  and  ED  284  3  credits 
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ED  288:  ChUd  Health  Care 

Presents  an  identification  of  health  needs  and  problems  of  young  children.  Analyzes 
the  role  played  by  the  home  and  the  school  in  the  physical  development  of  the  young 
child.  Examines  the  common  disorders  and  diseases  of  childhood  and  the  principles 
of  nutrition  related  to  meal  planning  for  young  children. 
Prerequisite:  ED  181  3  credits 

ED  289:  Expressive  Arts 

Explores  the  many  ways  in  which  children  can  be  creators  in  a  day  care  setting.  Analyzes 
the  importance  of  creative  experiences  as  ways  of  learning  about  individual  children 
—  their  hopes,  dreams,  fears,  and  frustrations.  Exploration  of  music,  art,  rhythm  and 
movement  and  dramatic  play  for  children  ages  2  to  7. 
Prerequisite:  ED  181,  ED  182,  and  ED  284  3  credits 

ED  290:  Early  Childhood  Curriculum  I 

Continuation  of  ED  290:  Curriculum,  methods  and  techniques  used  in  working  with 

young  children. 

Prerequisite:  ED  181,  ED  182  and  ED  284  3  credits 

ED  291:  Early  Childhood  Curriculum  H 

Continuation  of  ED  290:  Curriculum,  methods,  and  techniques  used  in  working  with 

young  children. 

Prerequisite:  ED  290  3  credits 

ED  294:  Child  Care  Internship 

Weekly  seminars  relating  to  the  students'  field  work.  Students  develop  daily  learning 

opportunities  for  young  children. 

Prerequisite:  ED  290  or  instructor's  consent  3  credits 

ED  295:  Child  Care  Internship  II 

Continuation  of  ED  294.  Students  assess  specific  children  and  design  appropriate  pro- 
grams for  young  children. 
Prerequisite:  ED  294  3  credits 

ED  296:  Teaching  Techniques:  The  Bilingual  Pre-Schooler 

Observation  of  classes  and  analysis  of  classroom  techniques,  practices  and  problems 

as  they  relate  to  the  bilingual  child  and  bilingual  schooling  in  day  care  and  pre-school 

centers. 

Prerequisite:  ED  181,  ED  182,  ED  284,  and  ED  291  3  credits 

ED  297:  Planning  and  FrogranMning  for  Day  Care 

Presentation  of  comprehensive  view  of  day  care  today,  including:  developmental  char- 
acteristics of  young  children,  planning  and  the  environment,  programming,  licensing, 
staffing,  community  involvement,  and  parent  relationships.  Opportunities  for  field  ob- 
servation provided. 
Prerequisite:  ED  181,  ED  182,  ED284  and  ED  291  3  credits 
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English 

EN  094:  Developmental  Reading  I 

Review  of  initial  reading  skills  to  assist  the  student  in  acquiring  competence  in  reading. 
Emphasis  on  assisting  the  student  in  developing  critical  reading  skills  in  the  sciences 
and  social  sciences 
Prerequisite:  Reading  Placement  Exam  or  instructor's  consent  3  credits 

EN  095:  Developmental  Reading  II 

Continuation  of  Developmental  Reading. 

Prerequisite:  Reading  placement  exam  or  instructor's  consent  5  credits 

EN  096:  Developmental  Writing  I 

Provides  practical  help  in  acquiring  competence  in  language.  Emphasis  on  elements  of 

grammar  essential  to  effective  writing. 

Prerequisite:  None  5  credits 

EN  097:  Developmental  Writing  II 

Focus  on  paragrah  development  and  organization;  includes  types  of  paragraphs,  idea 
development,  coherence,  and  effective  transition.  Designed  for  the  student  who  is  not 
yet  ready  for  the  rigorous  diet  of  EN  101. 
Prerequisite:  EN  96  or  English  Placement  Exam  3  credits 

EN  101:  English  Composition  I 

Develops  the  ability  to  write  narrative,  descriptive,  expository  process,  and  argumen- 
tative essays.  Prepares  the  student  to  write  a  research  paper.  Students  will  read  selected 
short  works  which  will  serve  as  models  for  their  writing. 
Prerequisite:  EN  97  or  English  Placement  Exam  3  credits 

EN  102:  EngUsh  Composition  II 

Builds  up  the  skills  initiated  in  EN  101.  Research  procedures  emphasized:  term  paper 
required.  Introduces  genres  of  literature:  short  stories,  poetry,  and  drama.  Students 
write  a  series  of  short  critical  essays  analyzing  the  literary  selections. 
Prerequisite:  EN  101  3  credits 

EN  210:  Advanced  Composition 

Refines  the  skills  developed  in  English  Composition  I  and  II.  Using  a  variety  of  rehetorical 
strategies,  the  student  writes  expository  and  argumentative  essays  based  on  critical 
analysis  of  college-level  reading.  An  opportunity  to  do  advanced  research  is  also  pro- 
vided. Strongly  recommended  for  transfer  students.  Not  a  substitute  for  EN  102. 
Prerequisite:  EN  102  (may  be  taken  concurrently)  or  instructor's  consent      3  credits 

EN  220:  Masterpieces  of  World  Literature:  Antiquity  to  the  Seventeenth  Century 

A  study  of  important  writers  from  ancient  times  to  the  seventeenth  century.  Readings 
are  from  Biblical,  Greek,  Roman,  Oriental,  African,  Medieval,  and  Renaissance  literature. 
Prerequisite:  EN  101  3  credits 
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EN  221:  Masterpieces  of  World  Literature:  Seventeenth  Century  to  the  Present 

A  study  of  important  writers  from  the  late  seventeenth  century  to  the  present.  Readings 
are  from  Neo-classical,  Romantic,  Realistic,  Naturalistic,  and  Modern  Literature. 
Prerequisite:  EN  101  3  credits 

EN  225:  African- American  Literature 

Presents  an  overview  of  the  literature  of  African-Americans  through  a  survey  of  their 
representative  works.  Designed  to  provide  understanding  and  appreciation  of  African- 
American  literature. 
Prerequisite:  EN  101  3  credits 

EN  226:  Writers  in  America:  Colonial  Period  to  the  Civil  War 

A  chronological  survey  of  American  literature  from  the  Colonial  period  through  the 
Civil  War.  The  relationship  between  literature  and  American  life  of  authors  from  all 
segments  of  society. 
Prerequisite:  EN  101  3  credits 

EN  227:  Writers  in  America:  CivO  War  to  Present 

A  chronological  survey  of  American  literature  from  the  post-Civil  War  period  to  the 
present.  The  emergence  of  modern  American  literature  as  a  response  to  cultural,  social 
and  economic  changes  in  the  works  of  authors  from  all  segments  of  society. 
Prerequisite:  EN  101  3  credits 

EN  230:  Introduction  to  Speech 

Develops  techniques  needed  to  improve  public  speaking  skills  as  well  as  small  group 
and  one-to-one  communications.  Enhances  understanding  of  the  varied  purposes  of 
oral  communication  and  equips  students  with  the  knowledge  of  types  of  speech  and 
their  appropriate  usage. 
Prerequisite:  EN  101  (May  be  taken  concurrently)  3  credits 

EN  240:  Introduction  to  Drama 

Exposes  the  student  to  various  artistic  elements  of  theater  from  both  the  dramatic  and 
literary  points  of  view.  Although  not  an  acting  course,  introduces  the  theatrical  tech- 
niques and  terminology  developed  during  various  historical  periods  in  which  theater 
flourished.  Students  will  learn  to  analyze  theatrical  works  to  find  similarities  and  dif- 
ferences between  contemporary  periods  and  playwrights. 
Prerequisite:  None  3  credits 

EN  242:  Theater  Arts 

Provides  a  comprehensive  study  of  contemporary  plays  along  with  practical  experience 

related  to  community  theater.  Students  are  expected  to  participate  in  production  of 

the  college's  annual  performances. 

Prerequisite:  EN  240  or  instructor's  consent  3  credits 

EN  251:  Journalism  I 

Techniques  for  collecting  information,  various  forms  of  newspaper  writing,  and  layout, 
as  well  as  an  introduction  to  social  and  philosophical  issues.  Students  participate  in  the 
production  of  the  College  newspaper,  Unity  Speaks.  Brief  introduction  to  radio-tele- 
vision journalism  at  the  option  of  the  instructor. 
Prerequisite:  EN  101  3  credits 
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EN  252:  JoumaUsm  II 

Building  on  skills  developed  in  Journalism  I:  students  are  introduced  to  advanced 
reporting  techniques.  Interviewing,  cultivating  of  sources  and  feature  writing  tech- 
niques are  discussed.  Frequent  writing  techniques. 
Prerequisite:  EN  251  3  credits 

EN  253  Journalism  Intership 

Furthers  the  news  gathering  and  news  writing  skills  learned  in  Journalism  I  and  II. 
Interns  are  expected  to  work  independently  after  discussing  story  topics  with  the 
journalism  instructor.  Interns  will  help  sell  ads,  mail  the  student  newspaper,  and  par- 
ticipate in  the  production  of  each  monthly  issue. 
Prerequisite:  EN  251  and  252  3  credits 

EN  260:  Creative  Writing  Seminar 

Offers  the  focus  and  disciplines  which  are  necessary  for  students  with  an  interest  in 
writing.  Emphasis  on  the  essential  elements  required  for  writing  short  stories  and  poetry. 
Student  work  and  good  writing  models  will  be  read  and  discussed  in  class. 
Prerequisite:  EN  101  3  credits 

Humanities 

AR  107:  Introduction  to  Art 

Acquaints  the  student  with  the  main  principles  underlying  artistic  expression  in  visual 
arts.  Lectures  supplemented  by  extensive  use  of  slide  presentation  to  clarify  the  un- 
derstanding of  artistic  principles. 
Prerequisite:  None  3  credits 

AR  108:  Art  History  and  Appreciation  I 

Survey  of  the  visual  arts  with  an  emphasis  on  perception.  Various  art  forms  are  discussed 
for  their  impact  on  Western  Civilization,  as  well  as  for  their  intrinsic  merit.  Art  history 
from  the  pre -historic  period  through  the  Renaissance. 
Prerequisite:  AR  107  3  credits 

AR  109:  Arc  History  and  Appreciation  II 

Continuation  of  AR  108.  Topics  range  from  the  Renaissance  through  contemporary  art 

forms. 

Prerequisite:  AR  107  3  credits 

AR  118:  Photography  I 

Study  of  methods  and  darkroom  techniques  necessary  to  shoot,  develop,  print,  mount, 
and  criticize  a  photograph.  Use  of  a  darkroom  and  other  photographic  equipment 
provided.  Course  examines  various  educational  and  social  aspects  of  film.  Guest  lec- 
turers offer  their  expertise  on  specific  photo  techniques. 
Prerequisite:  None  3  credits. 

AR  118  (SP):  Introduccion  a  la  Fotografia  I 

El  curso  introduce  al  alumno  a  las  tecnicas  basicas  de  la  fotografia  a  traves  del  manejo 
de  la  camara  de  35  milimetros.  Se  estudian  las  tecnicas  del  encuadre,  composicion, 
manejo  de  filtros,  objetivos,  profundidad  de  campo  y  la  utilizacion  de  diversos  tipos 
de  peliculas.  El  curso  no  utiliza  el  laboratorio  o  cuarto  oscuro. 
Pre-requisito:  Ninguno  3  creditos 
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AR  119:  Photography  II 

In  depth  study  of  various  aspects  of  photography  having  social  and  educational  utility 
photo/audio,  slide  tapes,  filmstrips,  film,  photo  printing  process  (magazines).  Students 
will  have  a  photo  project  to  complete  which  will  demonstrate  photography  as  a  com- 
municative tool.  Using  field  trips  and  class  photo  materials,  students  will  come  in  closer 
contact  with  the  actual  use  of  photography. 
Prerequisite:  AR  118  or  instructor's  consent  3  credits 

AR  119  (SP):  Introduccion  a  la  Fotografia  II 

El  curso  amplia  la  tecnica  desarrollada  en  el  curso  de  fotografia  AR-118  en  cuanto  al 
manejo  de  la  camara  de  35  mm.  En  adicion,  introduce  al  alumno  a  las  tecnicas  basicas 
del  laboratorio  fotografico  revelado,  impresion  y  montaje  de  fotos. 
Pre-requisito:  AR  1 18  o  examen  practico  3  creditos 

AR  126:  Drawing  I 

Introduction  to  basic  concepts  and  techniques  in  drawing:  perspective,  proportion, 

and  the  achievement  of  realism  in  drawing. 

Prerequisite:  None  3  credits 

AR  127:  Drawing  II 

Continuation  of  AR  1 26.  Attainment  of  unified  pictorial  composition. 

Prerequisite:  AR  126  or  instructor's  consent  3  credits 

AR  135:  Sculpture  I 

Introduction  to  molding  and  casting  and  construction  in  plaster,  wax,  clay  and  the 

basics  of  wood  carving. 

Prerequisite:  None  3  credits 

AR  136:  Sculpture  II 

Continuation  of  AR  135.  Experimentation  with  all  forms  of  materials  having  the  po- 
tentiality of  3-dimensional  expression;  development  of  creativity  and  maturity. 
Prerequisite:  AR  135  or  instructor's  consent  3  credits 

AR  140:  Painting  I 

Introduction  to  color  theory;  techniques  of  application  with  acrylic,  oil  and  watercolor; 

and  illustration  of  creative  use  of  color  in  the  history  of  painting. 

Prerequisite:  None  3  credits 

AR  141:  Painting  II 

More  advanced  analysis  of  contemporary  and  traditional  concepts  in  painting;  devel- 
opment of  personal  aesthetics  and  creativity  through  studio  practice. 
Prerequisite:  AR  135  or  instructor's  consent  3  credits 

AR  208:  Advanced  Drawing 

Creative  expression  using  the  basic  concepts  and  techniques  acquired  in  AR  1 26  and 

AR  1 27,  training  towards  professional  standards. 

Prerequisite:  AR  127  or  instructor's  consent  3  credits 
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AR  210:  Jewelry  Making 

Introduction  to  materials,  designs  and  techniques. 

Prerequisite:  None  3  credits 

AR  212:  Ceramics 

Introduction  to  the  wide  range  of  materials,  methods  and  equipment. 

Prerequisite:  None  3  credits 

AR  218:  Latin-American  Art 

Survey  of  Latin  American  fine  arts  from  Pre-Columbian  times  to  the  Modern  Age, 
Architecture,  paintings,  sculpture,  and  to  some  extent,  craft  art  are  discussed  with 
regard  to  their  impact  on  succeeding  styles  of  Latin  American  Art,  with  regard  to  their 
individual  intrinsic  merit. 
Prerequisite:  None  3  credits 

AR  218  (SP):  Arte  Latino-Americano 

Basado  en  el  estudio  de  las  bellas  artes  latino-americanas  desde  la  epoca  pre-columbina 
hasta  la  moderna.  La  arquitectura,  la  pintura,  la  escultura,  y  las  artesania  se  discutiran 
tomando  en  cuenta  el  impacto  que  han  causado  en  los  sucesivos  estilos  latino-ameri- 
canos  y  enfocando  el  merito  intrinsico  de  cada  manifestacion  estetica. 
Pre-requisito:  Ninguno  3  creditos 

AR  220:  African  Art 

Survey  of  traditional  African  art  through  cvontemporary  African  art.  Emphasis  on  the 
influence  and  impact  of  African  art  on  art  development  created  by  Africans  and  the 
New  World.  Each  student  will  investigate  no  less  than  one  specific  style,  artist,  or  group 
of  artists  for  an  in-depth  understanding,  resulting  in  a  semester  research  paper. 
Prerequisite:  None  3  credits 

HU  120:  Logic  for  Everyday  Use 

Sharpens  ability  to  differentiate  between  valid  and  invalid  reasoning  in  order  to  improve 
clarity  of  thought  and  to  direct  and  respond  to  thought  structures  encountered  in 
everyday  life. 
Prerequisite:  None  3  credits 

HU  121:  Human  Conduct  and  Values 

Introduction  to  philosophy  through  an  examination  of  representative  system  of  value 
and  moral  propriety.  Includes:  freedom,  the  nature  of  moral  obligation  and  moral 
judgements,  and  the  concepts  of  good,  right,  value,  and  moral  worth. 
Prerequisite:  None  3  credits 

MU  134:  Introduction  to  Music 

The  nature  and  meaning  of  artistic  creativity  and  aesthetic  judgement  in  music,  based 
on  representative  works  of  the  history  of  music,  considered  individually  and  as  a 
characteristic  of  important  styles,  techniques,  and  periods. 
Prerequisite:  None  3  credits 
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MU  134  (SP):  Introduccion  a  la  Musica 

Estudio  de  la  musica  desde  sus  comienzos  hasta  el  presente.  El  curso  examina  el 

desarroUo  formal,  estilistico  y  tecnico  de  los  recursos  de  la  musica  y  sus  relaciones 

con  otras  manifestaciones  culturales.  Conferencias  ilustradas  con  grabaciones  y  por 

ejecutantes. 

Pre-requisito:  Ninguno  3  creditos 

MU  135:  Choral  Music  I 

Performance  of  representative  selections  of  all  types  of  choral  music,  including  folk, 

popular,  and  classical  music. 

Prerequisite:  MU  1 34  3  credits 

MU  136:  Choral  Music  U 

Continuation  of  Choral  Music  I.  Emphasis  on  choral  performance. 

Prerequisite:  MU  134  3  credits 

Languages:  Bilingual  Programs 

EN  110:  Beginning  Conversation 

For  students  who  speak  little  or  no  English.  Grammatical  focus. 

Prerequisite:  placement  test.  5  credits 

EN  111:  Intermediate  Conversation 

For  students  who  have  studied  some  EngUsh.  Grammatical  focus. 

Prerequisite:  EN  110  or  placement  test  5  credits 

EN  112:  Advanced  Conversation 

Advanced  conversation/listening  course  with  a  grammatical  focus.  Emphasis  on  un- 
derstanding college  lectures  and  giving  oral  presentations. 
Prerequisite:  EN  111  or  placement  test  5  credits 

EN  114:  Intensive  Conversation  I 

For  ESL  students  who  have  previously  studied  ESL.  Meets  eight  hours  every  week  and 
is  for  those  w^ho  want  to  make  rapid  progress  in  English  and  regular  classes  after  taking 
EN  115,  the  second  semester  of  this  two-semester  sequence.  Should  be  taken  concur- 
rently with  EN  124  and  EN  134. 
Prerequisite:  placement  test  6  credits 

EN  115:  Intensive  Conversation  II 

For  ESL  students  who  have  previously  studied  ESL.  Meets  eight  hours  everj^  week  and 
is  for  those  who  want  to  make  rapid  progress  in  English  and  enter  regular  classes  after 
completing  the  course.  The  second  semester  of  a  two-semester  program  should  be 
taken  concurrently  with  EN  125  and  EN  135. 
Prerequisite:  EN  114  6  credits 

EN  120:  Beginning  Reading 

For  English  as  a  Second  Language  students  with  some  experience  reading  English. 
Coursework  includes  phonics,  vocabulary  building,  and  skill  development. 
Prerequisite:  Placement  test  required  3  credits 
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EN  121:  Intermediate  Reading 

For  English  as  a  Second  Language  students  with  some  English  reading  experience. 
Coursework  includes:  reading  exercises  in  finding  the  main  idea,  inferring,  and  using 
context  to  determine  meaning. 
Prerequisite:  EN  120  or  placment  test  3  credits 

EN  122:  Advanced  Reading 

For  ESL  students.  Coursework  includes  word  attack,  dictionary,  and  meaning  skills. 
Prerequisite:  EN  121  or  placement  test  3  credits 

EN  124:  Intensive  Reading  I 

Intermediate  reading  course,  equivalent  to  EN  121,  including  reading  exercises  in 
finding  the  main  idea,  inferring  and  using  context  to  determine  meaning.  To  be  taken 
concurrently  with  EN  114  and  EN  134. 
Prerequisite:  Placement  test  or  instructor's  permission  3  credits 

EN  125:  Intensive  Reading  II 

Advanced  reading  course,  equivalent  to  EN  122,  including  word  attack,  dictionary  and 

meaning  skills. 

Prerequisite:  EN  1 24  or  placement  test  3  credits 

EN  130:  Beginning  Writing 

For  English  as  a  Second  Language  students.  Emphasis  on  skills  needed  to  organize  and 

write  weU-developed  paragraphs. 

Prerequisite:  EN  130  or  placement  test  4  credits 

EN  131:  Intermediate  Writing 

For  English  as  a  Second  Language  students.  Emphasis  on  skills  needed  to  organize  and 

write  well-developed  paragraphs. 

Prerequisite:  EN  1 30  or  placement  test  4  credits 

EN  132:  Advanced  Writing 

For  ESL  students.  Designed  to  prepare  them  to  enter  EN  101.  Emphasis  on  writing 

different  kinds  of  paragraphs  and  using  them  in  appropriate  situations. 

Prerequisite:  EN  1 3 1  or  placement  test  4  credits 

EN  134:  Intensive  Writing  I 

Intermediate  writing  course,  equivalent  to  EN  131,  focusing  on  writing  well-developed 

paragraphs.  To  be  taken  concurrently  with  EN  114  and  EN  124. 

Prerequisite:  placement  test  or  permission  3  credits 

EN  135:  Intensive  Writing  II 

Advanced  writing  course,  equivalent  to  EN  132,  focusing  on  writing  different  kinds  of 
paragraphs  and  using  them  appropriately.  To  be  taken  concurrently  with  EN  115  and 
EN  125. 
Prerequisite:  EN  1 34  or  placement  test  3  credits 
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FL  151:  French  I 

Beginning  French  for  student  with  no  previous  knowledge  of  French.  Emphasis  on 
basic  grammar  skills,  pronunciation  and  syntax.  Programmed  tapes  are  available  for- 
tudent's  use. 
Prerequisite:  None  3  credits 

FL  152:  French  11 

Continuation  of  French  I  with  more  oral  placement  in  class.  Tapes  are  also  available 

for  students  to  record  their  own  progress. 

Prerequisite:  FL  151  3  credits 

FL  153:  French  IILlntermediate 

Introduction  to  more  advanced  vocabulary  to  facilitate  transition  from  simple  to  com- 
plex reading  material,  acquainting  the  student  with  basic  French  literature  and  civili- 
zation. 
Prerequisite:  FL  152  3  credits 

FL  154:  French  IV/Intermediate 

Designed  to  strengthen  facility  of  oral  and  written  expression.  Library  selections  are 
discussed  to  gain  deeper  understanding  and  appreciation  of  French  thought  and  culture. 
Prerequisite:  FL  153  3  credits 

FL  255:  Advanced  French  Grammar  and  Composition 

Conducted  mainly  in  French.  Designed  for  those  interested  in  improving  their  college 
French  for  better  grammar,  writing  style,  and  reading  comprehension.  Practice  in  writ- 
ing compositions. 
Prerequisite:  French  153  and  placement  test  in  French  3  credits 

FL  265:  French-African  Literature 

Study  of  major  works  of  French-speaking  writers  of  Africa  and  the  Antilles.  Poetry  and 
novels  from  Senegal.  Haiti,  Martinique  and  Guadeloupe  are  considered  with  emphasis 
on  such.  Authors  include  Cesaire,  Senghor,  Roumain,  Damas  and  Fanon. 
Prerequisite:  Consent  of  instructor  3  credits 

SP  120:  Spanish  Language  Arts  I 

Prepares  students  to  read  and  write  Spanish  at  a  basic  level.  Includes  general  reading 
skills,  content-area  reading,  writing  to  communicate  ideas,  and  oral  communication. 
Prerequisite:  Spanish  placement  test  for  native  speakers  4  credits 

SP  120  (SP):  Destrezas  Linquisticas  I  (hispanoparlantes) 

Para  desarroUar  en  el  estudiante  destrezas  basicas  de  lectura  y  escritura.  Se  de  enfasis 
particular  a  destrezas  generales  de  lectura  (poniendo  particular  atencion  al  contenido 
de  las  mismas),  escritura  para  comunicar  de  forma  propia  y  correcta  diferentes  ideas 
y  expresion  oral  apropiada  de  un  estudiante  a  nivel  de  colegio. 
Pre-requisito:  prueba  diagnostica  4  creditos 
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SP  121:  Spanish  Language  Arts  II 

Prepares  students  to  read  and  write  college-level  material  in  the  content  areas  in  Spanish. 
Includes  college  reading  and  study  skills,  intensive  college-level  reading,  w^riting  essays 
and  term  papers  in  Spanish,  and  effective  classroom  participation  skills. 
Prerequisite:  SP  120  or  Spanish  placement  test  for  native  speakers  4  credits 

SP  121  (SP):  Destrezas  Linqiiisticas  II  (hispanoparlantes) 

Para  desarroUar  las  habilidades  lingiiisticas  necessaria  para  lograr  el  exito  en  los  cursos 
universitarios  en  espanol,  preparandolos  para  pensar  criticamente,  expresarse  correc- 
tamente  y  preparar  ensayos  y  trabajos  de  investigacion. 
Pre-rerequisito:  Sp  120  o  prueba  diagnostica  4  creditos 

SP  151:  Spanish  I 

Spanish  for  non-Spanish  speakers.  Introduces  reading  comprehension,  intensive  study 

of  grammar,  and  oral  practice. 

Prerequisite:  None  3  credits 

SP  152:  Spanish  II 

Continued  study  of  grammar,  comprehensive  reading,  and  oral  practice.  Emphasis  on 

conversation. 

Prerequisite:  SP  151  3  credits 

SP  153:  Spanish  Ill/Intermediate 

Review  of  the  grammatical  aspects  of  Spanish.  Introduction  to  short  stories  and  literary 

excerpts  in  Spanish.  Strong  emphasis  on  conversation. 

Prerequisite:  SP  152  3  credits 

SP  211  (SP):  Literatura  Hispanoamericana 

Panorama  de  obras  literarias  hispanoamericanas. 

Pre-requisito:  SP  121  3  creditos 

SP  212  (SP):  Literatura  Espanola 

(Ofrecida  en  espanol)  Panorama  de  la  literatura  espaiiola  usando  obras  literarias  de 
diversos  periodos.  Los  movimientos  literarios  y  sus  influencias  dentro  y  fuera  de  esta 
seran  enfocados. 
Pre-requisito :  SP  121  3  creditos 

SP  213  (SP):  Literatura  del  Caribe 

(Ofrecida  en  espanol)  Un  estudio  de  obras  literarias  importantes  de  las  AntiUas  espafi- 
olas.  El  curso  toma  en  cuenta  las  relaciones  sociales,  economicas  y  politicas  del  Caribe. 
Pre-requisito:  SP  121  3  creditos 


100 


Mathematics 

Note:  All  Math  courses  require  C  or  better  grade  for  advancement  to  next  level 
Math. 

MA  096:  Essential  Mathematics 

Designed  for  students  who  need  work  in  basic  mathematics.  Operations  of  whole 
numbers,  place  value  in  decimal  number  systems,  word  problems,  factors  and  multiples 
of  whole  numbers,  introduction  to  fractions,  decimals,  and  percents. 
Prerequisite:  Math  Placement  Test  3  credits 

MA  096  (SP):  Matematica  Esencial 

Este  curso  esta  diseriado  para  los  estudiantes  que  necesitan  mejor  base  matematica. 
Repaso  de  operaciones  de  niimeros  enteros,  sistemas  decimales,  problemas,  factores  y 
multiples.  Tambien  se  introduciran  las  fracciones,  los  decimales  y  los  porcentajes. 
Pre-requisito:  Prueba  de  ubicacion  5  creditos 

MA  97:  Basic  Mathematics 

Arithmetic  operations  with  whole  numbers;  decimals  and  fractions;  ratio  and  propor- 
tion; rates;  percent  notations;  applications  of  percent:  sales  tax,  interest,  commission, 
and  discount;  averages;  medians;  exponents;  square  roots;  measures:  American  units 
and  Metric  System;  and  geometry. 
Prerequisite:  MA  96  or  Math  Placement  Test  5  credits 

MA  97  (SP):  Matematica  Basica 

En  este  curso  se  trabajara  con  operaciones  aritmeticas  con  niimeros  enteros,  decimales 
y  fracciones.  Tambien  se  trabajara  con  proporciones,  porcentajes,  promedios,  expo- 
nentes,  raices  cuadradas  y  los  diferentes  sistemas  de  medidas. 
Pre-requisito:  MA  96  o  Prueba  de  ubicacion  5  creditos 

MA  103:  Introductory  Algebra 

Numbers  of  ordinary  arithmetic  and  their  properties,  decimal  and  exponential  notation, 
scientific  notation,  integers  and  rational  numbers,  solving  equations,  polynomials,  fac- 
toring polynomials,  systems  of  equations  and  graphs,  and  radical  expressions. 
Prerequisite:  MA  097  or  Math  Placement  Test  3  credits 

MA  103  (SP):  Introduccion  al  Algebra 

Se  hara  un  repaso  de  aritmetica  (numeros  ordinales  y  sus  propiedades)  y  se  trabajara 
con  exponentes,  notaciones  cientificas,  integrales,  numbeos  racionales,  ecuaciones  y 
factorizacion.  Tambien  se  introduciran  sistemas  de  ecuaciones,  graficas  y  radicales. 
Pre-requisito:  MA  097  o  Prueba  de  Ubicacion  3  creditos 

MA  203:  Intermediate  Algebra 

Polynomial  arithmetic,  factoring,  roots  and  radicals,  quadratic  equations  and  the  quad- 

atic  formula,  and  complex  number  arithmetic. 

Prerequisite:  MA  103  or  Math  Placement  Test  3  credits 
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MA  203  (SP):  Algebra  Intermedia 

Se  hard  un  repaso  de  ecuaciones  polinomicas  y  factorizacion.  Se  empezara  a  trabajar 

con  ecuaciones  cuadradas  y  numeros  complejos., 

Pre-requisito:  MA  103  o  Prueba  de  ubicacion  3  creditos 

MA  204:  Pre-Calculus  Mathematics 

Sets;  number  systems;  relations  and  functions;  range  from  domain;  the  exponential, 
logarithmic  and  trigonometric  function;  radian  measure;  mathematical  induction;  conic 
sections  and  their  graphs. 
Prerequisite:  MA  203  or  Math  Placement  Test  3  credits 

MA  205:  Calculus  I 

Introduction  to  limits,  definition  of  the  derivative,  differentiation  of  algebraic  functions, 
rules  of  differentiation,  implicit  differentiation,  application  of  the  derivative,  integration 
of  algebraic  function  by  substitution,  the  Fundamental  Theorem  of  Calculus,  and  area 
applications.  An  additional  credit  available  for  engineering  students.  (MA  207) 
Prerequisite:  MA  204  4  credits 

MA  206:  Calculus  U 

Area  of  a  region  between  two  curves,  volumes  of  revolution  by  disk,  and  other  appli- 
cations of  integration  by  tables.  An  additional  credit  is  available  for  engineering  students 
(MA  208). 
Prerequisite:  MA  205  4  credits 

MA  210:  Introductory  Statistics 

A  non-calculus  based,  descriptive  statistics  course  with  applications.  Topics  include: 
methods  of  collecting,  organizing  and  interpreting  data;  measures  of  central  tendency, 
position,  and  variability  for  grouped  and  ungrouped  data;  frequency  distributions  and 
their  graphical  representation;  and  introduction  to  Probability  theory  and  standard 
normal  distribution  and  areas  under  the  curve. 
Prerequisite:  MA  203  or  concurrently  3  credits 

MA  210  (SP):  Introduccion  a  la  Estadistica 

Curso  introductorio  a  la  estadistica  descriptiva  con  aplicaciones  usando  un  enfoque 
basado  en  el  calculo.  Metodos  de  recopilar,  organizar  e  interpretar  datos.  Medidas  de 
tendencia  central,  de  posicion  y  de  variabilidad  para  datos  agrupados  y  sin  agrupar. 
Distribuciones  de  frequencia  y  sus  graficas.  Introduccion  a  la  teoria  de  probabilidad, 
la  distribucion  normal  estandard  y  areas  bajo  la  curva. 
Pre-requisito :  MA  203  o  concurrentemente  3  creditos 

MA  215:  Calculus  III 

A  continuation  of  MA  206.  topics  include  solid  analytic  geometry,  partial  differentiation, 

implicit  theorem,  polar  coordinates,  multiple  integrals,  and  convergence  of  infinite 

series. 

Prerequisite:  MA  206  4  credits 


102 


MA  217:  Ordinary  Dififerential  Equations 

Covers  the  methods  of  solving  ordinary  dififerential  equations  and  applications  in  en- 
gineering and  science.  Topics  include:  equations  of  the  first  order,  higher  order  equa- 
tions, series  solutions,  and  an  introduction  to  partial  dififerential  equations. 
Prerequisite:  MA  206  4  credits 

MA  230:  Business  Math 

Emphasis  on  the  application  of  fundamental  principles  of  business,  percentages,  mark- 
up, simple  and  compound  interest,  depreciation,  insurance,  payrolls  and  taxes,  graphical 
analysis,  and  linear  equations. 
Prerequisite:  None  3  credits 

Management 

MG  101:  Management  I 

Provides  a  framework  for  the  study  of  management  principles.  The  case  method,  lec- 
tures, and  discussions  are  used  to  study  problem  solving  in  planning,  organizing,  and 
controlling. 
Prerequisite:  EN  101  3  credits 

MG  102:  Management  II 

Explores  the  analysis  of  managerial  decision-making  of  both  profit  and  non-profit  or- 
ganizations. Focuses  on  techniques  used  in  making  managerial  decisions  via  the  op- 
erational systems  approach  to  management.  An  understanding  of  the  five  basic  principles 
of  management  (planning,  staffing,  control,  organizing,  and  decision  making)  is  pre- 
sumed in  this  course. 
Prerequisite:  MG  101  3  credits 

MG  l60:  Small  Business  Management 

Focuses  on  efficient  management  of  the  small  business  enterprise.  Planning,  organizing, 
activating,  and  controlling  applied  to  small  business  operation.  In  each  area,  emphasis 
is  placed  upon  the  unique  importance  of  small  firms. 
Prerequisite:  None  3  credits 

MG  180:  Operations  and  Maintenance  of  Building  Systems 

This  course  will  provide  students  with  a  basic  understanding  of  the  operation  and 
maintenance  of  building  systems  from  the  perspective  of  the  real  property  manager. 
The  course  will  provide  students  with  knowledge  regarding  project  development, 
codes,  and  regulations,  structural  design,  and  maintenance.  Topics  will  include:  plumb- 
ing, electrical  and  lighting  systems,  heating  ventilation,  and  air  conditioning.  Attention 
will  be  given  to  selecting  and  supervising  contractors.  Emphasis  will  be  placed  on  the 
development  of  a  preventive  maintenance  program. 
Prerequisite:  None  3  credits 
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MG  200:  Property  Management  Internship 

This  internship  will  provide  students  with  practical  experience  in  the  field  of  property 
management  through  placements  with  local  property  management  firms  or  government 
agencies  involved  with  housing  management.  Students  will  gain  a  general  exposure  to 
basic  property  management  operations  and  experience  in  selected  areas  such  as  record 
keeping,  building  repair  and  maintenance,  tenant  relations,  marketing,  and  rent-up. 
Specific  learning  objectives  and  internship  activities  will  be  individually  developed  in 
conjunction  with  employer  and  faculty  sponsors  in  the  contract.  Weekly  log  or  journal 
assignments  are  required.  3  credits 

MG  263:  Personnel  Management 

Principles  of  personnel  management  and  their  application  in  current  personnel  policies 
and  practices,  with  particular  attention  to  the  role  of  the  supervisor.  Topics  include; 
recruitment,  selection  and  placement  of  personnel  and  development  of  personnel  re- 
sources; wage  and  salary  administrations;  employee  performance  appraisal;  labor  re- 
lations; leadership  styles;  and  techniques  to  promote  effective  communication  and 
positive  motivation. 
Prerequisite:  MG  101  3  credits 

New  Student  Seminar! Learning  To  Learn 

DS  100:  New  Student  Seminar 

Designed  to  equip  students  with  college  survival  skills.  Students  will  be  provided  with 
basic  orientation  information  to  facilitate  ability  to  interface  with  RCC  bureaucracy 
and  utilize  educational  resources.  The  Learning  to  Learn  techniques  presented  will 
help  students  develop  effective  study  and  learning  strategies.  The  acquisition  and  ap- 
plication of  these  skills  and  information  will  help  students  gain  confidence  in  their 
ability  to  complete  college  work  successfully. 
Prerequisite:  None  1  credit 

DS  100  (SP):  Seminario  para  Estudiantes  de  Nuevo  Ingreso 

Disenado  para  desarroUar  en  los  nuevos  estudiantes  las  destrezas  necesarias  para  triunfar 
en  la  vida  colegial.  Los  estudiantes  recibiran  informacion  basica  que  les  servira  para 
entender  los  procedimientos  burocraticos  y  utilizar  los  recursos  educativos  del  colegio. 
Las  tecnicas  de  Aprendiendo  a  Aprender  que  se  presentaran  en  el  curso  ayudaran  a  los 
estudiantes  a  desarroUar  estrategias  de  estudio  y  aprendizaje.  La  adquicision  y  la  apli- 
cacion  de  estas  destrezas  y  la  informacion  que  provee  el  curso  ayudaran  al  estudiante 
a  ganar  confianza  en  su  habilidad  para  realizar  el  trabajo  colegial  en  forma  exitosa. 
Pre-requisito:  Ninguno  1  credito 

DS  201:  RCC  Student  Seminar 

A  four-semester  seminar  designed  to  equip  students  with  college/life  survival  skills. 
Includes  ongoing  career  development  and  information  on  transfer  and  placement; 
learning  strategies  with  applications  for  students'  real  courses,  dealing  with  individual 
and  group  affective  issues,  and  cross-cultural  understanding.  Provides  a  sense  of  com- 
munity and  continuity,  because  students  will  remain  in  the  same  group  with  the  same 
teaching  team  for  all  four  semester.  Meets  once  a  week  for  one  and  a  half  hours,  for 
one  academic  credit  and  letter  grade  each  semester.  Elective:  This  course  does  not 
meet  the  Transfer  Compact. 
Prerequisite:  None  4(1  per  semester)  credits 
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ED  151:  Issues  in  Applied  Learning  Theory 

Techniques  for  improving  course  work  in  standard  academic  courses.  The  techniques 
help  students  raise  the  kinds  of  questions  asked  in  the  fields  they  are  studying,  identify 
the  parts  of  difficult  academic  tasks,  and  thus  improve  their  academic  performance. 
Prerequisite:  None  3  credits 

Hotel/ Restaurant 

HR  101:  Introduction  to  Hospitality  Industry 

This  course  will  serve  as  an  overview  to  the  Hospitality  Industry.  It  wUl  consist  of  field 
trips,  guest  lecture  engagements,  and  other  means  for  students  to  learn  the  basics  of 
how  to  judge  quality  service  in  the  hotel/restaurant  setting.  3  credits 

HR  102:  Introduction  to  Hotel/Restaurtant  Management 

This  course  was  designed  as  part  of  the  Hotel  and  Restaurant  Management  concentra- 
tion. In  addition,  it  is  a  course  which  can  broaden  the  management  knowledge  of 
Management  and  Business  Administration  students.  The  course  is  designed  to  study 
the  subject  of  hospitality  management  as  it  relates  to  the  five  basic  principles  of  man- 
agement (planning,  organizing,  controlling,  staffing,  and  decision-making.) 
Prerequisite:  None  3  credits 

HR  103:  Basic  Foods  and  Catering 

This  course  will:  aid  hotel/restaurant  students  in  performing  basic  skills  in  food  prep- 
aration; incorporate  the  basic  principles  of  nutritional  balance  to  meal  preparation;  and 
stress  careers  in  food  preparation  and  lay  the  ground  work  for  further  study. 
Prerequisite:  None  3  credits 

HR  104:  Hotel  and  Restaurant  Sanitation  Engineering 

The  course  is  designed  to  train  individuals  in  the  sanitary  methodology  of  conducting 
business  in  the  hospitality  setting.  The  student  should  expect  to  learn  the  required 
minimum  standards  and  regulations  for  serving  food  and  for  maintaining  clean  and 
sanitary  equipment  and  facilities.  The  emphasis  of  this  class  is  on  directing  the  efforts 
of  others  to  maintain  a  sanitary  environment. 
Prerequisite:  None  3  credits 

HR  105:  Front  Office  Management 

This  course  is  designed  to  orient  the  student  to  the  operation  of  the  Hotel  Front  Desk 
and  Office.  The  student  wUl  learn  the  scheduling,  documentation,  accounting,  and 
courtesy  associated  with  efficient  front  office  management. 
Prerequisite:  None  3  credits 

Nursing 

NOTE:  Nursing  courses  are  sequential;  Clinical  nursing  courses  cannot  be  completed 
in  less  than  two  years.  Students  enrolled  in  clinical  courses  are  required  to  obtain 
liability  insurance.  Yearly  physical  examinations  are  also  required.  CPR  certffication 
required. 
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NR  100:  Introduction  to  Nursing 

This  non-clinical  course  is  designed  to  introduce  the  concept  of  nursing,  its  evolution 
and  the  numerous  social,  religious,  and  political  factors  that  influenced  its  progress 
through  the  years.  There  will  be  a  discussion  of  the  nursing  process,  health  concepts, 
health  care  delivery  system,  and  their  relationship  to  nursing.  The  course  will  review 
societal  trends,  concepts,  and  historical  perspectives.  The  influence  of  these  factors  on 
the  image  of  nursing  will  also  be  explored. 

Prerequisite:  High  School  diploma  or  GED  1  credit 

Co-requisites:  AP  211,  DS  100,  EN  101,  NS  114,  and  PS  131 

NR  101:  Introduction  to  Nursing  Practice/Process 

Introduction  to  the  bio,  psycho,  social,  and  cultural  factors  influencing  nursing  care. 
Stresses  concepts  and  principles  in  relation  to  the  application  of  the  nursing  process 
to  basic  care.  Clinical  experience  is  provided  in  an  institutional  setting. 
Prerequisites:  Completion  of  nursing  preparatory  sequence;  1  year  of  high  school,  or 
college  level  biology  and  chemistry  with  labs  and  Algebra  with  C  grades;  completion 
of  RCC  testing  in  math,  reading  and  English;  completion  of  all  developmental  courses; 
successful  CPR  Certification;  and  achievement  on  the  NLN  pre-entrance  examination 
at  the  25th  percentile  or  higher.  6  credits 

Co-requisites:  ENG  102,  AP  212,  and  PS  270 

NR  102:  Medical/Surgical  Nursing 

Development  of  fundamental  nursing  knowledge  and  techniques  is  continued,  using 

the  nursing  process.  Major  emphasis  placed  upon  common  recurring  health  problems. 

Psycho-social  nursing  techniques  are  introduced  as  they  relate  to  the  care  of  the  patient 

with  selected  health  problems.  Clinical  practice  is  continued. 

Prerequisites:  NU  101,  AP  212,  PS  270,  and  all  previous  requisites. 

Co-requisite:  MB  124.  8  credits 

NR  201:  Maternal  Child  Nursing 

Maternal  Child  Nursing  focuses  on  the  roles  of  the  AD  nurse  in  the  care  of  the  child- 
bearing  family  during  the  antepartal,  intrapartal,  and  the  post-partal  phase  of  the  ma- 
ternity cycle  as  well  as  the  immediate  care  of  the  normal  newborn  and  premature 
infant.  Emphasis  is  placed  upon  differences  occurring  during  each  phase  of  growth  and 
development,  as  well  as  trends  in  care  and  measures  utilized  to  promote  a  healthy 
childhood  and  adolescence.  The  child's  role  in  providing  support  to  the  child  and 
family  members  during  periods  of  stress  also  receives  attention. 

Prerequisites:  NR  102  and  all  previous  requisites.  8  credits 

Co-requisite:  NR  202 

NR  202:  Mental  Health  Nursing 

Mental  Health  Nursing  introduces  the  student  to  the  care  of  patients  with  select  psy- 
chiatric disorders.  Clinical  experiences  are  provided  in  settings  which  assume  respon- 
sibility for  care  of  individuals  with  mental  health  problems.  There  continues  to  be  a 
strong  emphasis  on  the  roles  of  the  AD  nurse  in  meeting  human  needs  in  relation  to 
the  stress/adaptation  syndrome. 
Prerequisites:  NR  201  and  all  previous  requisites.  4  credits 
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Physical  Education 

PE  140:  Slimnastics 

An  introduction  to  skills  in  maintaining  good  physical  condition  particularly  in  relation 
to  cardio-vascular  endurance.  Fundamentals  in  movement  and  weight  control. 
Prerequisite:  Instructor's  consent  3  credits 

PE  150:  Self  Defense  I 

Basic  concepts  and  techniques  of  self-defense  through  training  and  fundamental  skills 

for  protection  in  hand-to-hand  combat. 

Prerequisite:  None  2  credits 

PE  151:  Self  Defense  II 

A  continuation  of  techniques  in  self  defense  through  training  and  fundamental  skills 

for  protection  in  hand-to-hand  combat. 

Prerequisite:  PE  150  2  credits 

PE  154:  Team  Sports  I 

Basic  knowledge  of  rules  and  regulations,  techniques,  and  fundamental  skills  in  softball 

and  basketball. 

Prerequisite:  None  2  credits 

PE  155:  Team  Sports  II 

Basic  knowledge  of  rules  and  regulations,  techniques,  and  fundamental  skills  in  bad- 
minton, volleyball,  and  soccer. 
Prerequisite:  None  2  credits 

PE  160:  Modem  Dance  I 

Techniques  of  dance  taught  through  the  discipline  of  muscular  control  and  rhythm 
awareness.  Classical  ballet  is  used  as  a  foundation  for  other  forms,  including  modem 
jazz  and  ethnic  dance. 
Prerequisite:  None  2  credits 

PE  l6l:  Modem  Dance  II 

To  further  an  understanding  of  the  principles  of  dance.  To  internalize  rhythm  dynamics, 
musculature,  and  dance  composition.  To  cultivate  a  comprehension  of  special  rela- 
tionships. 
Prerequisite:  None  2  credits 

PE  170:  Current  Health  Topics 

Critical  issues  in  health  related  to  such  areas  as  basic  physiological  functions,  mental 
health,  drugs,  sexuality,  alcoholism,  and  diseases.  Objective:  to  cultivate  a  comprehen- 
sion of  special  relationships. 
Prerequisite:  None  3  credits 

PE  174:  First  Aid  and  Safety 

Designed  to  give  the  student  a  basic  understanding  of  first  aid  and  emergency  proce- 
dures. Students  completing  the  course  are  certified  by  the  American  Heart  Association 
in  cardiopulmonary  resuscitation. 
Prerequisite:  None  2  credits 
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Science 

BI  111:  Biology  I 

Introduction  to  basic  biological  principles,  cell  structure  and  function,  genetics,  and 

the  biology  of  selected  plants.  Lab  required.  Fall  and  Spring  semesters. 

Prerequisite:  High  School  biology  or  GS  99  4  credits 

BI  111  (SP):  Biologia  I 

Introduccion  a  los  principios  biologicas  basicos  como:  estructura  y  funcion  celular 
genetica  y  la  biologia  de  las  principales  plantas.  Se  require  un  laboratorio. 
Pre-requisitos:  Biologia  de  esuela  superior  o  GS  99  4  creditos 

BI  112:  Biology  II 

The  biology  of  animals,  especially  the  tissues  and  organ  systems  of  humans,  the  theory 
of  evolution  and  the  kinds  of  classij&cation  of  animals.  Lab  required.  Spring  semester. 
Prerequisite:  BI  111  4  credits 

BI  112  (SP):  Biologia  II 

Comprende  la  biologia  animal,  dandole  importancia  a  los  tejidos  y  organos  del  ser 

humano.  La  teoria  de  la  evolucion.  El  sistema  de  clasificacion  de  los  organismos  vivos. 

Se  requiere  laboratorio. 

Pre-requisitos:  BI  1 1 1  4  creditos 

BI  211:  Anatomy  and  Physiology  I 

Designed  to  provide  students  with  basic  understanding  of  the  structure,  function  and 
disorders  of  the  human  body.  Covers  basic  chemistry,  tissues  and  systems  of  the  skin, 
skeleton,  articular,  nervous,  and  special  senses.  Laboratory  work  required.  Fall  semester. 
Prerequisites:  BI  111,  BI  112,  and  CH  121  4  credits 

BI  212:  Anatomy  and  Physiology  II 

Continuation  of  AP  211,  covering  the  muscular,  cardiovascular,  lymphatic,  respiratory, 
digestive,  urinary,  and  endocrine  systems,  and  body  fluids  and  electrolytes.  Three-hour 
lab  required.  Spring  semester. 
Prerequisite:  BI  211  4  credits 

BI  1000:  General  Botany 

Introduction  to  the  biology  of  plants:  the  structure  of  life  process,  the  distribution  of 
plants,  and  the  importance  of  plants  to  man.  Lab  required.  Infrequently  offered. 
Prerequisites:  BI111,BI112  4  credits 

CH  101:  Principles  of  Chemistry  I 

A  study  of  fundamental  chemical  concepts:  scientific  measurements,  matter  and  energy, 
stoichometry,  atomic  structure  and  periodic  trends,  chemical  bonding,  gases,  and  liq- 
uids. Intended  for  Engineering  and  Biological  Science  Students.  Three  hour  lab  required. 
Prerequisite:  MA  203  4  credits 


108 


CH  102:  Principles  of  Chemistry  II 

A  continuation  of  CH  101.  Covers  periodic  properties  of  elements,  covalent  structures, 
equilibrium,  dissociation,  Rediox  reaction,  acids  and  bases,  electrochemistry,  ther- 
modynamics, and  intro  to  nuclear  chemistry.  Three  hour  lab  required. 
Prerequisite:  CH  101  4  credits 

CH  110:  General  Chemistry  I 

Fundamental  chemical  concepts:  scientific  measurements,  matter  and  energy,  atomic 
structures,  chemical  bonding,  the  periodic  table,  stoichometry,  solutions,  equations 
and  acid-based  introduction.  Three  hour  lab  required.  Fall  and  Spring  semester. 
Prerequisite:  MA  103  (MA  203  for  engineering  students  taking  special  section) 

4  credits 

CH  111:  General  Chemistry  II 

Overview  of  organic  chemistry  and  introduction  to  biochemistry.  Designed  primarily 
for  nursing  students,  but  others  may  find  it  appropriate.  Three  hour  lab  required. 
Prerequisite:  CH  110  4  credits 

BI  214:  Microbiology 

Topics  include  history,  scope,  and  classification  of  bacteria;  growth,  culture  and  iden- 
tification of  bacteria;  control  of  microorganisms;  host-parasite  interactions;  immunology; 
some  bacterial,  viral,  fiangal,  and  parasitic  diseases.  Three  hour  lab  required.  Spring 
semester. 
Prerequisites:  BI  111,  BI  112,  and  CH  121  4  credits 

BI  114:  Nutrition 

Covers  the  nutrients  (carbohydrates,  proteins,  fats,  vitamins,  and  minerals)  and  their 
roles,  requirements,  and  sources.  Also  covers:  the  concept  of  balanced  diets;  calculating 
nutrient  requirement;  and  nutrition  during  different  stages  of  grow^  process. 
Prerequisite:  None  3  credits 

PH  131:  Physics  I 

Basic  units,  scientific  notation,  velocity,  acceleration,  projectiles,  force,  motion,  colli- 
sions, vectors,  magnetism,  waves,  optics,  and  heat.  Lab  required.  Spring  semester. 
Prerequisite:  MA  203  (MA  204  for  engineering  students  taking  special  section.) 

4  credits 

PH  132:  Physics  II 

A  continuation  of  PH  131,  covering  energy,  static  electric  fields,  direct  current,  alter- 
nating current,  magnetism,  waves,  optics,  and  heat.  Lab  required.  Spring  semester. 
Prerequisite:  PH  131  (Engineering  students  take  special  section.)  4  credits 

Secretarial  Science 

SE  152:  Dictation  and  Transcription  II 

Continuation  of  dictation  and  transcription  training  for  Executive  secretarial  students. 
Continued  development  of  vocabulary  and  transcription  of  more  difficult  material. 
Preparation  for  employment  as  an  executive  secretary. 
Prerequisite:  SE  151  3  credits 
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SE  151:  Dictation  and  Transcription  I 

This  course  is  designed  to  develop  dictation  and  transcription  skills  to  the  level  required 
by  private  and  public  employers.  Students  will  combine  skills  learned  in  shorthand  and 
typing  with  a  knowledge  of  English  grammar  to  produce  mailable  material — letters, 
memoranda,  business  documents,  etc.,  that  are  accurately  transcribed. 
Prerequisite:  SH  126  3  credits 

SE  123:  Secretarial  Procedures 

A  study  of  business  and  office  careers,  practices,  and  procedures.  Students  construct 
career  ladders,  write  resumes,  and  take  inventories  of  their  strengths  and  weaknesses 
for  getting  a  job  and  advancing  in  the  career  of  their  choice.  Office  practice  includes 
job  assignments  involving  use  of  office  machines  and  word  processing  equipment. 
Students  learn  filing  and  telephone  techniques,  how  to  plan  itineraries,  make  appoint- 
ments and  reservations,  secure  and  maintain  office  supplies  and  use  reference  manuals 
and  directories. 
Prerequisites:  TY  122  &  EN  97  3  credits 

SE  124:  Executive  Office  Practice 

A  continuation  of  Secretarial  Procedures  Course.  Students  will  further  develop  and 
refine  their  office  skills  primarily  by  working  independently  on  job  simulations  which 
will  reinforce  their  skills  in  the  areas  of  typing  and  business  communications. 
Prerequisite:  SE  123  3  credits 

SE  135:  Legal  Office  Practice 

Designed  to  apply  secretarial  skills  and  know^ledge  in  the  context  of  typical  law^  office 

practices  and  procedures. 

Prerequisite:  SE  123  4  class  hours  per  week,  3  credits 

SE  145:  Medical  Office  Practice 

Designed  to  apply  secretarial  skills  and  knowledge  in  the  context  of  typical  medical 

office  practices  and  procedures. 

Prerequisite:  SE  123  4  class  hours  per  week,  3  credits 

SE  200:  WP  I,  Introduction  to  Word  Processing 

Topics  include  terminology,  file  management,  concepts,  and  principles  of  information 
processing  and  word  processing  theory.  Methodology  is  hands-on  learning  with  Wang 
word  processors  and  instructor  assistance.  Students  learn  to  perform  basic  word  proc- 
essing operations  using  the  edit  and  file  management  functions. 
Prerequisite:  TY  121  &  EN  97  3  credits 

SE  201:  WP  II,  Administrative  Word  Processing 

Designed  to  develop  proficiency  and  prepare  students  for  employment  as  key  operators 
or  administrators.  Topics  include:  dual-column  print  using  one  or  two  documents, 
merge  and  glossary  exercises,  advanced  file  management  procedures,  and  using  the 
word  processing  utilities  to  sort  lists,  prepare  table  of  contents,  and  generate  indexes 
and  paragraph  files. 
Prerequisite:  SE  200  3  credits 
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SE  202:  WP  III,  Word  Processing  Applications 

Case  studies  and  problem  solving.  Students  complete  exercises  applying  word  proc- 
essing principles.  With  instructor's  assistance,  students  keyboard  and  edit  documents 
and  use  advanced  word  processing  functions  to  produce  error-free  copy.  Several  types 
of  software  will  be  used. 
Prerequisite:  SE  201  3  credits 

SE  140:  Gregg  Shorthand  I 

Gregg  Shorthand  principles:  Diamond  Jubilee  Series,  including  brief  forms,  phrases,  and 
vocabulary  builders.  Correct  reading  and  writing  techniques  are  stressed. 
Prerequisite:  EN  97  or  EN  101  concurrently  3  credits 

SE  141:  Gregg  Shorthand  II 

A  continuation  of  SH  125  with  intensive  reviews.  Emphasis  on  techniques  that  develop 

dictation  and  transcription,  speed  and  accuracy  from  successful  stenographers.  Much 

stress  on  vocabulary  building,  spelling,  and  learning  to  apply  the  rules  of  grammar 

correctly. 

Prerequisite:  SH  125  3  credits 

SE  142:  Gregg  Shorthand  I  &  II  (Intensive) 

Covers  in  one  semester  all  the  material  normally  covered  in  SH  125  and  SH  1 26.  Offered 

each  Spring  semester.  (Secretarial  students  only). 

Prerequisite:  EN  97  or  EN  101  concurrently  8  class  hours  per  week,  6  credits 

SE  145:  ABC  Shorthand  I 

Stenoscript  ABC  Shorthand,  an  alphabet  system.  On  completing  this  course,  students 
will  be  able  to  take  dictation  of  familiar  material  and  transcribe  it  at  the  typewriter. 
Prerequisite:  EN  97  or  EN  101  concurrently  4  class  hours  per  week,  3  credits 

SE  146:  ABC  Shorthand  II 

A  continuation  of  ABC  Shorthand  I.  Emphasis  on  speed  building  and  taking  dictations 

of  unfamiliar  material. 

Prerequisite:  SH  145  4  class  hours  per  week,  3  credits 

SH  327  (SP):  Taquigrafia  Alfebetica  en  Espanol 

Curso  de  taquigrafia  (shorthand)  en  espaiiol.  Al  cumplir  este  curso,  los  estudiantes 
habran  aprendido  este  sistema  de  taquigrafia  y  podran  tomar  y  transcribir  dictados 
cortos  de  material  que  no  han  visto. 
Pre-requisito:  SP  121  3  creditos 

TY  121:  Typewriting  I 

Training  in  mastery  of  the  typewriter  keyboard  for  those  with  little  or  no  typewriting 
experience.  Emphasis  on  development  of  correct  techniques,  accuracy,  and  speed. 
Introduction  to  centering,  tabulations,  memoranda,  simple  business  letters,  and  pro- 
duction typing. 
Prerequisite:  EN  96  or  higher  level  English  course,  may  be  taken  concurrently. 

3  credits 
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TY  122:  Typewriting  II 

Reinforcement  of  production  typing,  introducing  letters,  memoranda,  forms,  etc.  Ad- 
ditional drills  are  given  to  perfect  stroking  techniques  with  speed  and  accuracy  as 
constant  goals.  Emphasis  on  correct  preparation  and  production  of  materials  that  closely 
approximate  the  work  in  the  office. 
Prerequisite:  TY  121  3  credits 

TY  123:  Typewriting  I  &  II  (Intensive) 

Covers  all  material  normally  covered  in  TY  121  and  TY  122  in  one  semester  (Secretarial 

students  only). 

Prerequisite:  EN  96  8  class  hours  per  week,  6  credits 

TY  124:  Typewriting  III  and  Machine  Transcription 

Introduction  to  dictation/transcription  equipment,  word  processing,  and  advanced  typ- 
ing projects.  Includes  a  belt  training  program  in  which  students  learn  to  type  from 
transcribing  units  and  programmed  learning  belts.  Speed  and  accuracy  drills  are  in- 
cluded in  this  course. 
Prerequisite:  TY121,TY122,  orTY123  3  credits 

TY  125:  Executive  Typewriting  IV 

Continuation  of  Typewriting  III  and  Machine  Transcription  for  Executive.  Stresses  skill 

improvements,  typing  unarranged  projects,  composing. 

Prerequisite:  TY  124  4  class  hours  per  week,  3  credits 

TY  134:  Legal  Typing 

Designed  for  the  legal  secretary.  Emphasis  on  speed  and  accuracy  in  the  understanding 
and  production  of  legal  documents  and  correspondence.  Legal  vocabulary  and  punc- 
tuation are  emphasized  through  typewriting  projects  and  assignments. 
Prerequisite:  TY  123  4  class  hours  per  week,  3  credits 

TY  144:  Medical  Typewriting 

Designed  for  the  medical  secretary.  Emphasis  on  speed  and  accuracy  in  the  under- 
standing and  production  of  legal  documents  and  correspondence.  Legal  vocabulary  and 
punctuation  are  emphasized  through  typew^riting  projects  and  assignments. 
Prerequisite:  TY  123  4  class  hours  per  week,  3  credits 

Social  Science 

so  110:  Community  Organizing 

Applies  specific  community  organizing  skills  to  student  work  in  existing  community 
groups.  Topics  include  theories  of  community  organizing;  community  value  or  mission 
setting;  assessment  and  use  of  various  organizing  styles  and  campaigns  to  fit  specific 
cultures  and  situations;  analysis  of  economic,  social,  and  ethnic  interests;  goal  setting 
and  arriving  at  specific  objectives  and  programs  appropriate  to  community  groups; 
targeting  both  constituencies  and  adversaries;  strategizing;  building  and  meeting  time- 
lines; fund  raising;  coalition  building;  leadership  development;  and  improving  increasing 
membership  participation. 
Prerequisite:  None  3  credits 
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PL  120:  Labor  Unions  and  Organizing 

Overview  of  problems  at  work  and  the  role  unions  can  play.  Focuses  on  relationship 

with  unions  to  the  Black  and  Hispanic  communities  in  Boston.  Films  and  outside 

speakers,  as  well  as  students'  experiences,  will  provide  some  of  the  major  learning 

tools. 

Prerequisite:  None  3  credits 

EC  101:  Economics  I  (Micro) 

(See  Business  course  offerings  for  course  description). 

Prerequisite:  None  3  credits 

EC  102:  Economics  II  (Macro) 

(See  Business  course  offerings  for  course  description.) 

Prerequisite:  None  3  credits 

EC  102  (SP):  Principios  de  Economia:  Macro-economia 

Introduccion  a  la  economia;  desempleo,  inflacion  y  desarrollo  en  los  sistemas  capitalistas 
y  no-capitalistas.  Se  haran  estudios  de  varias  teorias  economicas.  El  subdesarroUo  y  el 
mercado  internacional  seran  vistos  desde  varias  perspectivas. 
Pre-requisito:  Ninguno  3  creditos 

ED  141:  Urban  Economics 

Examines  problems  of  urban  economics,  such  as  poverty,  discrimination,  housing, 
education,  health,  transportation,  and  crime,  using  Boston  (especially  Roxbury-Dorch- 
ester)  as  a  case  study.  Brief  look  at  urban  location  theory.  Conservative,  Liberal,  Radical, 
and  Black  Nationalist  economic  theories  are  tested  to  see  which  best  explains  the 
problems  and  the  solutions.  One  Economics  problem,  for  example.  Housing,  is  usually 
examined  as  the  primary  case  study. 
Prerequisite:  None  3  credits 

HS  101:  World  History  I 

Beginning  with  the  origins  of  humanity  in  Africa,  the  course  treats  and  compares  the 
several  "cradles  of  civilization"  in  Africa,  Asia,  the  Americas,  and  Europe.  Emphasis  on 
non-western  traditions.  Various  aspects  of  the  struggle  of  nations  and  classes  are  com- 
pared, including  those  of  Egypt,  Babylon,  China,  India,  Greece,  Rome,  the  Aztecs  and 
Incas,  and  the  Moslems.  Ends  with  the  year  1 500. 
Prerequisite:  None  3  credits 

HS  101  (SP):  Historia  Universal  I 

Estudio  panoramico  de  los  acontecimientos  politicos,  sociales,  economicos,  y  culturales 
que  han  forjado  la  tradicon  occidental  desde  la  antigiiedad  hasta  1 500. 
Pre-requisito:  Ninguno  3  creditos 

HS  102:  World  History  II 

Examines  the  major  topics  in  the  integrative  history  of  Europe,  Africa,  the  Americas, 
and  Asia,  including  the  development  of  European  capitalism  and  the  extent  to  which 
that  economic  structure  influenced  events  in  the  world. 
Prerequisite:  None  3  credits 
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HS  102  (SP):  Historia  Universal  II 

Estudio  panoramico  de  los  acontecimentos  politicos,  sociales,  economicos  y  culturales 

que  han  forjado  la  tradicion  occidental  desde  1 500  haste  el  presente. 

Pre-requisito:  Ninguno  3  creditos 

HS  111:  U.S.  History  to  1865 

U.S.  History  from  the  time  of  the  European  invasion  to  the  U.S.  Civil  War.  Examines 
problems  and  interrelationships  of  African  slaves,  European  invaders  and  immigrants, 
and  native  American  inhabitants. 
Prerequisite:  None  3  credits 

HS  112:  U.S.  History  Since  1865 

Overview  of  American  history  since  the  Civil  War.  Focuses  on  the  myth  or  reality  of 
the  "American  Dream."  Covers  the  industrial  revolution,  urbanization,  immigration, 
racism,  the  development  of  the  U.S.  as  a  major  imperial  power,  and  current  inequalities 
in  the  U.S. 
Prerequisite:  None  3  credits 

HS  113:  History  of  Boston  Working  Peoples 

Overview  of  U.S.  labor  history.  Specializes  in  the  history  of  all  working  peoples  in 
Boston.  Includes  prejudice  and  racism  among  Boston  working  people;  problems  of 
immigrants;  and  the  changing  role  of  women  in  the  workforce. 
Prerequisite:  None  3  credits 

HS  115:  Black  Studies  I 

This  course  covers  the  entire  American  hemisphere  including  South  and  North  Central 
America  and  the  Caribbean.  Although  there  is  an  immense  diversity  among  African 
descendents  in  the  Americas,  there  are  undeniable  facts  about  their  common  origins. 
This  course  combines  two  main  objectives:  to  recount  American  history  (North,  Central, 
and  South)  and  to  conceptualize  the  essential  features  of  that  hemisphere  and  to 
establish  the  intellectual  and  academic  space  for  students  to  learn  their  own  history. 
Prerequisite:  PS  131  3  credits 

HS  116:  Black  Studies  II 

A  continuation  of  Black  Studies  I. 

Prerequisite:  HS  1 1 5  3  credits 

HS  117:  Caribbean  History 

Introduction  to  the  political,  economic,  and  sociological  history  of  the  Caribbean  region 
from  pre -historic  times  to  present.  Revolutionary  and  urban  guerilla  movements  studied 
in  depth.  Appraisal  of  the  forces  of  neo-colonialism,  racism,  and  the  American  role  as 
an  agent  of  economic  disintegration  in  the  Caribbean. 
Prerequisite:  HS  101,  EN  96,  HS  102,  and  English  Composition  I  advised.       3  credits 

HS  117  (SP):  Historia  del  Caribe 

Introduccion  a  la  historia  social-cultural,  politica  y  economia  de  la  region  del  Caribe 
desde  la  prehistoria  hasta  el  presente.  Se  estudia,  en  particular,  las  fuerzas  neocoloni- 
alistas,  los  movimientos  revolucionarios  y  el  sol  de  los  Estados  Unidos  como  agente 
desintegrador  de  la  region. 
Pre-requisito:  SP  121  3  creditos 
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HS  118  (SP):  Historia  de  Hispanoamerica  I 

Evolucion  historica  de  los  peublos  que  integran  la  America  Hispanica  desde  los  tiempos 
precolombinos  hasta  su  emancipacion  politica  de  Espana.  Se  examina  el  desarrollo 
institucional  y  las  corrientes  sociales,  economicas  y  politicas  de  la  region  desde  las 
primeras  manifestaciones  amerindias  hasta  1821. 
Pre-requisito:  SP  121  3  creditos 

HS  118:  Latin  American  History  I 

An  introduction  to  the  political,  economic,  and  socio-cultural  history  of  Latin  America 
from  pre -historic  times  to  1821.  An  in-depth  study  of  the  Amerindian  cultures  and  the 
European  conquest  and  colonization. 
Prerequisite:  HS  102/EN  96  or  EN  101  3  credits 

HS  119:  Latin  American  History  II 

An  examination  of  the  independence  movements  in  Latin  America,  with  emphasis  on 
the  establishment  of  the  republics,  their  revolutions,  and  present-day  society.  Revo- 
lutionary and  urban  guerrilla  movements  will  be  studied  in  depth,  as  well  as  the  forces 
of  neocolonialishi,  racial  tension,  and  disintegration.  The  role  of  the  United  States  as 
an  agent  of  economic/political  disintegration  will  be  fully  appraised. 
Prerequisite:  HS  1 17  or  HS  1 18/EN  96  or  EN  101  3  credits 

HS  119  (SP):  Historia  de  Hispanoamerica  II 

Evolucion  historica  de  los  pueblos  que  integran  la  America  Hispanica  desde  1821  hasta 
el  presente.  Se  estudian  los  movimentos  revolucionarios,  el  neocolonialism  o  y  el  rol 
preponderante  de  los  Estados  Unidos  como  agente  disfiincional  dentro  del  hemisferio. 
Pre-requisito:  HS  1 17  o  HS  1 18,  y  SP  121  3  creditos 

HS  126:  Comparative  Slavery 

Examines  comparative  literature  and  historiography  of  slavery  with  emphasis  on  slave 

regimes  found  in  the  Americas. 

Prerequisite:  HS  1 1 5  3  credits 

HS  201:  Modem  African  History 

Focuses  on  the  historical  and  social  conditions  that  gave  rise  to  African  underdevel- 
opment. Deals  with  issues  of  economic  imperialism  and  colonialism  in  Africa  and  the 
extent  to  which  these  forces  influenced  the  course  of  African  underdevelopment. 
Prerequisite:  HS  101  and  HS  102  3  credits 

PL  151:  Basic  Principles  of  Political  Science 

Descriptive  survey  of  the  general  principles  of  politics.  Introduced  organizational  struc- 
ture of  politics  in  society,  political  parties,  constitutions.  Congress,  the  Presidency,  etc. 
Prerequisite:  None  3  credits 

PL  153:  Introduction  to  U.S.  Government  and  Politics 

Examines  interaction  of  U.S.  government,  business,  and  other  interests  which  make  up 
the  U.S.  political  system.  Three  questions  are  posed:  who  governs  the  U.S.;  how  is  it 
governed;  and  what  are  the  possibilities  for  change?  A  traditional  approach  to  U.S. 
government  will  be  augmented  by  a  pluralist  view  and  a  radical  critique. 
Prerequisite:  None  3  credits 
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PL  154:  State  and  Local  Politics 

The  study  of  group  conflict,  community  leadership,  influence,  and  decision-making  at 
the  state  and  local  levels.  After  observing  the  structure  of  state  government  and  com- 
munity and  business  organization  locally,  students  will  organize  several  key  issues  of 
state  and  local  concern,  such  as  tax  reform,  court  reform,  employment  practices  high 
quality  education,  tenant-landlord  problems,  racial  discrimination,  neighborhood  serv- 
ices, and  citizen  participation.  The  course  has  several  phases,  including  observation 
(including  neighborhood  observation  exercises,  role  play  and  visits  to  state  and  local 
governments)  and  participation  (field  placement  in  government  and  community  or- 
ganizations). The  course  will  meet  two  afternoons  per  week  so  that  after-class  field 
experience  does  not  infringe  on  other  studies. 
Prerequisite:  None  4  credits 

PL  251:  Introduction  to  International  Relations 

This  course  is  designed  to  increase  understanding  about  the  process  of  negotiations 
and  crisis  intervention  in  international  conflict  by  studying  the  foreign  policies  of  various 
sovereign  states  and  learning  about  the  constraints  forced  by  policy-makers.  The  course 
will  also  strive  to  acquaint  students  with  a  broad  range  of  theoretical  approaches  to 
international  relations. 
Prerequisite:  PL  151  or  HS  101  3  credits 

PS  130:  The  Psychology  of  Personal  Growth  and  Adjustment 

Introduction  to  the  field  of  psychology  with  a  focus  on  personal  growth.  Experiential 

learning  and  the  practical  application  of  information  is  emphasized.  Designed  to  meet 

the  needs  of  the  non-psychology  major  who  may  not  continue  with  advanced  courses 

and  for  the  student  who  is  interested  in  social  sciences  and  has  not  yet  decided  on  a 

specific  area  within  the  field.  (Note:  This  course  is  not  the  equivalent  of  PS  131:  General 

Psychology.) 

Prerequisite:  EN  97  3  credits 

PS  131:  General  Psychology 

Introduction  to  the  theories,  principles  and  concepts  basic  to  the  understanding  of 
behavior  patterns.  The  various  schools  and  subfields  of  psychology  will  be  introduced. 
Prerequisite:  None  3  credits 

PS  131  (SP):  Introduccion  a  la  Psicologia 

Estudio  de  las  teorias,  principios  y  conceptos  fundamentales  del  comportamiento  hu- 
mano.  Se  estudian,  ademas,  las  distintas  escuelas  que  definen  el  campo  de  la  psicologia. 
Pre-requisito:  Ninguno  3  creditos 

PS  132:  Advanced  Topics  in  General  Psychology 

Emphasizes  the  interaction  of  the  social  and  physiological  foundation  of  behavior. 
Topics  covered  illustrate  the  dynamics  of  these  two  interrelated  components. 
Prerequisite:  PS  131  3  credits 

PS  231:  Abnormal  Psychology 

Study  of  a  wide  range  of  disorders.  Covers  significant  research  and  theories  relating  to 
psychological  disorders.  Emphasis  placed  on  the  development  of  symptoms  and  on  a 
variety  of  psychotherapeutic  treatment  modalities. 
Prerequisite:  PS  131  3  credits 
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PS  232:  Psychology  of  Racism  in  the  United  States 

Examines  the  mental  and  behavioral  characteristics  of  racism.  Seeks  to  uncover  the 
roots  of  racism  and  discuss  how  it  perpetuates  social,  economic,  and  political  domi- 
nation. Explores  ideas  about  how  racism  can  be  counteracted  in  our  society. 
Prerequisite:  EN  97  and  PS  131  or  PS  130  3  credits 

PS  233:  Adult  Development  and  Aging 

Focuses  on  the  origin  and  nature  of  individual  changes  in  adulthood  and  old  age. 
Purpose;  to  familiarize  students  with  some  of  the  research  methodology,  developmental 
principles,  and  theoretical  orientations  to  aging,  to  changes  in  body  systems,  and  to 
personality  that  people  experience  in  relation  to  or  as  a  consequence  of  growing  older. 
Prerequisite:  EN  97  and  PS  131  or  PS  130  3  credits 

PS  235:  Psychology  and  Women 

Examines  psychological  theories  of  women  and  emphasizes  biological,  environmental, 
and  sociocultural  perspectives.  Special  attention  given  to  unique  issues  and  concerns 
of  women  throughout  their  developmental  life. 
Prerequisite:  PS  131  or  PS  130  and  EN  97  3  credits 

PS  250:  Human  Relations 

Provides  students  with  an  understanding  of  the  key  concepts  of  human  behavior, 
interpersonal  dynamics,  communication  styles  and  skills,  and  managing  the  change 
process.  Takes  a  skills  approach  to  human  relations  training.  Emphasis  on  application 
of  knowledge  through  practice  along  with  teaching  techniques  such  as  group  methods, 
role  playing,  field  interviews,  dyads,  and  videotaping. 
Prerequisite:  None  3  credits 

PS  250  (SP):  Relaciones  Humanas 

Estudio  introductorio  a  aqueUos  conceptos,  principios  y  teorias  que  definen  el  com- 

portamianto  humano,  las  relaciones  interpersonales,  la  dinamica  personal,  y  la  reali- 

zacion  personal.  Se  examina,  ademas,  la  dinamica  del  cambio  personal  y  social  desde 

la  estructura  organizativa  del  alumno.  El  curso  combina  la  teoria  con  la  practica  me- 

diante  la  utilizacion  de  aquellas  tecnicas  necesarias  para  el  exito  de  la  comunicacion 

humana. 

Pre-requisito:  Ninguno  3  creditos 

PS  270:  Human  Growth  and  Development 

This  course  is  intended  to  provide  a  foundation  upon  which  students  are  expected  to 
build  knowledge  and  through  which  they  can  gain  experience  as  they  interact  with 
human  beings  of  various  ages  in  their  work  environment,  and  as  they  continue  their 
educational  pursuits  in  other  institutions  of  higher  education.  Also  includes  an  explo- 
ration of  the  bio,  psycho,  and  social  functioning  of  human  beings  relevant  to  a  student's 
career  choices — e.g.  nursing,  social  work,  probation  work — as  the  scope  of  such  career 
paths  is  defined  by  the  mission  of  the  College. 
Prerequisite:  PS  131  3  credits 
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so  121:  Introduction  to  Sociology 

Introduces  some  basic  generalizations,  theories,  concepts,  and  research  methods  in 
sociology.  Specij&c  topics  include  socialization,  cultural  social  stratification,  urbaniza- 
tion, modernization,  and  social  change. 
Prerequisite:  None  3  credits 

SO  121  (SP):  Introduccion  a  la  Sociologia 

El  curso  examina  los  principios,  teorias,  conceptos  fundamentales  y  tecnicas  investi- 
gativas  del  campo  de  la  sociologia.  Se  estudia  especificamente  el  proceso  de  sociali- 
zacion,  la  cultura,  la  familia,  el  cambio  social,  la  estratilicacion  social  y  la  sociedad 
contemporanea  dentro  del  contexto  socio-cultural  tercermundista. 
Pre-requisito:  SP  121  3  creditos 

SO  l6l:  Introduction  to  Cultural  Anthropology 

Introduces  cultural  and  social  anthropology.  Explores  learned  bahavior  patterns  which, 
when  integrated,  are  defined  as  culture.  The  various  cultural  elements  are  discussed 
in  isolation  from  other  elements  and  in  integrated  behavioral  form. 
Prerequisite:  EN  101  3  credits 

SO  171:  Introduction  to  Social  Science  Research  Methods 

Introduces  basic  techniques  and  skills  of  social  sciences  through  an  interdisciplinary, 
topical  approach.  Skills  practiced  include  case  study  and  qualitative  and  quantitative 
research;  topics  include  ethnography,  statistics,  construction  and  interpretation  of  ques- 
tionnaires, interviewing,  social  observation,  historical  cause  and  effect,  social  analysis 
formulating  social  science  hypotheses,  identifying  variables,  conducting  controlled  ex- 
periments, and  interpreting  experimental  findings. 
Prerequisite:  None  3  credits 

SO  171  (SP):  Introduccion  a  los  Metodos  Investigativos  de  las  Ciencias  Sociales 

El  curso  introduce  al  alumno  a  las  tecnicas  investigativas  utilizadas  por  las  distintas 
disciplinas  que  integran  las  ciencias  sociales.  Se  examinan  en  particular  los  siguientes 
aspectos:  casos  particulares,  analisis  social,  el  metodo  cualitativo/cuantitativo,  analisis 
estadistico/etnografico,  la  observacion  social,  variables,  experimentacion  regulada  y 
analisis  de  la  data  adquirida  a  traves  del  curso. 
Pre-requisito:  SO  121  o  HS  102,  y  SP  121  3  creditos 

SO  190:  Community  Housing  Internship 

Introduction  to  and  field  placement  in  tenant-  and  community-based  housing  organizing, 
planning,  and  development.  Introductory  lectures  on:  the  cause  of  housing  deterioration 
and  abandonment;  tenant  organizing  strategies;  community-based  housing  develop- 
ment; local  housing  resources.  Field  placement  averaging  10  hours  per  week  with 
tenant  and  community  weekly-based  organization  seeking  to  preserve  and  improve 
housing  for  low-income  people  in  Boston.  Intern  activities  may  include:  tenant  organ- 
izing, research  and  preparation  of  reports,  publicity  and  outreach,  ownership,  and  rehab 
planning.  A  weekly  supervision  seminar  also  required  during  field  placements.  Work 
study  may  be  available. 
Prerequisite:  MA  97  and  EN  97  3  credits 
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so  264:  Urban  Sociology 

Develops  critical  understanding  of  the  complex  issues  of  urban  society,  particularly 

from  the  standpoint  of  sociocultural,  political,  and  economic  problems  facing  the  inner 

city. 

Prerequisite:  SO  121  3  credits 

SO  264  (SP):  Sociologia  Urbana 

El  curso  estudia  la  problematica  conflictiva  de  la  sociedad  urbana  comtemporanea  tanto 
en  los  Estados  unidos  como  en  Hispanoamerica.  Se  estudia  particularmente  las  fuerzas 
que  ocasionan  la  discriminacion  racial,  socioeconomica,  religiosa  y  politica  de  la  so- 
ciedad urbana  actual  dentro  del  contexto  socio-cultural  tercemundista. 
Pre-requisito:  SO  121,  SP  121  3  creditos 

SO  266:  Sociology  of  Religion 

An  in-depth  examination  of  forces  that  have  defined  and  explained  man's  religious 
experience  since  the  development  of  civilization  to  the  present.  Examination  of  the 
relation  of  religious  experience,  religious  institutions,  comparative  religions,  and  their 
social  contexts. 
Prerequisite:  SO  121  and  EN  101  3  credits 

SO  266  (SP):  Sociologia  de  la  Religion 

El  curso  examina  el  fenomeno  de  la  religion  segun  este  se  manifiesta  en  la  estructura 
social  y  en  los  procesos  que  le  dieron  genesis.  Se  estudia,  ademas,  las  creencias,  practicas 
y  actitudes  que  han  definido  y  fijado  la  religion  desde  la  antiguedad  hasta  el  presente. 
Pre-requisito:  SO  121,  SP  121  3  creditos 

TECHNOLOGY— DRAFTING  &  ELECTRONICS 

TE  100:  Concepts  in  Electronics 

Introduces  electronics  to  students  who  place  below  the  MA  203  level  on  the  mathe- 
matics placement  test.  Students  who  enter  the  Electronics  Technology  Program  through 
this  course  will  require  five  or  more  semesters  to  complete  the  program.  Surveys  the 
field  of  electronics,  from  simple  DC  circuits  and  AC  circuits  through  complex  computer 
circuits,  with  emphasis  on  a  conceptual  understanding.  Laboratory  work  allows  the 
student  to  become  familiar  with  the  use  of  basic  test  instruments  and  trainers  used  to 
build  and  test  a  wide  variety  of  circuits. 
Prerequisite:  None  4  credits 

TE  110:  Introduction  to  Computer  Logic 

Introduces  computer  logic,  number  systems,  and  basic  computer  circuits.  Laboratory 

experiments  parallel  lecture  material. 

Prerequisite:  MA  103  4  credits 

TE  120:  Electronics  I 

Introduces  electronics.  Major  emphasis  on  developing  familiarity  with  basic  units,  con- 
cepts, and  test  instruments  relative  to  DC  circuits.  Laboratory  work  parallels  classroom 
instruction. 
Prerequisite:  MA  103  4  credits 
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TE  121:  Electronics  II 

Continuation  of  TE  1 20.  Classroom  lectures  and  relevant  laboratory  experiments  pro- 
vide basic  understanding  of  the  use  of  AC  test  instruments. 
Prerequisite:  TE  120  4  credits 

TE  135:  Introduction  to  Drafting  for  Electronics 

Basic  elements  of  drafting  applicable  to  electronics.  Includes  component  symbols, 
schematics,  block  and  connection  diagrams,  as  well  as  printed  and  intergrated  circuits. 
Provides  an  overview  of  the  field,  including  symbols,  schematics,  flow  diagrams,  military 
standards,  and  printed  and  integrated  circuits. 
Prerequisite:  None  3  credits 

TE  140:  Computer  Circuits 

Continuation  of  TE  11 0.  Identifies  more  commonly  used  intergrated  circuits  and  their 
characteristics  and  operations.  Examines  several  basic  computer  circuits  and  presents 
the  techniques  of  implementing  these  circuits  using  digital  intergrated  circuits.  Labo- 
ratory work  parallels  classroom  instruction. 
Prerequisite:  TE  110  6  credits 

TE  141:  Graphics  I 

Drafting  techniques,  use  of  instruments,  lettering,  free  hand  sketching,  and  perspectives 
are  presented  in  conjunction  with  the  elements  of  descriptive  geometry.  Orthographic 
projection,  true  lengths,  true  size  and  shape,  auxiliary  views,  and  rotation  are  included 
as  methods  of  reproduction  of  drawing. 
Prerequisite:  None  6  hours.  3  credits 

TE  142:  Graphics  II 

Instruction  in  drawing  details  of  various  mechanical  parts  as  well  as  complete  assem- 
blies. Working  drawings  are  made  of  cams,  gears,  welded  structures,  and  simple  me- 
chanical combinations. 
Prerequisite:  MA  206  3  credits 

TE  143:  Electrical  Drafting  Tech  I 

Principles  and  techniques  of  drafting  applicable  to  electronical  equipment;  schematics, 

graphs,  pictorial,  and  free-hand  data  sketching. 

Prerequisite:  None  .  6  hours.  3  credits 

TE  144:  Electrical  Drafting  Tech  II 

Students  work  through  a  comprehensive  drafting  problem  from  the  idea  stage  to  the 
completed  drawing.  They  analyze  the  problem,  gather  the  data,  sketch  ideas,  develop 
preliminary  layouts,  complete  detail  drawings,  and  write  complex  specifications. 
Prerequisite:  TE  143  6  hours.  3  credits 

TE  146:  Advance  Manual  PC  Design 

Focuses  on  current  manual  taping,  layout,  and  design  techniques  for  Analog  and  Digital 
boards.  Stresses  the  requirements  of  good  PC  design,  regardless  of  whether  the  design 
is  manual  or  on  a  CAD  system.  Visits  to  fabrication  shops  and  lectures  by  manufacturers 
will  be  used  to  reinforce  the  concept  of  designing  boards  that  can  be  produced. 
Prerequisite:  1st  year  of  Electro-Mechanical  Drafting  3  credits 
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TE  150:  Mechanical  Components 

Develops  practical  skills  in  mechanical  assembly  analysis  as  well  as  operating  principles 
of  a  broad  range  of  mechanisms.  Electrical-electronic  analogies  are  used  whenever 
possible  in  preparation  for  subsequent  inter-disciplinary  studies.  Laboratory  work  em- 
phasizes an  understanding  of  principles  with  an  extension  into  practical  areas  such  as 
vertical  and  universal  milling,  gear  shaper,  drill  press,  and  contour  saw.  Emphasis  on 
speed  and  feeds,  tool  selection,  set-ups,  and  operation. 
Prerequisite:  None  3  hours  lecture,  2  hours  lab.  4  credits 

TE  160:  Introduction  to  CAD 

Designed  for  people  who  have  worked  as  drafters  or  who  have  studied  drafting  and 
want  to  know  how  computers  are  used  in  drafting  and  design.  Discussions  and  dem- 
onstrations of  the  state  of  the  art  in  CAD.  Hands-on  experience  on  both  3-dimensional 
and  2-dimensional  micro-computer  based  software  packages.  Students  will  use  the 
computer  to  "draw"  a  variety  of  simple  mechanical  and  electronic  drawings. 
Prerequisite:  TE  141,  TE  142,  TE  150  3  credits 

TE  l6l:  Computer  Aided  Drafting  &  Design  Systems 

Emphasizes  the  transferability  of  systems  operations  language  and  other  skills.  Surveys 
a  number  of  CAD  systems  through  lecture,  demonstration,  and  site  visits.  Students  will 
become  competent  on  the  micro-computer  based  "T-Square"  system,  including:  co- 
ordinate systems,  digitizing,  using  a  menu,  creating  entities,  grids,  scaling,  zooming, 
layering  commands,  systems  control,  plotting,  and  other  output  devices.  Students  wiU 
produce  moderate  and  complex  electronics  drawings  using  the  computer. 
Prerequisite:  1st  year  Electronic  Mechanical  Drafting  4  credits 

TE  162:  Computer-Aided  Printed  Circuit  Design  I 

Students  design  PC  boards  interactively  on  the  mini-computer  based  CALDEC.  Course 
goals  include  mastery  of:  the  processes  of  getting  on  and  getting  off  the  system,  systems 
controls  and  capabilities,  input  mechanisms,  component  placement,  and  routing  output 
devices.  Students  will  use  the  CALDEC  system  to  design  simple  and  moderately  complex 
PC  boards  during  this  course. 
Prerequisite:  1st  year  Electronic  Mechanical  Drafting  3  credits 

TE  163:  Broader  Applications  of  Computer-Aided  Design  Skills 

Builds  proficiency  on  the  CALDEC  and  uses  it  as  a  springboard  toward  wider  application 
of  CAD  design  skills.  Similarities  and  differences  between  the  CALDEC  system  and  other 
major  systems  explained  through  site  visits  and  demonstrations  of  other  systems.  Hands- 
on  operation  of  the  CALDEC  emphasized,  providing  student  competence  in  interactively 
designing  PC  boards  on  the  computer. 
Prerequisite:  TE  162  3  credits 


121 


TE  164:  Advanced  Computer-Aided  PC  Design 

Students  use  the  CALDEC  to  design  a  series  of  PC  boards  of  increasing  size,  density, 
and  complexity.  Sample  boards  drawn  from  industry;  by  end  of  course  students  should 
be  performing  on  a  level  suitable  for  entry  as  a  CAD/PC  designer  in  industry.  Visit  to 
work  sites,  use  of  industry  standards,  and  input  from  industry  CAD  managers  are  utilized 
to  ease  the  transition  from  school  to  industry. 
Prerequisite:  TE  162  4  credits 

TE  200:  Introduction  to  Computers 

Introduces  computers  and  the  many  tasks  they  handle.  Definition  of  a  computer,  dif- 
ferent types  of  computers,  and  major  elements  of  a  typical  computer  system.  Discussion 
of  hardware,  software  and  peripheral  devices  as  they  relate  to  the  computer. 
Prerequisite:  TE  140  3  credits 

TE  203:  Computer  Operating  System 

Continuation  of  TE  200.  Illustration  of  concepts  of  digital  computer  systems  through 
examining  in  details  the  organization  and  structure  of  a  real  computer  system.  Machine- 
language  programming  and  assembly-language  programming  relative  to  the  real  com- 
puter considered  are  also  studied. 
Prerequisite:  TE  200  4  credits 

TE  220:  Electronics  III 

Develops  competency  in  the  area  of  AC  and  DC  circuit  analysis.  Stresses  fundamental 
theoretical  concepts  to  develop  within  the  student  the  strong  foundation  required  for 
advanced  study.  Discussion  of  vacuum  tubes  and  semiconductor  devices.  Laboratory 
work  parallels  classroom  instruction. 
Prerequisite:  TE  203  4  credits 

TE  221:  Electronics  IV 

Continuation  of  TE  220.  Study  of  vacuum-tube  amplifiers  and  transistor  amplifiers  with 
emphasis  on  developing  the  basic  principles  necessary  for  the  design  of  a  practical 
amplifier  which  will  perform  in  accordance  with  established  design  criteria.  Oscillators 
are  also  discussed.  Relevant  laboratory  experiments  are  performed  to  verify  and  rein- 
force the  theoretical  concepts  presented. 
Prerequisite:  TE  220  4  credits 
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B.S.,  M.S.B.Ed.,  Suffolk  University 
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B.S.,  St.  Louis  University 

M.S.,  Southern  Illinois  University 

Larry  Blair 

Director  of  Financial  Aid 
B.S.,  Boston  State  College 

Marta  S.  Bolivar 

Professor,  Mathematics 

M.S.,  University  of  Buenos  Aires,  Argentina 

Monica  P.  Bond 

Director,  Learning  Resource  Center 
B.A.,  University  of  Maryland,  Balto  County 
Ed.  M.  Boston  University 
C.A.G.S.,  Boston  University 


Claudette  Bradley 

Assistant  Professor,  Mathematics 
B.S.,  M.S.,  University  of  Connecticut 
Ed.M.,  Harvard  University 

Hazel  V.  Bright 

Dean  of  Student  Development  and 

Campus  Life 
M.S.,  Massachusetts  Institute  of  Technology 

Robert  Buckley 

Director  High  Tech  Program 
B.A.,  Tufts  University 

Barbara  Burgess 

Assistant  Dean,  Boston  Business  School 
B.S.,  Alien  University 
M.Ed.,  Suffolk  University 

Karen  Bums 

Associate  Professor,  Business 
B.A.,  Western  Connecticut 
M.B.A.,  Northeastern  University 

Eleanor  Burtman 

Professor,  Boston  Business  School 
B.S.,  M.Ed.,  Boston  State  College 

George  H.  Campbell,  Jr. 

Director,  Teaching/Learning  Center 
M.Ed.,  Harvard  University 

Mayra  Carlo 

Associate  Professor,  Science 

B.S.,  M.S.,  University  of  Puerto  Rico 

Ph.D.,  University  of  Missouri-Columbia 

Paul  Clark 

Professor,  Boston  Business  School 

B.S.,  Boston  College 

M.  Ed.,  Boston  State  College 

Jane  Cloutterbuck 

Division  Chairperson  for  Health  Sciences, 
Director  of  the  Nursing  Education  Program 
B.S.,  Boston  University 
M.S.,  Boston  College 
Ph.D.,  Brandeis  University 
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GaU  S.  Cody 

Coordinator  of  Counseling  and 

Placement  Sei^ices 
B.S.,  Howard  University 
M.Ed.,  Springfield  College 

Enrique  Cole 

Assistant  Professor,  ESL 
Prof  de  Estado,  Nat.  U  of  Costa  Rica 
Post-Graduate  Studies,  I.F.P.M.,  Costa  Rica 
M.A.,  University  of  Massachusetts 

David  D.  Coleman 

Associate  Professor,  Theater 

B.A.,  Boston  College 

Ed.M.,  Boston  University 

CAGS,  Harvard  University 

Ed.D.,  University  of  Massachusetts/Amherst 

Florence  Condry 

Professor,  Boston  Business  School 
M.Ed.,  Boston  State  College 

Louise  Corbin 

Chairperson,  Early  Childhood  Education 
M.Ed.,  Harvard  University 

Elizabeth  Coughlin 

Professor,  Boston  Business  School 
A.B.,  M.A.,  Emmanuel  College 
Ed.  M.,  Boston  University 
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Technical  Services  Librarian 
B.A.,  University  of  Pune,  India 
B.S.,  M.S.,  Boston  State  College 
M.L.S.,  Simmons  College 
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Professor,  Science 
B.S.C.,  Haile  Selassie  University 
I.S.,  Ph.D.,  West  Virginia  University 
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B.S.C.E.,  Duke  University 
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M.Ed.,  Boston  State  College 
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B.A.,  Boston  State  College 
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M.L.S.,  Simmons  College 
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B.S.,  Salem  State  College 
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Assistant  Professor,  ESL 
B.S.E.E.,  Northeastern  University 
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Director  of  Minority  Business  Training  and 

Resource  Center 
Ed.D.,  Harvard  University 
M.A.,  Tufts  University 
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Director,  Computer  Services 
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M.S.,  University  of  Lowell 
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Chairperson,  Mathematics  Department 
Professor  of  Mathematics 
B.A.,  M.A.,  Wesleyan  University 
Graduate  Studies,  Cornell  University 

Victor  T.  Egitto 

Registrar 

A. A.,  Florida  Institute  of  Technology 
B.A.,  Stockton  State  College 
M.P.P.,  Rutgers  University 

Eric  Entemann 

Associate  Professor,  Science 
B.S.,  Oberlin  CoUege 
Ph.D.,  Harvard  University 

Orland  Femandes 

CAI  Lab  CoordinatorA"eaching 

Learning  Center 
B.S.,  University  of  Salford,  England 
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Yvonne  C.  Forrest 

Chairperson,  Business  Department 
Associate  Professor  of  Mathematics 
B.S.,  Boston  State  College 
M.S.,  University  of  Mass./Amherst 

Rodney  Foxworth 

Admissions  Staff  Assistant 

B.A.,  Morgan  State  University 

M.S.P.A.,  University  of  Massachusetts,  Boston 

Andemariam  Gebremichael 

Professor,  Science 

B.S.,  Haile  Selassie  University 

M.S.,  New  Mexico  State  University 

MT  (ASCPIO),  WUliam  Beaumont  Army 

Medical  Center 
Ph.D.,  Boston  University 

Hamid  Gharooni 

Director  of  Electronics 
B.S.,  Northeastern  University 

Donald  Gibbons 

Professor,  Computer  Science 
B.S.E.E.,  Northeastern  University 
M.Ed.,  Boston  State  College 

Jose  Gonzalez 

Associate  Professor,  Languages 
B.A.,  Eastern  University 
M.A.,  Syracuse  University 

Susan  Graham 

Transfer  Counselor 

A.B.,  Regis  College 

M.S.,  Suffolk  University 

Doctoral  Candidate,  Northeastern  University 

Mavis  Grant 

Director  of  College/Community  Collaborative 
B.A.,  University  of  Massachusetts,  Boston 

Holly  Guran 

Career  Counselor 

B.S.,  M.A.,  University  of  Connecticut 

Michael  Hayden 

Instructor,  Business 
B.A.,  Amherst  College 
M.B.A.,  University  of  Colorado 

Ruby  K.  Hayes 

Instructor,  Secretarial  Science 

B.S.,  Grove  City  College 

M.S.,  Columbia  University  Teacher's  College 


Manju  Hertzig 

Instructor,  ESL 

M.A.T.,  School  for  International  Training, 

B.A.,  Delhi  University 

Calvin  Hicks 

Division  Chair,  Social  Science,  English,  Hu- 
manities, and  Early  Childhood  Education 
B.A.,  Drake  University 
M.Ed.,  Cambridge  College 

Betty  Hillmon 

Assistant  Professor,  Musi^ 
B.A.,  Fresno  State  University 
M.A.,  Harvard  University 

Ruth  Hines 

Nurse 

Nursing  Diploma,  Catherine  Laboure 

School  of  Nursing 
B.S.N.,  Howard  University 

Jinnat  Hossain 

Associate  Professor,  Computer  Science 
B.A.,  M.B.A.,  River  College,  Nashua,  N.H. 
Diploma,  Bolton  Institute  of  Technology, 
Manchester,  England 

Joseph  Hunter 

Associate  Professor,  Boston  Business  School 
B.S.,  Northeastern  University 
M.A.,  Boston  State  College 

Michael  J.  Impastato 

Professor,  ESL 
B.S.,  Colby  College 
M.A.,  New  York  University 
M.Ed.,  Boston  University 

Yves  Isidor 

Minority  Business  Training  Resource  Center 
B.A.,  Northeastern  University 
M.Ed.,  Cambridge  College 

Beatrice  Johnson 

Assistant  Professor,  Drafting 

Isidore  Julien 

Learning  Specialist/Science,  Teaching 

Learning  Center 
B.A.,  Boston  University 
B.A.,  University  Of  Massachusetts,  Boston 

Muriel  Kanter  (on  leave) 
Instructor.  Mathematics 
B.A.,  Radcliffe  CoUege 
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Sandra  King 

Instructor,  ESL 

M.A.,  B.A.,  California  State  University 

Gregory  Leeds 

Adult  Basic  Education  Specialist,  Adult 

Literacy  Resource  Institute 
B.A.,  Colby  College 
M.A.,  Columbia  University 

Martin  Lohrer 

Professor,  Boston  Business  School 
B.A.,  Calvin  Coolidge/New  England 

School  of  Law 
M.Ed.,  Bridgewater  State  College 

Donald  McCrary 

Assistant  Director  Learning-To-Learn, 

Learning  Specialist/English 
A. A.,  Roxbury  Community  College 
B.A.,  University  of  Massachusetts,  Boston 

Joyce  MacLean 

Associate  Professor,  Computer  Programming 
B.S.,  M.Ed.,  Boston  University 

Thomas  Maguire 

Professor,  Boston  Business  School 
B.A.,  St.  Mary's  University 
M.B.A.,  Boston  College 

Mohammad  A.  Malik 

Dean  of  Academic  Affairs 

B.S.,  M.S.,  Ph.D.,  University  of  Wisconsin 

Isabel  Martineau 

Professor,  Languages 
Universidad  Catolica  Valparaiso,  Chile 
Licenciado  Biologia  y  Quimica 
M.A.  Boston  College 

Aggrey  Mbere 

Professor,  Social  Science 
B.A.,  Occidential  College 
M.A.,  Cornell  University 
Ed.D.,  Harvard 

Veronica  McCormack 

Instructor,  ESL 

M.A.,  B.A.,  TESOL,  California  State 
University,  Fullerton 

James  McCuUough 

Literacy  Library  Specialist,  Adult  Literacy 

Resource  Institute 
B.A.,  San  Diego  University 


Margaret  McGettigan 

Instructor,  Nursing 
M.S.N.,  University  of  Lowell 
B.S.,  Boston  State  College 

Charles  F.  McGonagle 

Associate  Professor,  Boston  Business  School 
B.S.,  Northeastern  University 
M.Ed.,  Salam  State  College 

John  McGrann 

Dean  of  Boston  Business  School 
A.S.A.,  Bentley  College 
A.B.,  St.  John's  University 
M.Ed.,  Boston  State  College 
C.A.G.S.,  Northeastern  University 
Ed.D.,  Nova  University 

Howard  Medlar 

Director  of  Facilities 

B.S.C.E.,  University  of  Vermont 

D.  Scott  Melenbacher 

Instructor,  Developmental  Mathematics 
B.S.,  University  of  Illinois 
Ed.M.,  Boston  University 

Barbara  Melnick 

Professor,  English 

B.A.,  Adelphi  University 

M.A.,  Michigan  State  University 

Michael  Millstone 

Professor,  Boston  Business  School 
B.S.,  Salem  State  College 
M.Ed.,  Boston  State  College 

Alfonsina  Minchella 

Instructor,  Secretarial  Sciences 
M.S.,  M.B.A.,  Suffolk 

Musta£a  Mohanunad 

Assistant  Professor,  Business 
A.S.,  Arusha,  Tanzania 
B.S.,  Mzumbe,  Tanzania 
M.S.M.,  ADL 

Yvonne  Monette 

Associate  Professor,  Boston  Business  School 
B.A.,  Notre  Dame  College 
M.Ed.,  Boston  University 

Lesola  F.  Morgan 

Director,  Learning-to-Learn,  Assistant 

Director,  Teaching/Learning  Center 
B.A.,  Boston  University 
M.Ed.,  Lesley  College 
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Javad  Moulai 

Associate  Professor,  Mathematics 
B.S.,  Tehran  University  of  Technology 
M.S.,  Ph.D.,  Massachusetts  Institute  of 
Technology 

Pablo  Navarro 

Director  of  Extended  Education 
B.A.,  University  of  Puerto  Rico 
M.Ed.,  Harvard  University 

Chiso  Ndukwe 

Chairperson,  Computer  Programming 
Associate  Professor 
B.S.,  University  of  Mass./Boston 
M.P.A.,  Northeastern  University 

Barbara  Neumann 

Critical  Thinking  Skills  Project  Coordinator, 

Adult  Literacy  Resource  Institute 
B.A.,  Southern  Illinois  University 
M.A.,  Syracuse  University 

Gerard  O'Meara 

Profesor,  Social  Science 

A.B.,  Boston  College 

M.Ed.,  Boston  Teachers'  College 

Everest  Onuoha 

Associate  Professor,  English 
B.A.,  University  of  Mass./Boston 
M.S.,  Boston  State/U.  Mass 

Ruth  Ostenson 

Associate  Professor,  Social  Science 
B.S.,  M.A.,  University  of  Montana 
M.  Ed.,  Northeastern  University 

Mugelle  W.  Otieno 

Associate  Professor,  Business 
B.A.,  M.A.,  Northeastern  University 

Muriel  Patton 

Associate  Professor,  Early  Childhood 

Education 
A.A.,  Middlesex  Community  College 
M.A.,  Goddard/Cambridge 

Sharon  Philip 

Assistant  Professor,  English 

B.S.,  District  of  Columbia  Teacher's  College 

M.  Ed.,  Antioch  University 

Sewall  B.  Potter 

Professor,  Boston  Business  School 
A.B.,  Harvard  University 
A.M.,  Ph.D.,  Boston  Univrsity 


Rosie  Quashie 

Director  of  Admissions 

B.S.,  New  Hampshire  College 

Aida  Quiles 

ESL  Specialist,  Adult  Literacy 

Resource  Institute 
B.A.,  San  Diego  University 
M.A.,  University  of  New  Mexico 

June  Jefferson  Randolph 

Professor,  Early  Childhood  Education 
M.B.E.,  Jackson  State  College 
Ed.M.,  Cambridge  College 

Thomas  Carl  Reeves 

Associate  Professor,  Social  Science 

B.A.,  Burmingham-Southern  College 

S.T.B.,  Harvard  University 

M.A.,  American  University 

D.Phil.,  Humboldt  University,  Berlin  Germany 

Marcia  Rene 

Assistant  to  the  Dean  of  Administration 
A. A.,  Roxbury  Community  College 

Steve  Reuys 

Staff  Development  specialist,  Adult  Literacy 

Resource  Institite 
B.S.,  Massachusetts  Institute  of  Technology 
M.Ed.,  Antioch  University 

Jeanne  E.  Richardson 

Director,  Internship  and  Cooperative 

Education  Programs 
B.A.,  Northeastern  University 
M.Ed.,  Antioch  University 

Kathryn  L.  Riley 

Associate  Professor,  ESL  (on  leave) 

A.B.,  Cormecticut  College 

M.A.T.,  School  for  International  Training 

Juan  Rivera 

Bilingual  Counselor 

B.A.,  University  of  Puerto  Rico 

M.A.,  Governor  State  University 

Ethel  Robinson 

Associate  Professor,  Boston  Business  School 
B.S.,  University  of  Louisville 
M.Ed.,  Cambridge  College 

Krysis  Rodriguez 

Associate  Professor,  Sciences 

B.S.,  M.S.,  University  of  Puerto  Rico 

Ph.D.,  University  of  Missouri-Columbia 
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David  Rosen 

Director,  Adult  Literacy  Resource  Institute 
B.A.,  University  of  Michigan 
M.Ed.,  D.Ed.,  University  of  Massachusetts, 
Amherst 

Beth  Sauerhaft 

Volunteer  Coordinator,  Adult  Literacy 

Resource  Institute 
B.A.,  Brandeis  University 

Jean-Claude  Saint  Louis 

Professor,  Languages 
B.A.,  Ohio  Wesleyan  University 
M.A.,  West  Virginia  University 
M.A.,  Boston  University 

Roberta  Schotka 

Instructional  Media  Specialist 
B.S.,  Boston  State  College 
M.Ed.,  Boston  University 

Bruce  Scott 

Chairperson,  Humanities  Department 
B.A.,  M.A.,  University  of  Michigan 

Vanssa  Shannon 

Adult  Basic  Education  Specialist,  Adult 

Literacy  Resource  Institute 
B.S.,  M.S.,  City  College,  University  of 

New  York 
M.Ed.,  Antioch  University 

Sandra  V.  Siber 

Professor,  Boston  Business  School 
B.S.,  Suffolk  University 
M.Ed.,  Boston  University 

Candelaria  Silva 

Director,  New  Beginnings  Program 
B.A.,  Goddard  College 

Walter  Silva 

Professor,  Boston  Business  School 
M.  Ed.,  Boston  University 

Ellen  Simons 

Instructor,  Technology 

A.S.,  Roxbury  Community  College 

B.A.,  Guocher  College 

J.D.,  Boston  University 

Kimberly  Smith 

Assistant  Professor,  ESL 
B.A.,  Marycrest  College 
M.A.T.,  School  for  International  Training 


Sheiry  Smith 

Director  of  Student  Activities 
A.A.,  Roxbury  Community  College 
M.P.A.,  Suffolk  University 
B.A.,  Simmons  College 

CoUeen  Spence 

Learning  Specialist/Math,  Teaching 

Learning  Center 
B.A.,  Northeastern  University 

Jeanne  Stacy 

Instructor,  ESL 

M.Ed.,  TESOL,  University  of  Maryland 

B.A.,  University  of  New  Hampshire 

Hugh  Stringer 

Professor,  Secretarial  Science 
B.A.,  Catholic  University 
M.A.,  Hunter  CoUege,  C.U.N.Y. 
M.Ed.,  Boston  University 

Kenneth  Tangvik 

Instructor,  English 

B.A.,  M.A.,  University  of  Mass./Boston 

Nancy  A.  Teel 

Associate  Professor,  English 
B.A.,  St.  Mary's  College 
Ph.D.,  Cornell  University 

Lee  Tietel 

Professor,  Electro-Mechanical  Drafting 

(on  sabbatical.  Fall  semester) 
A.B.,  Harvard  University 
M.Ed.,  Tufts  University 

Norman  R.  Tessier 

Professor,  Boston  Business  School 
A.C.,  Bently  College 
B.B.A.,  Northeastern  University 
M.Ed.,  C.A.G.S.,  Boston  State  CoUege 

Herbert  V.  Thomas 

Associate  Professor,  Business 
B.A.,  Providence  College 
M.A.,  Boston  College 

JoAnne  Thompson 

Director  of  Personnel 
M.Ed.,  Antioch  University 

William  Thompson 

Director,  RCC/ORC  Collaborative 
M.Ed.,  C.A.G.S.,  Ed.D.,  University  of 
Massachusetts/Amherst 
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William  B.D.  Thompson,  Jr. 

Director  of  Transfer  Opportunities  Program, 

Director  of  Institutional  Planning 
B.S.,  M.A.,  New  York  University 
Ed.D.,  Harvard  University 

Beverly  Titunik 

Associate  Professor,  Boston  Business  School 
A.S.,  B.S.,  Boston  University 

Sue  Thurman 

Director  of  Grants  and  Contracts 
B.A.,  University  of  Kentucky 
M.A.,  Columbia  University 

Oreste  Tramonte 

Chief  of  Campus  Police 

B.A.,  Curry  College 

M.S.,  Northeastern  University 

David  Truscello 

Assistant  Professor,  ESL  (on  leave) 
B.A.,  Kent  State  University 
M.A.,  Kent  State  University 

Royal  C.  Tucker 

Professor,  Social  Science 
B.S.,  Calvin  Coolidge  College 
D.  Ped.,  Northeastern  University 
A.B.D.,  University  of  Mass./Amherst 

Ana  Maria  Vera 

Director  of  Urban  Environmental  Practices 
B.A.,  University  of  Puerto  Rico 


Richard  D.  Warren 

Assistant  Professor,  Science 
B.A.,  M.A.,  Boston  University 

Ralph  E.  Watson 

Dean  of  Administrative  Services 
B.S.,  Florida  A&M  University 
Ed.  M.,  Boston  College 
C.A.E.S.,  Boston  College 
Ph.D.,  Boston  College 

Georgia  Mary  Weetman 

Chairperson,  Science  Department 

Professor  of  Science 

B.A.,  The  College  of  Women 

M.S.,  Miami  University  of  Oxford,  Ohio 

Richards  S.  Williams 

Assistant  to  the  President 
B.A.,  Brandeis  University 
Ed.M.,  Harvard  University 

Brunetta  R.  Wolfitnan 

President 

B.A.,  M.A.,  Ph.D.,  University  of 

California/Berkley 
L.H.D.,  Boston  University,  Suffolk  University 
D.Ped.,  Northeastern  University 
D.Laws,  Regis  College 

Doris  Woods 

Chairperson,  Secretarial  Science  Department 
B.S.,  Savannah  State  College 
M.Ed.,  Suffolk  University 


PROFESSOR  EMERITUS 


John  Woodland 

Professor  Emeritus,  Science  and  Biology 
B.A.,  M.A.,  Boston  University 
Ph.D.,  Harvard  University 

Ruth  Brennan 

Professor  Emeritus,  Boston  Business  School 


Aldona  McLaughlin 

Associate  Professor  Emeritus,  Boston 
Business  School 

Thomas  Power 

Professor  Emeritus,  Social  Science 
A.B.,  A.M.,  Boston  College 
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College  Staff 

LaVeme  Wyche-Banks 

Senior  Clerk,  Stenographer,  Registrar's  office 

Darlene  Boyd 

Secretary  to  Admissions 

Clifton  A.  Butt 

Accountant,  Business  Office 

Juliette  Cruickshank 

Secretary  to  Director  of  Grant  and  Contracts, 
and  Business  Industry  and  Labor 

Eunice  Dempster 

Departmental  Assistant,  Adult 
Resource  Institute 

Michele  L.  Dent 

Secretary  to  the  Academic  Dean 

St.  Lot  Dujour 

Financial  Aid  Counselor 

Myra  V.  Evans 

Personnel  Officer 

Regina  Fareau 

Secretary  to  the  Comptroller 

Carol  Eye 

Secretary,  Division  of  Business, 
Computer  Programming  and 
Secretarial  Sciences 

Iris  Gomes 

Secretary,  Financial  Aid 

Evelyn  Goncalves 

Receptionist/Switchboard  Operator 

Lizette  Goncalves 

Bookkeeper,  Business  Office 

John  Harris 

Maintanance 

Gloria  Hatcher 

Secretary,  Division  of  Mathematics, 
Science  Technology  and 
Allied  Health 

Betty  Holt 

Principal  Bookkeeper 

Maria  KomeU 

Staff  Assistant,  Affirmative  Action  Officer, 
Secretary  to  Trustees 


Caroli  Joseph 

Bookkeeper,  Business  Office 

Claudine  Julien 

Senior  Clerk,  Financial  Aid 

Valerie  Lake-Hart 

Bookkeeper,  Business  Office 

Geneva  Lynch 

Secretary  to  the  Director  Learning 
Resources  Center 

Marie  Magloire 

Library  Assistant  II,  Acquisitions 
Learning  Resources  Center 

Roland  Milton 

Accountant,  Business  Office 

Henry  Morgan 

Mechanical  Handyman 

Rosemary  Mowring 

Secretary,  Personnel  Office 

Charlie  Murphy 

Carpenter 

Harry  Perpignan 

Senior  Offset  Duplicating  Machine  Officer 

Gerald  Phinisee 

Assistant  to  the  Director  of  Facilities 

Pedro  R.  Ramirez 

Staff  Associate,  Business  Office 

Marcia  Rene 

Assistant  to  the  Dean  of  Administration 

Fabiola  Rodriguez 

Secretary  to  Dean  of  Student  Development 

Gary  Rickson 

Groundskeeper 

Aida  E.  Rivera 

Secretary,  President's  Office 

Renee  Rose 

Secretary,  Division  chair  of  Social 
Science,  Humanities  and  Early 
Childhood  Education 
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Louis  Saunders 

Director  of  Athletics 

Helen  E.  Singleton 

Secretary  to  the  Director  of 
Extended  Education 

Maysie  Spencer 

Financial  Aid  Bookkeeper 

Noemi  Sugrue 

Principal  Clerk,  Facilities 

Arthur  Sutton 

Building  Maintenance 

Boris  Tahmasian 

Audio-Visual  Technical  Assistant  II 
Learning  Resources  Center 


Marie  Tellus 

Secretary,  Student  Activities 

Martha  Velez 

Laboratory  Assistant,  Science 

Martha  Vargas 

Senior  Bookkeeper,  Business  Office 

Richard  Young 

Storekeeper 

Patricia  Washington 

Secretary,  Counseling  and 
Placement  Services 
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